< - JOB ORDER

CITEM.STR.FR.008
JONTmber. TODate ““PAGE
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS
Golden Shell Pavilion, Roxas Boulevard comer Sen. Gil J. Puyat Avenue m@ 2026-0744 08/ 1 2/2026
\ 1300 Pasay City, Metro Manila, Philippines
%,(632) 831-2201 o D9 ext. 218 (=) (632) 831-1368, 832-3065 PRNG= PR DAt 10f3
= info@citem.com.ph @ www.citem.com.ph PRI d 2026_0744 07/29/2026
CONTRACTOR/SUPPLIER TIMELESS BY JCA PRODUCTIONS, INC. | DELIVERYTERM . . .. . . ..
ADDRESS, VALERO PLAZA, VALERO ST., SALCEDO VILLAGE, MAKATI CITY PayMenTTERMSOdays
_______________ o PLACE OF DELIVERY
MODE of PROCUREMENT Small Value Procurement. DATE OF DELIVERY_AH_gy,§t__14,__,292@ _________________________

Please provide/fumish this office the requirements listed below subject to the terms end conditions contained herein. Address all correspondence to the Center for
Internaticnal Trade Expositions and Missions (CITEM).

DESCRIPTION ] QTY/UNIT l UNITPRICE l/‘AMUU‘NT\

HIRING OF LOCAL PROGRAM PARTNER FOR . 1 pax " Php800,000.00
FASHIONPHILIPPINES IN MILAN 2026 BUSINESS |

DEVELOPMENT COMPONENT s

Local Program Partner:

- Industry Coordination and Participant Development

- Local Business Development Component

- Public Relations and Communications Support

- Stakeholder Engagement

- Submit CV as a requirement

Qualifications:

- Proven experience in organizing and implementing Fashion
Development Programs

- Proven expertise in the Philippine fashion industry

- Proven track record in marketing, media/PR relations in fashion
eventis/exhibits

- Reputable and influential in the Philippine fashion industry

I. SCOPE OF WORK AND DELIVERABLES i
CITEM shall engage the services of a Local Program Partner to prowde industry coordlnatnon local

program implementation. exhibition curation support, and commumcatlons services for FASH|ONPh|hpb|nes
in Milan 2026. :

a) Industry Coordination and Participant Development i ‘

*Assist CITEM in dlssemmatlng the Call for Participation through its fashron industry network and partner organizations.
*Conduct the initial screening and assessment of applicants based on the approved eltgsblhty criteria and endorse qualified
applicants to CITEM for final evaluation by the International Jury. ;

*Coordinate with participating designers throughout the duration of the program and serve as the prlmary industry liaison for
local concerns.

*Provide guidance on export readiness, collection development, pncmg strategy, and brand presentatlon prior to the
international mentorship camponent.

TOTAL AMOUNT IN WORDS: Php

This order is placed subject to the following terms and conditions:

The delivery must be made only during office hours to CITEM or as may be specified. Delivery is subject to the acceptance of CITEM's duly authorized representative/ofiicial and
inspection by CITEM-Management Inspection Team and/cr the Commission on Audit. Rejected deliveries are to be withdrawn and/or replaced immediately. Delay in the delivery is
subject to the PENALTYof 1 /10 Of 1% of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY. In cass the contractor/supplier does not deliver within the due date,
s/he shall be considered in default and will be liable to pay LIQUIDATED DAMAGES in the amount of of the TOTAL AMOUNT unless the coniraclor/supplier
requested and CITEM granted an extension. The contractor/supplier authorizes CITEM to deduct the amount of undelivered portion and to deduct the penally and liquidated damages
from any of its receivgbles from CITEM. The contractor/supplier must present a Delivery Receipt and Invoice or Official Receipt with the Purchase Order upon delivery.

\
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X Dat AGE
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Golden Shell Pavilion, Roxas Boulevard comer Sen. Gil J. Puyat Avenue 2026-0 744 08/ 1 2/ 2026
\ 1300 Pasay City, Metro Manila, Philippines
%, (632) 8312201 to 09 ext. 216 =) (632) 831-1368, 532-3965 PRNG PROEE 20f3
= info@citem.com.ph & www.citem.com.ph S 2026‘0744 07/29/2026
CONTRACTOR/SUPPLIER TIMELESS BY JCA PRODUCTIONS, INC. | DELIVERY TERM ...
ADDRESSVALEROPLAZAVALERO ST., SALCEDO VILLAGE, MAKATI CITY PAYMENT TERM?’OdayS .......................................................
sscsscanas R S PRSP R tsssscsssssTaes e s aas e erravsriay T PLACE OF DELIVERY AR N e
MODE OF PROCUREMENT Small Value Procurement oaTe oF peLvervAUQUSE 14, 2026

Please provide/furnish this office the requirements listed below subject to the terms and conditions contained herein. Address all correspondence to the Center for
International Trade Expositions and Missions (CITEM).

DESCRIPTION I QTY/UNIT l UNIT PRICE [ AMOUNT

b) Local Business Development Component

<Develop and implement local business development modules that complement the international mentorshlp program.
*Engage Filipino fashion industry practitioners, manufacturers, retailers, and business experts as resource speakers.
*Conduct workshops covering topics such as Business of Fashion, Export Readiness, importation and Logistics,
Philippine Fashion Industry Landscape, Manufacturing and Supply Chain, Fashion Entrepreneursh|p etc.

*Provide one-on-one consultations to participating brands where necessary. ‘

¢) Public Relations and Communications Support
*Develop the overall communications and publicity strategy for the program in coordlnatnon with, ClTEM
*Coordinate and manage the engagement of the project's PR agency.: ;
*Develop media materials, press releases, feature stories, and promotional content.
*Coordinate media interviews and promotional opportunities for participating designers.
*Support local and international media relations before, during, and after the Milan showcase
*Assist in documenting milestones and success stories throughout the program.

d. Stakeholder Engagement ‘ i

*Coordinate with fashion organizations, industry associations, educatlonal institutions, and partner agencnes
*Assist in coordinating networking opportunities with local stakeholders before the Mllan showcase.
*Support the Philippine delegation during local program activities.

e) Monitoring, Documentation and Reporting ; ‘

*Document workshops, consultations, photoshoots, media engagements and exhibition preparation.
*Provide assessment and identify next steps by submitting a Post-Event Terminal Report detailing delivered
undertakings (with documentation photos and/or articles from promotion activities), observations and
recommendations. The terminal report should be submitted no later than one month after the exhibit.

TOTALAMOUNT IN WORDS: Php

This order is placed subject to the following terms and conditions:

The delivary must be made only during office hours to CITEM or as may be specified. Delivery is subject fo the acceptance of CITEM's duly auihorized representative/official and
inspection by CITEM-Management Inspection Team and/or the Commission on Audit. Rejected deliveries are to be withdrawn and/or replaced immediately. Delay in the delivery is
subjectto the PENALTY of 1/10 OF 1% oftne TOTAL VALUE of this ORDER for EACH DAY OF DELAY. In case the contractor/supplier does not deliver within the due date,
s/he shall be considered in defaulf and will be liable to pay LIQUIDATED DAMAGES in the amount of of the TOTAL AMOUNT unless the contractor/supplier
requested and CITEM granted an extension. The contractor/supplier authonzes CITEM to deduct the amaunt of undelivered portion and to deduct ihe penally and liquidated damages
from any of its receivables from CITEM. The contractor/supplier must present a Delivery Receipt and Invoice or Official Receipt with the Purchass Order upon delivery.
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Very truly yours, BURNo, VAR~ U133
ATTY. GIRLIE
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OIC - Procurement Unit B aldz, M . EVIO, MA. LOURSES D. MEDIRAN
1\
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o - JOB ORDER

CITEM.STR.FR.006
JO'NUmDEr. TODate —PAGE
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS
Golden Shell Pavilion, Roxas Boulevard comer Sen. Gil J. Puyat Avenue “@ 2026-0744 08/12/2026
\ 1300 Pasay City, Metro Manila, Philippines
%,(632) 831-2201 to 09 ext. 216 (= (632} 831-1368, 832-3965 PRNG= EROTE 30f3
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CONTRACTOR/SUPPLIER TIMELESS BY JCA PRODUCTIONS, INC. | DELIVERY TERM
ADDRESS VALERO PLAZA, VALERO ST., SALCEDO VILLAGE, MAKATI CITY | PavmentTerm30days
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Please provide/furnish this office the requirements listed below subject to the terms and conditions contained herein. Address all correspondence to the Center for
international Trade Expositions and Missions (CITEM).

DESCRIPTION ] QTY/UNIT | UNIT PRICE AMOUNT

Il. TERMS OF PAYMENT ; !

For the services rendered, the Local Program Partner shall be paid based on the Contract

Price as indicated in the Notice of Award. Payment shall be made in three (3) tranches

upon the satisfactory completion, acceptance, and approval by CITEM of the following deliverables:

Activities Percentage Deliverable/s

Upon submission and approval of the following:
* Public Relations and Communications Plan;

mg;,ggmn and » Business Development Program schedule and

Creative 30% implementation plan;

Development e List and Cumiculum Vitae of local mentorsiresource
persons

Upan satisfactory completion of the following

» [mplementation of the local business development
sessions

= Coordination of schedules and logistics among
participating designers, mentors, suppliers, PTRI,

Implementation of CITEM, and other project partners through
Local Program 50% Submission of progress reports, attendance sheets,
Compaonents session documentation, and meeting minutes for all

business development activities

« Coordination and monitoring of participating brands
in the integration of Filipino Innovation Textiles (FIT)
into their collections.

Upon submission of the post-event/terminal report with
photo documentation, PR accomplishments and publicity
report, and recommendations for succeeding editions

Documentation and o
Reporting e

S

TOTALAMGUNT INWORDS: EJGHT HUNDRED THOUSAND PESOS (P"800,000.00

This order is placed subject to the following terms and conditions: \__/

The delivery must be made only during ofiice hours to CITEM or as may be specified. Delivery is subject to the acceptances of CITEM's duly authorized representalive/official and
inspection by CITEM-Management Inspection Team and/or the Commission on Audit. Rejected deliveries are to be withdrawn and/or replaced immediately. Delay in the delivery is
subjectto the PENALTYof 1/1Q Of 1% of tne ToTAL VALUE of this ORDER for EACH DAY OF DELAY. In case the contractorfsupplier does not deliver within the dus dats,
s/he shall be considered in default and will be liable to pay LIQUIDATED DAMAGES in the amount of of the TOTAL AMOUNT unless the contractor/supplier
requested and CITEM granted an extension. The coniractor/supplier authorizes CITEM to deduct the amount of undelivered partion and to deduct the penalty and liquidated damages
from any of its receivables from CITEM. The contractor/supplier must present a Delivery Receipt and Invoice or Ofiicial Receipt with the Purchass Order upon delivery.

R nded by:
Voo auly o BURNo, VAR~ WDATAY cogimenied

ATTY. GIRLIE | 0. CUNTAP . 411
OIC - Procuremeht Unit e

i EVI%\- MA. LOURDES D, MEDIRAN
AMOUNT z_&%_o_@_?g_ Department Manage_}?‘_:_B_D Deputy Executive Director

Approved
Fui i
. LON ROMLEA LIET P. OCAMPO

Chief, Controllership R e
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Jackie C Aquino
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