o ®  ,oBORDER

CITEM.STR.FR.008
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS () i e g e
ﬁ“\ Golden Shell Pavillon, Roxas Soulevard comear Sen. Gl J. Puyat Avenue 2024-0228 8/9/2024
1300 Pasay Cly. Metro Manita, Phiippines
o 2,(832) 831-2201 1o 00 ext. 218 = (832) 831-1368, 332-2965 ——— PR No.: PR Date: 10f6
¢ info@citem.com.ph emdumm.pﬁ PHILIFPINES 2024-0228 5’161‘2024
contractorsuppLier KUNST AND KARTE CORP. DELIVERY TERM _ _ - o
appress San Antonio, Paranaque City I — - s
MoDE oF procuremenT . Small Value Procurement DATEOFDELVERY . .
Piease provideffurnish this office the requirements listed below sulject to the terms and conditions contained hersin. Addy all ipond to the Center for
intemationsl Trade Expositions and Missions (CITEM).
DESCRIPTION | arvuwir UNITPRICE | AMOUNT
HIRING OF CREATIVE DIRECTO THE PHILIPPINE PHP980,000.00
PARTICIPATION IN AMBIENTE 2025
Scope of Work:  —

The Creative Director for the Philippine Participation in Ambiente
2025 will be engaged from May 2024 to February 2025 to deliver
the following scope of work:
A. Creative/Thematic Direction
1. Propose an overall theme/creative concept for the Design
Philippines participation.
2. Ensure the consistent translation and application of the theme/
creative concept in all critical components of the participation.
3. Assist In the identification and selection of participating companies.
B. Product Development and Selection
1. Conduct product selection / final line selection of each participating
companies while taking into consideration equal product
representation of companies carrying furniture items vs. small
décor and gifts products.

TOTAL AMOUNT IN WORDS: Php

This order is placed subject to the following terms and conditions:

The delivery must be made only during office hours lo CITEM or as may be specified. Delivery is subject io !he accaptance of CITEM's duly ivavofficial and
inspection by CITEM-Management inspection Team and/or the Commission on Augi. Wmmmmmmmwmm Delay in the delivery is
subject to the PENALTYof_1/10 OF 1% of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY. i case the contraclor/supplier does not deiiver within the due date,
sthe shall be considered in default and will be kable (o pey LIQUIDATED DAMAGES in the of of the TOTAL AMOUNT unless the confraciocsupplier
Wmdmmmmﬂmmmmamcmmmmmammdmwmmw, ity and lgwoated o
from any of ils recelvables from CITEM. The contracionsupplier must present @ Delivery Receipl and Invoice or Oficial Receipt with the Purchase Order upon delivery.

Bmp1ew e - W of osbq i

Very truly yours, BUR No. =
ATTY. ANNA GRACE]. MARPURI BT uu(, p‘b, Ty
ACTING DM, Corporate Service Dept MA! . EVIO

mont _F 199 2®7  ACTINGOM,SBD 'V

e
W: LEAH P OCAMPO
RNA Y. AQ Executive Director

Chief Controllership




JOB ORDER

CITEM.STR FR.006
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS %) W B g et
.@ Goiden Shell Pavilion, Roxas Bowevard comer Sen. Gil J. Puyst Avenue 2024-0228 8/9/2024
1300 Pasay CHy, Huw_m-.ﬁm 2 fB
©.(632) 831-2201 lo 02 ext. 218 = (632) 831-1368, 832-3965 —— PR No.- PR Date: 0
= info@cilem.com.ph & www.oitam.com.ph FRILLBSINES 2024-0228 5/1612024
contracrorysuppLier KUNST AND KARTE CORP. DELIVERYTERM . .. .. .. .. . .
ADDRESS San Antonio, Paranaque City paYMENTTERM_ SO0 days
PLACEOFDELIVERY . . .
MODE OF PRocUReMENT . Small Value Procurement DATE OF DELIVERY. .o

Please provideffumish this office the requirements listed befow subject to the farms and conditions contained herein. Address all correspondenice lo the Center for

international Trade Expositions and Missions (CITEM).

DESCRIFTION |

QTY/UNIT

UNITPRICE |

AMOUNT

2. Conduct product development for at least 20 participating
companies. Develop at least two (2) collections per company.
Each collection is comprised of minimum three (3) pieces.

3. Supervise the junior designers in interpreting and executing

designs with each participating company from partner provinces
and to do the showroom/factory visits, as necessary.

C. Space Planning and Exhibition Design Direction

1. Coordinate and provide directions to the Exhibitions Design
Division of CITEM for the space planning and exhibition design of
the Philippine booth.

2. Ensure that the theme/ creative concept is translated into the
overall stand design.

3. Oversee construction of the stand and conduct inspection of
all installed componenis.

D. Visual Merchandising/ Curation

1. Conduct mock-up of booth display if time permits (optional).

2. Physically curate the Philippine Pavilion for the Ambiente event

proper.

TOTAL AMOUNT IN WORDS:

| Pro

This order is placed subject to the following ferms and conditions:

The delivery must be made only during office hours io CITEM or as may be specified. Defivery is o the of CITEM's duly authorized representativesolficial and
inspection by CITEM-Management Inspection Team and/or the Commission on Audit. Refected defiveries are o be withdrown andior replaced immedisteiy. Delay in the delivery is
subject to the PENALTYor 1/10 Of 1% ofthe TOTAL VALUE of this ORDER for EACH DAY OF DELAY. in case the coniraciodsupplier does not deliver within the dus dat,
sthe shall be considered in defaut and will be liable to psy LIQUIDATED DAMAGES in the nt of of the TOTAL AMOUNT unless the contracior/supplier
requested and CITEM granted an extension. The conlraclon/supplier suthorizes CITEM fo deduct the amount of undefivered portion and to deduct the penalty and liquidaled damages
from any of its receivables from CITEM. The coniractor/suppiier must present & Defivery Receipt and Invoipe or Officia! Recelpt with the Purchase Order upon dedivery.

Very truly yours, BUR No. Mf'ﬂf?!?.’“f?:_‘_"‘”‘*w“b, .

ATTY. ANNA GRAC%AR. PUR e b 3,200

ACTING DM, Corporate Service Dept.4 P P MA EVIO k.a

O avount T80 il SERR OB |

‘ Approved by:
e F"WE% 2 LeaH PuMBS OcAMPO

Malerna C.BUY, Exscutive Director
Chief Controllership

o
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CITEM.STR.FR.006
: & AG
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS e b s s
Golden Shell Pavilion, Roxas Boulevard comer Sen, Gil J. Puyst Avenue 2024-0228 8/9/2024
1300 Pasay Clty, Metro Mania, Phifippines
C} ¢.(832) 831-2201 10 09 ext. 218 = (832) B31-1368. 332-3965 b PR No.: PR Date: 30f6
= info@citemn.com.ph & www.citem.com.ph FUILIPPINES 2024_0228 5!1 6!2024
contractorssuppLier KUNST AND KARTECORP. | oeuvervrerm
appress San Antonio, Paranaque City PAYMENTTERM___ SOdays
MoDE of PRocurReMenT. Small Value Procurement | DATEOFDELVERY. o
Pigase providefurnish this office the requirements listed below subject to the terms and conditions ined herein, Addi all sponds fo the Center far
tmtermational Trade Expositions and Missions (CITEM).
DESCRIPTION l QTY/UNIT UNIT PRICE AMOUNT

3. Shouid there be a need for a direction for the product photoshoot
for the featured products in Ambiente, the Creative Director must

be able to produce necessary guide documents required.
E. Brand Ambassador

1. Grant interviews and attend pictorials, when required.

2. Engage in mutually agreed public and media relations activities
intended for the promotion of the participation.
3. Commit to foster relationships with different stakeholders and

promote the participation through extensive network of business
associates.

F. Project Coordination
1, Strategize with CITEM to achieve agreed objectives/goals and
attend scheduled meetings and briefings.
2. Report Writing.
G. Others
1. Shoulder all logistics (airfare and accommodation), administrative,
—— _——
incidental and personal expenses needed to accomplish the

deliverables at no additional cost to CITEM.

TOTAL AMOUNT IN WORDS: ] Php

This order is placed subject lo the following lerms and conditions.

The delivery must be madke anly during office hours (o CITEM or as may be specified. Delivery is sublect to the acceptance of CITEM's duly d rey ‘official and
inspection by CITEM-Managemant Inspection Team andfor the Commiassion on AudiL. Rejecled deliveries are [0 be withdrawn andfor replaced immediately. Delay in the delivery is
subject to the PENALTY of “ !Q Q] I%dhmm VALUE of this ORDER for EACH DAY OF DELAY. In cass the contraciodsupplier does not defiver within the due date,

she shafl be considered in defaull and will be liable to pay LIQUIDATED DAMAGES in the of of the TOTAL AMOUNT unless the contractorSupplier
quested and CITEM g dan jon. The supplier authorizes CITEM fo deduct the amount of undelivered portion and 10 deduct the p ity and ligusdnled damag
from any of its receivabies from CITEM. The contraclorsuppfier must present a Delivery Receipt and Invoice or Official Receipt with the Purchase Order upon delivery.
Very truly yours, surNo, P WY - o] - ST 1
ATTY. ANNA GRACE . MARPURI 4. {3, WY
ACTING DM, Corporgle Se R o R MARM fil EVIO bf’
| avont _F 8%, ACTINGDM,SBD RY

WA e
NAC. BUYAO Executive Director

Chief Controilership ﬁ /
/ s



® JOB ORDER

CITEM.STR.FR.008
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS & st Frae sy
Golden Shell Pavilion, Roxas Boulevard comar Sen. Gil J. Puyst Avenus 2024-0228 8/9/2024
1300 Pasay City, Msiro Manila, Philippines
O 7. (832) 831-2201 to 09 exL. 218 = {632) 831-1388, 832-3085 —— PR No.: PR Date: 40f6
=2 in‘o@citem.com.ph & www.citem.com.ph PRILIAAINES 2024-0228 5!1 6}2024

contracrorisuppLier KUNST AND KARTE CORP. DELIVERYTERM_______ . .

ADDRESS San Antonio, Paranaque Clty PAYMENT TERM 30 days
PLACEOFDELIVERY ... . . . . . ...

MODE oF PROCUREMENT _Small Value Procurement DATEOFDELIVERY. . . .. ...

International Trade Expositions and Missions (CITEM).

Piease provideurnish this office the requirements listed below subject fo the terms and condilions contained herein. Address all correspondence to the Center for

DESCRIPTION QTY/UNIT UNIT PRICE ] AMOUNT
2. All materials must be approved by CITEM and the hired Creative
Director must be willing to allow revisions should CITEM
require them.
3. Recommend actions and solutions on how fo improve future
exhibits in Ambiente.
4. Should there be any areas that are unclear and need decision-
making, CITEM's decision shouid be followed.
Responsibilities of CITEM
CITEM shali adhere to the following responsibilities:
1. Asslign a point person from CITEM to serve as a coordinator
between the Creative Director and the exhibitors and for any other
questions and concerns.
2. Assist in routing for review and approval of all content submitted
by the Creative Director.
TOTAL AMOUNT IN WORDS: Php

This order is placed subject Io the following terms and conditions:

requested and CITEM granted an exfension. The Zo

Very truly yours,
ATTY. ANNA GRACE |. MARPURI

ACTING DM, C e

AMOUNT

The delivery must be made only during office hours to CITEM or as may be specified. Delivery is subject lo the accepiance of CITEM's duly authorized representative/official and
inspection by CITEM-Management inspection Team and/or the Commission on Audit. Refecled defiveries are to be withdrawn andfor replaced immediately. Delay in the delivery is
subjectto the PENALTYof 1/ 10 Of 1% ofite TOTAL VALUE of this ORDER for EACH DAY OF DELAY. in case the cantractorsupplier does not daliver within the due date,
s/he shall be considered in default and will be liable (o pay LIQUIDATED DAMAGES in the amount of

ipplier suthorizes CITEM io deduct the amount of undelivered portion and to deduct the penally and liguidated damages
from any of its receivalies from CITEM. The contraclor/suppiier must present a Delivery Receipl and Invoice or Official Receipt with the Purchase Order upon delivery.

thus - 15, yory
E ¥ w00 ~

Chief Controllership

of the TOTAL AMOUNT unilgss the contraclor/supplier

by:
EVIO
ACTINGD . SBD Av

S (o
LEAH QCAMPO

Executive Director

(s
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® JOB ORDER

CITEM.STR FR.006

@\ I o oo vousion e g® | soeozs | se20e |
1300 Pasey Ciy, Metro Mania, Phiippines 5076

o . {632) 8312201 o 09 ext. 218 = (G32) B31-1368, §32-3965 ————— PR No.: PR Date: 0

R W 8 S A T | 2024-0228 | 5/16/2024

contractor/suppLier KUNST AND KARTECORP. | peuvervTterM . .. .
appress San Antonio, Paranaque City PAYMENT TERM____ 30 days a0

PLACEOFDELIVERY

MoDE oF procureMenT Small Value Procurement s T R

Please provide/furnish this office the requirements listed befow subject to the terms and conditions contalned herein, Address all cormespondence to the Center for

internationsl Trade Expositions and Missions [CITEM).

DESCRIPTION

QTYANIT | UNITPRICE AMOUNT

Awarded Contract and Mode of Payment:

The awarded contrac for this requirement is Php980,000.00 inclusive
of all incidental expenses and applicable taxes.
Payment shall be made in the following schedule:

20% - Submission of creative/ thematic direction
Timeline: May - June 2024

30% - Product designs for participating companies of partner
provinces

Timeline: July - August 2024
30% - Selection of products;
Development of booth design with CITEM and Design Center;
Booth layout and plans
Timeline: August - October 2024
20% - Curation of the physical exhibit;
Submission of accomplishment report and areas for
improvement.

Timeline: January - February 2025

TOTAL AMOUNT IN WORDS:

Php

This arder is placed subject lo the following terms and conditions:

The deifvery must be made only during office hours to CITEM or as may be specified. Delivery is subject to the acceplance of CITEM's duly authorized representalive/official and
ingpection by CITEM-Management inspection Team andior the Commission on Audit. Rejected deliveries are o be withdrawn and/or replaced immedialely. Delay in the delivery is
subject to the PENALTY of “ IQ Ql iuﬁ of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY. In case the contraclorsupplier does not deliver within the due dats,

she shall be considered in default and will be liable fo pay LIQUIDATED DAMAGES in the amount of
requesied and CITEM g dan

from any ol its receivables from CITEM. The contracior/supplier must present & Defivery Receipl and Invoice or Official Recelpt with the Purchase Order upon delivery.
Very truly yours,

ATTY. ANNA GRACE Il MARPURI
ACTING DM, Corporate Ser\_riqe Deiﬂf

DATE

The conlractorsupplier authorizes CITEM o deduct the amount of undelivered portion and to deduct the penally and liquidaled domages
suRNe, IMBIEWTE - Y 0109
~ AMOUNT M’
F vai :
L o

Chief Controllership

of the TOTAL AMOUNT unless the contraciorBuppiier

by: .
5
MAR . EVIO
B SBDhr

Approved by:
LEAH PULIDO OCAMPO
Executive Director
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CITEM.STR.FR.006
JO Number: joDaE PAGE
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS
Golden Shell Pavilion, Roxas Boulevard comer Sen. Gil J. Puyai Avenve @ 2024-0228 8/9/2024
1300 Pasay City, Metro Maniia, Phillppines
(\J %.(832) B31-2201 1o 09 ext. 218 = (632) 831-1368, 832-3065 e PR No.: PR Date: Bof6
% info@citern.com.ph @ www.citem.com.ph PRILIFAINES 2024-0228 5/16/2024
contractorsurpLier KUNST AND KARTE CORP. | pelvery TERM. ey
ADDRESS San Antonio, Paranaque City pavvenTterw 30days
MODE OF PROCUREMENT. Small Value Procurement R O DELNERY oo el o B e
Please providefumish this office the requiremenis fisted below subject lo the terms and conditions contained herein. Address aif correspond, to the Center for
Internationsl Trade Expositions and Missions (CITEM).
DESCRIPTION arvumnit | unmeRicE | AMOUNT
CORRESPONDING DEDUCTIONS/PENALTIES:
Inability of the Creative Director to provide the services/ deliverables
shall correspond to deductions from the total amount of payment
equivalent to at least 10%.
INCIDENTAL:
If the participation is cancelled due to unforeseen circumstances
or force majeure, the contract may be extended until the next
participation where the same approved deliverables will be
implemented, or the contract shall be paid prorated based on the
accomplished deliverables stipulated in terms of payment.
Extension of contract shall not incur any additional payment to
hired Creative Director.
TOTALAMOUNT INWORDS:  NINE HUNDRED EIGHTY THOUSAND PESOS I Php980,000.00
This order is placed subject lo the following lerms and conditions:

The delivery must be made enly during office hours lo CITEM or as may be specifisd. Delivery is subjjsct to the scceptance of CITEM's didy authonized representalive/ificial and
ingpection by CITEM-Managemenl Inspection Team andfor the Commission on Audil. Rejected defiveries are to be withdrawn andior replaced immediately. Delay in the delivery is
subject to the PENALTYof 1/10 Of 1% ofine TOTAL VALUE of this ORDER for EACH DAY OF DELAY. in case the contraclorsupplier doss not deliver within the due dats,
she shall be considered in defaull and will be Hable (o pay LIQUIDATED DAMAGES in the { of of the TOTAL AMOUNT unless the contractorsupplier
requested and CITEM granted an extension. The contracion'supph ' CITEM (o deduct the amoun! of undelivered porticn and 1o deduct the ¢ fty and iiguidated demag
from any of its receivabies from CITEM, The tractorsupplier must p t & Defivery Receip! and invoice or Official Receipt with the Purchase Order upon defivery.

ATTY. ANNA GRACE {. MARPURI Yord
e De@ DATE “_‘“il_}’_._ MAR EVIO
ACTING DM, Corporate Service 7 k,
' AMOUNT m = AC T E .
Fungg Ayai
na C.
Chief Controliership




MEMORANDUM
For MA.!EOU%EQ D. MEDIRAN
Deputy Executive Director

From : M .'B/J!O
epaftment Manager, SBD

Date : 30 July 2024

Re : CHANGE OF DELIVERY DATE

This is to request to change the service date of Kunst and Karte as Creative
Director for the Philippine participation in Ambiente 2025, due to change
of project plan.

Hence, an adjustment of four (4) months, from May 2024 to August 2024 until
February 2025, is requested.

For consideration please.

Thank you.



