CITEM.BAC.TP.021
REV 1
Republic of the Philippines
Department of Trade and Industry
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS
Likhang Filipino Exhibition Halls, International Trade Center Complex
(formerly PhilTrade), Roxas Blvd., Pasay City

Solicitation No.: CITEM-2026-0215

REQUEST FOR QUOTATION
(SMALL VALUE PROCUREMENT)

The Center for International Trade Expositions and Missions (CITEM) invites all interested parties to submit quotation for:

FABRICATION, DELIVERY, MOBILIZATION AND INSTALLATION OF
SUNSHADE REQUIREMENT FOR COURTYARD 5 OF LIKHANG FILIPINO
EXHIBITION HALL

(Please see attached Request for Quotation Form and Terms of Reference for more details)

Approved Budget for the Contract : PHP2,000,000.00
Schedule of Pre-Bid Conference : 20 May 2026, 02:00PM
Deadllng of Submission of Eligibility Documents, Financial Bid and Qualitative . 26 May 2026, 05:00PM
Evaluation Documents

Schedule of Opening of Eligibility Documents, Financial Bid and Qualitative . 27 May 2026, 02:00PM

Evaluation Documents

Conduct of Pre-bid Conference and Opening of Bids shall be held virtually thru Zoom and shall be open to all prospective bidders.
Link of the Opening of Bids may be requested through the BAC Secretariat at citem-bac@citem.com.ph. The link will be released
on the actual day of the procurement activity.

The Notice of Award shall only be issued to the lowest calculated and responsive bidder who has complied with the following
documentary requirements below, submitted in an enclosed, sealed and properly labeled envelope or compressed folder:

Eligibility Documents (1st Envelope / Compressed Folder)

1. Mayor’s Permit for the current year or for individuals exercising a profession, BIR Certificate of Registration
Expired Mayor’s permit with Official Receipt of renewal application shall be accepted provided that the renewed permit
shall be submitted before the award of the contract.

2. Valid PhilGEPS Registration Number (evidenced by a certificate or screen shot)

PhilGEPS Certificate of Platinum Membership may be submitted in lieu of Mayor’s Permit and PhilGEPS Registration
Number.

3. Latest Income / Business Tax Return

4. Notarized Omnibus Sworn Statement

5. Notarized Special Power of Attorney, Notarized Secretary’s Certificate or Board/Partnership Resolution for
partnership, corporation, cooperative, or joint venture, whichever is applicable

Financial Bid (2nd Envelope / Compressed Folder)
¢ Quotation using the attached Request for Quotation (RFQ) Form duly signed by the authorized representative
Qualitative Evaluation Documents (3rd Envelope / Compressed Folder)
i. Proposed design perspective / rendering / layout plan
ii. Swatches of the actual material to be used
iii. Photos and details of completed works
iv. Warranty certificate/sample warranty commitment and after-sales service commitment letter

To encourage the sanctity of the bids, bidders must submit these documents separately, on the above stated date and time, either
on the following:
a. Physical Submission at the CITEM Office, Likhang Filipino Exhibition Halls, International Trade Center Complex (formerly
PhilTrade), Roxas Blvd., Pasay City, or
b. Online submission to the BAC Secretariat through email at citembac@citem.com.ph. A password protection must be
inflicted in the compressed folders to ensure security of the documents. The password must be disclosed on or before
the date and time of the Opening of Eligibility Documents, Financial Bid and Qualitative Evaluation Documents as
indicated above. Failure to disclose the password during the opening of bids may result to non-responsiveness of the
bid.

CITEM-BAC reserves the right to reject any or all bids disadvantageous to, waive any formality or accept such bids as may be
considered advantageous to the government. Further, CITEM-BAC assumes no obligation whatsoever to compensate or
indemnify the bidders for expenses or losses that may be incurred in participating in this bidding.

For inquiries, please contact the CITEM Bids and Awards Committee Secretariat, at telephone no. (02) 8-831-2201 local 309 or
email at citembac@citem.com.ph.

ATTY. ANNA GRACE I. MARPURI
Chairman, Bids and Awards Committee
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m CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS @
\ Likhang Filipino Exhibition Halls, International Trade Center Complex “ V
(formerly PhilTrade), Roxas Blvd., Pasay City
Tel.: (632) 8-831-2201 local 309 E-mail: citembac@citem.com.ph —

PHILIPPINES BAGONG PILIPINAS

REQUEST FOR QUOTATION

L1 Shopping with ABC of Php 50,001 and above M Small Value Procurement with ABC of Php 50,001 and above
[ Lease of Real Property and Venue [1 Others:

Date: 12 May 2026
Company Name: RFQ No.: 2026-0215

Address:
Contact No.:

Gentlemen:
Please quote hereunder your lowest possible price(s) for the following article(s)/work(s) which are urgently needed by this office. It is

requested that the quotation be sealed, signed, and stamped in an envelope or compressed folder and submitted to CITEM BAC /

citembac@citem.com.ph.

Schedule of Pre-Bid Conference: 20 May 2026 Time: 02:00PM  Venue: Zoom

Deadline of Submission of Eligibility Documents, Financial Bid and Qualitative Evaluation Documents: 26 May 2026 Time: 05:00PM

Schedule of Opening of Eligibility Documents and Financial Bid and Qualitative Evaluation Documents: 27 May 2026 Time: 02:00PM  Venue: Zoom

QTY | UNIT ARTICLE / WORK / DESCRIPTION / SPECIFICATION UNIT PRICE AMOUNT
Note: Please | Note: Please
indicate bid offer | indicate total bid

1] et FABRICATION, DELIVERY, MOBILIZATION | perquantity (rv). | offer.
AND INSTALLATION OF SUNSHADE
REQUIREMENT FOR COURTYARD 5 OF
LIKHANG FILIPINO EXHIBITION HALL

APPROVED BUDGET FOR THE CONTRACT: PHP2,000,000.00

Date Needed / Delivery Date: Five (5) days upon signing of Job Order (JO).

(Please see attached Terms of for more details.)

Terms and Conditions:

1) Delivery period: _(see above) _working days upon acceptance of Purchase/Job Order.

2) Bid price must be Inclusive of Value Added Tax.

3) Payment will be processed after receipt of invoice. Other terms of payment will be based on the Contract agreed by the Purchaser and
Supplier.

4) Any alterations, erasures or overwriting shall be valid only if they are signed or initialed by the bidder or his/her authorized representative.
5) Required documents, if any, must be submitted within 3 Days after receipt of notice.

The CITEM-BAC reserves the right to reject any or all bids offer and waive any defects therein and accept bid/s it may consider advantageous to
the government.

ATTY. ANNA GRACE(l. MARPURI
BAC Chairman

TO: CITEM Bids and Awards Committee:

Per your request, |/we have indicated the prices of the above-mentioned article(s)/work(s) on the unit price/amount column above. I/We also
certify that we have read, understood, and shall conform with the terms and conditions of this requirement.

Date Submitted Signature over printed name of the Authorized Company Representative
Designation:
Telephone No(s).:
Email:
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TRADE EXPOSITIONS AND MISSIONS

‘ \’ CENTER FOR INTERNATIONAL “
e

PHILIPPINES BAGONCG PILIPINAS

TERMS OF REFERENCE
PROJECT DETAILS
Title Fabrication, Delivery, Mobilization, Installation of Sunshade
Requirement for Courtyard 5 of Likhang Filipino Exhibition Hall
Project, if applicable LIKHANG FILIPINO EXHIBITION HALL
Period of Engagement / Date 5 days upon signing of JO
of Delivery or Date Needed
Location Likhang Filipino Exhibition Halls
International Trade Center Complex, Roxas Boulevard,
Pasay City, Metro Manila, 1308 Philippines
Approved Budget for the PHP 2,000,000.00
Contract
Documents Attached Purchase Request, Budget Attachment

I. Rationale / Objective

Courtyard 5 of the Likhang Filipino Exhibition Center serves as the designated area for restaurants,
food stalls, and common dining spaces where exhibitors, guests, buyers, tenants, and visitors
gather for meals, meetings, and short breaks during events and exhibitions.

Civen the open-air nature of the courtyard, prolonged exposure to direct sunlight and sudden
weather changes such as rain significantly affects the comfort and usability of the area. This limits
the efficiency of restaurant operations and creates inconvenience for guests utilizing the dining
facilities.

To improve the functionality, safety, and overall visitor experience within the premises, the
procurement and installation of a durable and properly designed sunshade structure is necessary.
The project aims to provide adequate weather protection, improve crowd management, support
food concessionaires, and maintain a comfortable and professional environment consistent with
the standards of the exhibition venue.

The project aims to:

1. Provide sufficient shade and weather protection for Courtyard 5, the designated restaurant
and dining area;

2. Improve the comfort and convenience of exhibitors, visitors, tenants, and guests utilizing the
courtyard;

3. Enhance the operational efficiency of food concessionaires and dining establishments
within the premises;

4. Support better crowd distribution by maximizing the use of outdoor dining areas;

5. Maintain the professional appearance and functionality of the exhibition venue; and

6. Ensure safe, durable, and aesthetically appropriate sunshade installation aligned with
facility standards.
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1. Detailed Scope of Work

1. Site Inspection and Assessment
Conduct an actual site inspection of Courtyard 5 at the Likha ng Filipino Exhibition Center
to verify measurements, existing structural conditions, access points, and other relevant

____sitefactors necessary for the proper design and installation of the sunshade.

2. DeSIgn Prepa ration and Approval
Prepare and submit the proposed sunshade design, layout, specifications, dimensions,
structural details, and material samples for review and approval prior to fabrication and
installation. The design must complement the existing architectural aesthetics of the !

___venue and ensure functionality for the restaurant and diningarea. |

3. Supply of Materials
Provide all necessary materials, accessories, fittings, supports, fasteners, anchoring
systems, and other components required for the complete installation of the sunshade 1
system. All materials must be brand new, durable, weather-resistant, corrosion-resistant,

____and suitable for outdoor commercial use.

4. Fabrication of Sunshade Structure
Fabricate the sunshade structure in accordance with the approved design and technical
specifications, ensuring structural stability, safety, and compliance with applicable

~engineering standards.

‘ 5. Delivery and Mobilization
Deliver all materials, tools, equipment, and manpower required for the project to the ;

.. projectsite, including mobilization and demobilization of personnel and equipment. |

6. Installation Works
Perform complete installation of the sunshade structure, including mounting, anchoring,
structural reinforcement, alignment, finishing works, and all necessary adjustments to

_ensure proper functionality, safety, and aesthetic quality.

7. Coordination with the Exhibition DeS|gn Division
Coordinate all installation schedules, access requirements, and work activities with the
facility management to avoid disruption of ongoing operations, exhibitions, and restaurant

__ activities within the premises.

8. Safety Compllance
Ensure compliance with all occupational safety standards, site safety regulations, and
building management requirements during the execution of works. The provider shall be

__responsible for the safety of workers, equipment, and surrounding property.

0. Testlng and Final Inspectlon
Conduct final testing, checking, and inspection of the installed sunshade system to verify
structural integrity, proper installation, weather resistance, and operational readiness prior
to turnover. ‘

* 10. Rectification of Deficiencies
Promptly correct any defects, deficiencies, or non-compliant works identified during !
inspection at no additional cost to the procuring entity. e

1. Project Turnover and Warra nty i
Submit the completed project for final acceptance, including warranty coverage for i
workmanship and materials, as well as all necessary maintenance recommendations and
documentation upon project completion.

2|Page
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’ Roles and Responsibilities of the Contractor
¢ The Contractor shall be responsible for the complete execution of the project and shall:

i
H i

* Conduct a thorough site inspection and verification of actual measurements prior to de5|gn
finalization and implementation. 1<
e Prepare and submit detailed design plans, layout, structural details, technical J
specifications, and material samples for CITEM’s review and approval. a
e Supply all brand-new materials, equipment, accessories, labor, tools, and techmcal
manpower necessary for the complete installation of the sunshade system. L
e Ensure that all materials used are durable, weather-resistant, corrosion-resistant, and
suitable for long-term outdoor commercial use. :
e Secure all necessary permits, clearances, certifications, and engineering requirements, |f
applicable, prior to implementation. §
e Perform fabrication, delivery, installation, testing, and final turnover of the project in |
accordance with approved specifications and project schedule. ;
¢ Coordinate closely with CITEM’s designated representatives to ensure minimal disruption to
daily operations, tenant activities, and scheduled events.
e Observe all occupational safety standards, site regulations, and building management
policies during project implementation. ;
e Maintain cleanliness of the work area and ensure proper disposal of construction debris and |
excess materials.
e Rectify any defects, deficiencies, or non-compliant works identified during inspection atno '
additional costto CITEM.
: e Provide warranty coverage for workmanship and materials, including after-installation |
support during the warranty period. }

i

Roles/Responsibilities of Center for International Trade Expositions and

Missions (CITEM)

i s Provide access to the project site and coordinate necessary site entry requirements subject
to internal security and operational procedures. ;
* Review and approve submitted design plans, technical specifications, material proposals, |
and implementation schedules. s
e Assign authorized representatives to monitor project implementation and coordinate with |

the Contractor during the execution of works. r
e Process payment subject to satisfactory completion of the project and submission of

complete billing and documentary requirements in accordance with government

accounting and auditing rules.

V. Other Conditions

e Allworks shall be performed during schedules approved by CITEM to avoid disruption to
exhibition operations, tenant activities, and public access.

¢ The Contractor shall be liable for any damage caused to existing facilities, utilities, tenants’
property, or surrounding structures arising from project implementation.

¢ Anyvariation, modification, or deviation from the approved design and specifications shall
require prior written approvat from CITEM.

e CITEM reserves the right to inspect all materials delivered on-site and reject substandard,
damaged, or non-compliant materials.

e Delays caused by the Contractor without valid justification may be subject to penaltiesin |

“accordance with applicable government procurement rules and contract provisions. |

3|Page
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e The Contractor shall comply with all applicable government regulations, labor laws, safety
standards, and environmental requirements throughout the project duration. ;
! e Finalacceptance shall only be issued upon full completion of works, correction of punch-
‘ list itemns, and satisfactory inspection by CITEM.
VI. Items to Bid

{

}

ltem No ,‘I Descrlptlon Umt

3 1 { S|te|nspectlon measurementvenflcatlon and prOJect 1 Lot

5 2 1 Preparatlon and submission of deS|gn plans layout and ‘I Lot ? |

ftechmcalspemfloatlons } R
Supplyofstructuralframmg matenals supports, anchonng - 1 Lot Q
' system, and accessories :

~ ' Supply of sunshade covering materials (weather-resistant and §”V‘l”LolW o
_ outdoor-grade) e B
abrication of complete sunshade structure S 1 Lotr
;\Dellvery, moblllzatlon and demoblllzatlon 1 Lot
Installation works lncludmg mounting, relnforcement allgnment 1 Lot
_andfinishing e
stmg, lnspectlon and comm|s3|on|ng - - - ‘lLot

9 . Rectification of punch -list items and deﬁcnencnes 1 Lot B o
10 Warrrantypoysrage ,@nd,p,rplecrturnpver.dgcumentatipn,_,,w 1'-0" N

l The bid price shall be inclusive of all labor, materials, taxes, permits (if applicable), hauling,
equipment, supervision, incidental expenses, and all other costs necessary for the complete
. execution of the project. l

VII. Mode of Procurement

M Small Value Procurement

Vill. Qualitative Evaluation ;

M REQUIRED / CINOT REQUIRED r

Interested bidder/s will undergo Qualitative Evaluation, based on the parameters below.
Only those with TWG score of at least 80 points will proceed to the opening of financial bid. |
The contract shall be awarded to the lowest calculated and responsive bidder.

Criteria ; Documents required Value
B . point

Proposed DeS|gn Proposed des1gn perspectlve /740 pomts ’
Evaluatlon of the submitted sunshade design, | rendenng / layout plan 5;

layout dimensions, structural soundness,
. . functionality, and compatibility with the
| existing architectural appearance of
. Courtyard 5 and the exhibition halls

4|Page
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| Quality and Durability of Materials ' Swatchesoftheactual | 20points
t | Assessment of the proposed materials based = material to be used L
| | on durability, weather resistance, corrosion ;
| | resistance, safety, and suitability for outdoor i
| | commercial use
i :f ?
| ;
| Contractor’s Experience and Similar | Photosand detailsof ~ 20points | |
- Projects i completed works P
Relevant experience in similar supply and A , ;
‘ installation projects, including successful |
. 1 completion of comparable sunshade, canopy, . ‘
¢ or structural works : ‘ C
| Warranty and After-Sales Support ~ Warranty certificate/sample ' 20 points -
. | Warranty coverage for materials and  warranty commitment and . ;
. | workmanship, including responsiveness to Z after-sales service | i ’
| repairs and post-installation support | commitment letter |
Proposed Technical Working Group TWG members
; Chairman: Norman Bagulbagul !
Member 1 and 2: Marc Ferdinand Gan, Melvin Isaac Roxas

f Focal Person: Katherine Apodaca
IX. Terms of payment |

Full payment of 100% shall be processed after complete delivery and will commence upon
the submission of the contractor’s service invoice and delivery receipt. i
|
X. Risk Protection and Management
| Corresponding deductions shall be implemented under the following conditions:
lncldent B Rate of Deductlon I Penalty - “ |
. Late Delivery 1 1/100f1%(0.001) per day ofdelay
Incomplete Dehvery ~ Ful Value of missing components o 1
Undellvered ltem - 100% of Llne Item Value B
ﬁ ' Non-Compliance of - | 10% of total contract amount or 10% of - ,
_specification _ line-item value -whichever is applicable. _

5|Page



Prepared by:

KATHER G. APODACA
ADC —-EDD, CCSD

Noted by:

Approved by:

CITEM.BAC.TP.024

Recommended by:

%

NORMAN D.
Division Chief =

JULBAGUL
DD, CCSD

Noted by:
8
MA . EVIO
Department Manager, SBD

LEAH PULIDO OCAMPO
Executive Director, CITEM

SIPagé
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