CITEM.BAC.TP.021
REV 1

Republic of the Philippines
Department of Trade and Industry
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS
Likhang Filipino Exhibition Halls, International Trade Center Complex
(formerly PhilTrade), Roxas Blvd., Pasay City

Solicitation No.: CITEM-2026-0236

REQUEST FOR QUOTATION
(SMALL VALUE PROCUREMENT)

The Center for International Trade Expositions and Missions (CITEM) invites all interested parties to submit quotation for:

HIRING OF CREATIVE DIRECTOR FOR THE PHILIPPINE PARTICIPATION
IN MAISON&OBJET 2027

(Please see attached Request for Quotation Form and Terms of Reference for more details)

Approved Budget for the Contract : PHP1,200,000.00
Schedule of Pre-Bid Conference : 24 June 2026, 02:00PM
Deadllng of Submission of Eligibility Documents, Financial Bid and Qualitative . 30 June 2026, 05:00PM
Evaluation Documents

Schedule of Opening of Eligibility Documents, Financial Bid and Qualitative . 01 July 2026, 02:00PM

Evaluation Documents

Conduct of Pre-bid Conference and Opening of Bids shall be held virtually thru Zoom and shall be open to all prospective bidders. Link
of the Opening of Bids may be requested through the BAC Secretariat at citem-bac@citem.com.ph. The link will be released on the actual
day of the procurement activity.

The Notice of Award shall only be issued to the lowest calculated and responsive bidder who has complied with the following documentary
requirements below, submitted in an enclosed, sealed and properly labeled envelope or compressed folder:

Eligibility Documents (1st Envelope / Compressed Folder)

1.  Mayor’s Permit for the current year or for individuals exercising a profession, BIR Certificate of Registration
Expired Mayor’s permit with Official Receipt of renewal application shall be accepted provided that the renewed permit shall
be submitted before the award of the contract.
2. Valid PhilGEPS Registration Number (evidenced by a certificate or screen shot)
PhilGEPS Cetrtificate of Platinum Membership may be submitted in lieu of Mayor’s Permit and PhilGEPS Registration
Number.
Latest Income / Business Tax Return
Notarized Omnibus Sworn Statement
Notarized Special Power of Attorney, Notarized Secretary’s Certificate or Board/Partnership Resolution for
partnership, corporation, cooperative, or joint venture, whichever is applicable

Lol

Financial Bid (2nd Envelope / Compressed Folder)
e Quotation using the attached Request for Quotation (RFQ) Form duly signed by the authorized representative
Qualitative Evaluation Documents (3rd Envelope / Compressed Folder)

i. Concept Proposal
ii.. Curriculum Vitae / Profile with list of trade fairs as Creative Director, Curator or Consultant for design-oriented fairs
or events
iii.  Curriculum Vitae / Profile with list of product development projects
iv.  Curriculum Vitae / Profile with list of awards

To encourage the sanctity of the bids, bidders must submit these documents separately, on the above stated date and time, either on the

following:
a. Physical Submission at the CITEM Office, Likhang Filipino Exhibition Halls, International Trade Center Complex (formerly
PhilTrade), Roxas Blvd., Pasay City, or
b.  Online submission to the BAC Secretariat through email at citembac@citem.com.ph. A password protection must be inflicted in
the compressed folders to ensure security of the documents. The password must be disclosed on or before the date and time
of the Opening of Eligibility Documents, Financial Bid and Qualitative Evaluation Documents as indicated above. Failure to
disclose the password during the opening of bids may result to non-responsiveness of the bid.

CITEM-BAC reserves the right to reject any or all bids disadvantageous to, waive any formality or accept such bids as may be considered
advantageous to the government. Further, CITEM-BAC assumes no obligation whatsoever to compensate or indemnify the bidders for
expenses or losses that may be incurred in participating in this bidding.

For inquiries, please contact the CITEM Bids and Awards Committee Secretariat, at telephone no. (02) 8-831-2201 local 309 or email at
citembac@citem.com.ph.

ATTY. ANN RACE I. MARPURI
Chairman, Bids and Awards Committee
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m CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS @

\ Likhang Filipino Exhibition Halls, International Trade Center Complex “
(formerly PhilTrade), Roxas Blvd., Pasay City

Tel.: (632) 8-831-2201 local 309 E-mail: citembac@citem.com.ph —

PHILIPPINES BAGONG PILIPINAS

REQUEST FOR QUOTATION

L1 Shopping with ABC of Php 50,001 and above M Small Value Procurement with ABC of Php 50,001 and above
[ Lease of Real Property and Venue [1 Others:

Date: 17 June 2026
Company Name: RFQ No.: 2026-0236

Address:
Contact No.:

Gentlemen:
Please quote hereunder your lowest possible price(s) for the following article(s)/work(s) which are urgently needed by this office. It is
requested that the quotation be sealed, signed, and stamped in an envelope or compressed folder and submitted to CITEM BAC /

citembac@citem.com.ph.

Schedule of Pre-Bid Conference: 24 June 2026 Time: 02:00PM  Venue: Zoom

Deadline of Submission of Eligibility Documents, Financial Bid and Qualitative Evaluation Documents: 30 June 2026 Time: 05:00PM

Schedule of Opening of Eligibility Documents and Financial Bid and Qualitative Evaluation Documents: 01 July 2026 Time: 02:00PM  Venue: Zoom

QTY | UNIT ARTICLE / WORK / DESCRIPTION / SPECIFICATION UNIT PRICE AMOUNT
Note: Please | Note: Please

1 |t | HIRING OF CREATIVE DIRECTOR FOR THE | imicote bid offer | ncote totl bi
PHILIPPINE PARTICIPATION IN
MAISON&OBJET 2027

APPROVED BUDGET FOR THE CONTRACT: PHP1,200,000.00

Date Needed / Delivery Date: on or before 30 July 2026
Project date: 14-18 January 2027

(Please see attached Terms of Reference for more
details.)

Terms and Conditions:

1) Delivery period: _(see above) _working days upon acceptance of Purchase/Job Order.

2) Bid price must be Inclusive of Value Added Tax.

3) Payment will be processed after receipt of invoice. Other terms of payment will be based on the Contract agreed by the Purchaser and
Supplier.

4) Any alterations, erasures or overwriting shall be valid only if they are signed or initialed by the bidder or his/her authorized representative.
5) Required documents, if any, must be submitted within 3 Days after receipt of notice.

The CITEM-BAC reserves the right to reject any or all bids offer and waive any defects therein and accept bid/s it may consider advantageous to
the government.

ATTY. ANNA GRACE |. MARPURI
BAC Chairtan

TO: CITEM Bids and Awards Committee:

Per your request, |/we have indicated the prices of the above-mentioned article(s)/work(s) on the unit price/amount column above. I/We also
certify that we have read, understood, and shall conform with the terms and conditions of this requirement.

Date Submitted Signature over printed name of the Authorized Company Representative
Designation:
Telephone No(s).:
Email:
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= Tl g Creative Director for Maison&Ohfet 2027
TERMS OF REFERENCE
| Tifle Procurement of a Creative Consultant/Director for M&O 2027
| Projact Philipine Participation in Malson&Objet 2027
Event Date 14-18 January 2027
Budget Php1,200,666.56

. Rationale/Ohjective

The Philippines, through CITEM, is ance again participating at the Malson&Objet (M&O) for the fourth straight
year, M&O s an international design and lifestyle fair that focuses on furniture and home interior products. The
trade show is considerad a mecca of design innovation and industry's main source of frends for home, fumiture,
crafts, and lifestyle products.

The event serves as a strategle gateway for Phillppine experters to tap Into the Etropeah market whose
discerning buyers are looking for mid to high-end luxury products that can serve as conversation and statement
pleces, exuding natural and intricate craftsmanship that elevates spaces whether for hotels, restaurants,
residential or commercial properties.

Since the Philippines’ return to Malson in 2024, the participation has seen a steady increase In the leads
generated and improvement In overall sales. This 2026, the participation garnered a total of USD 3.55M in
export sales and attracted 681 trade buyers — a 73% and 80% Increase from last year, respectively, These
rasults affirm our strategy to continus and strengthen our participation by bringing naw and innovativa ways io
present Filipino design.

Over the years, the Creative Director has been the key figure in the development of new producis, creation of
a compelling creative direction, and overall curation of the Phifippine participation. Thus, the engagement of
an expert {o orchestrate the creative sirategy and positioning of the Fillpino design identity and branding is
crucial in ensuring that the participation is clear, properly communicated and establishes the country's identity
as a source of design-oriented products.

This upcoming participation, the knowledge and background of the expert, especially in the French and the
European market, shall once again be the guiding direction to create a cohesive and unique storytelling
strategy where each brand, product and craftsmanship Is packaged in a cohesive and powerful presentation,
while ensuring alignment with current market demands and preferencas.

It is therefore Imparative to engage the services of a Creafive Director to ensure that the Philippines can
present a relatable, unique and innovative country presentation that reflects design ingenuity, workmanship
and banners the ingenuity of Filipino design o the world.

Obisctives:

To hire an expert who will provide the overall creative direction, curation and product development services to
translate the Philippine’s messaging Into a compelling country presentation that brings out the exhibitor's
competitive edge and solidifies the couniry’s reputation as a top-of-mind sourcing destination for Philippine
home and houseware products.

. Scope of Work

The expert Is expacted to have extensive experience in product development, curatorial work in home and
design-oriented falrs, and consultancy in exhibition design and spatlal planning. He or she shall have the
necessary expertise to:

1. Create thematic direction while ensuring a cohesive couniry branding

2. Develop products that are market-responsive

3. Identify designs and existing lineup of exhibitor products that are ready for the European market

4. Curate a selection of products that highlight the exhibitor's capabilities while allgning with overall

product prasentation at the Pavilion.

Product Development

1. Develop and produce minimum of 3 designs per company.
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Creative Director for Mailson&Qhjet 2027

2. Provide product development direction to at least 10-15 companies through in-person and online
arrangements ensuring that advice is provided in the design, development and selection of the

products to be presented at the show. i
3. Inspect prototypes produced by the companies to ensure that designs are properly executed.

Product Selection

1. Ensure a well-balanced presentation of DesignPhilippines by selecting the relevant designs to be
showcased by each exhibifor covering categories such as fumifure, home decor, lighting and
components, while considering prevalling market frends and demands.

2. Review the final list of items per company fo ensure a unique, strategic and compelling lineup of
Philippine products.

Creative / Thematle Direction

1. Provide an overall thematic direction for the Design Philippines: Handcraited for the World
Participation in Malson&Oblet with the design theme, color scheme and creative concept in
consultation with CITEM.

2. Support in the identification and selection of companles who will be part of the exhibition.

3. [Ensure consistent iranslation of creative concept In all crifical components of the Participation.

Pavilion Design and Space Planning

1. Provide the general concept and design for the Philippine Pavilion in coordination with the Exhibition
Design Division of CITEM and the hired booth coniractor.

2. Identify key sections within the pavilion while allocating equitable areas for each exhibltor and ensuring
amenities for both exhibitors and communal spaces are accounted for such as a components section,
storage, information counter, meeting areas, among others.

3. Create a Philippine Pavilicn design in consideration of foot traffic, visitor flow, and Immersive buyer
experlence through strategic entrances and touchpoints within the pavilion.

4. Oversee the construction of the Philippine Pavliion to ensure proper translation of overall design and
structure’s technical specifications.

5. Assist CITEM in assigning areas per exhibitor.

Visual Merchandising

1. Review the vignettes to be provided by each exhibitor and ensure products will fit In their allocated
space.

2. Supervise the companies in the display of their producs.

4. Curate the overall presentation of products by identifying comman areas whera exhibitar praducts can
be positioned and/or re-assigned.

Brand Ambassadorship

1. Participate In promotional efforts for the Participation through interviews, features and other campaign
Initiatives.

2. Invite their network of designers, Industry associations, business organizations and media contacts to
visit the pavilion and cover the Philippine Parficipation.

3. As amenable, conduct onsite brisfings among buyers during networking and meetings to discuss
creative directlon, inspiration and Philippine industry capabilifies.

Reporting and Coordination

1. Submit final report reflecting areas of improvement, observations and recommendations for the
Philippine participation.

2. Closely work with CITEM to ensure creative direction, pavilion deslign, visual merchandlsing and onsite
curation align with project priorities and resources.

Others

1. Shoulder afl the nacessary local and international travel, logistical, and administrative requirements to
carry out hls or responsibilities as Creative Director such as but not limited to communication
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Creative Director for Maison&Objet 2027

expenses, airfare, accommodation, transportation and other personal expense - at no additional cost
to CITEM.
2. Coordinate with CITEM in all the activities relevant in undertaking his or her task as Creative Director.

Interested bidders will undergo a Qualitative Evaluation and should meet the qualifications below garnering a
score of at least 85 points. Only those who will meet this score will be considered for the financial bid. The
requirement shall be awarded to the lowest calculated and most responsive bidder.

CRITERIA

QUALIFICATIONS / POINT SYSTEM

DOCUMENT

Submission of Concept Proposal
. for the creative direction.

L2 R0 KL K2R

{Up to 30 points)

Maximum of 30 points shall be given to the
proposal and shall be evaluated based on;
1. Overall theme and design direction
(narrative with visual anchors)
2. Pavilion design mood board
3. Product development mood hoard
(narrative and visual anchors for the
materials, design techniques to be
used)

Concept proposal

Proven track record as Creative
Director / Consultant / Curator for
International Design-oriented
Trade Fairs for the home décor,
furniture, lighting, seasonal décor
and crafts sectors.

1 {30 poinis}

Number of projects undertaken as Creative
Director / Consultant / Curator:

= 10 exhibitions and above ~ 30 points
o 5— 9 exhibitions — 15 points
o 4 exhibitions and below — 10 points

Curriculum Vitae
Profile with list of irade
fairs as Creative
Director, Curator or
Consultant for design-
oriented fairs or events

Demonstrated experience as
Product Development Consultant
for local and foreign enterprises

{30 points)

Number of product development projects:

e 10 projects and above ~ 30 points
o 5 -9 projects — 15 points
e 4 projects and below — 10 poinis

Curriculum Vitae /
Profile with list of
product development
projects

Local and international
recognitions and awards reiated
to creative direction, curation, or
product development for the
home décor, furniture, lighting,
seasonal décor and crafis
sectors.

{10 points)

Number of local and international awards and
recoyiitions

e 10 awards and above — 10 points
s 6 -9 clients -5 points
e 5 and below - 2 points

Curriculum Vitae /
Frofiie witlt iist of
awards

Proposed Technical Working Group

Chairman: Marjo F. Evio

Member 1 and 2: Anna Marie Alzona & Ma. Pamela C. Parra

Focal Person: Peter Tapang

A Small Value Procurement (SVP) for the engagement of the Creative Director for the Philipnine Particination

in Maison&Objet 2027.

budget of Php1,200,000 inclusive of all incidental expenses and applicable
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Creative Director for Maison&Objet 2027
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OUTPUTS/DELIVERABLE % of CONTRACT PRICE
+ Upon submission and approval of creative 40%
themes and concept
e Upon completion of product designs, 40%
completed product selection
e Upon submission of Pavilion Design
e Onsite curation and submission of 20%
accomplishment report

VI. Risk Management

1. Inability of the Creative Director to produce required output shall correspond to deductions equivalent

to the percentage assigned to such deliverable.

2. If the event is cancelled due to unforeseen circumstances or force majeure, the contract may be
extended until the next participation where the same scope of work / deliverables will be implemented
or shall be paid on a pro-rated basis subject to the actual deliverables.

Prepared by:

Qb

PETER g‘o H TAPANG
SupTID§S, Home Lifestyle

i

Recommending Approval:

e

MARJO F. BVIO
Department Maneger, SBD

Noted by:

ANNA MARIE ALZONA

Chief TIDS, Fashion Lifestyle

Approved by:

LEAH PULIDO OCAMPO
Executive Director
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