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MEMORANDUM
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FOR : LEAH PULIDO OCAMPO
Executive Director \)K
\
FROM p ANNA MARIE ALZONA \
Division Chief, Creative Géods

DATE ) 04 April 2025

SUBJECT Request to Adjust Period of Engagement for the Hiring of US
Market Specialist for OBM High Point 2025

This is to request an adjustment to the period of engagement for services related to the
Hiring of US Market Specialist for the DESIGNPhilippines Outbound Business Mission in
High Point Market 2025 from February — May 2025 to March — May 2025 due to the
delayed issuance of Notice of Award. However, Ms. Patti Carpenter has committed to
delivering all required deliverables despite the shortened timeframe.

For your consideration.

Thank you.



