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CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS
@ Golden Sheil Pavilion, Roxas Boulevard comer Sen. Gil J. Puyst Avenue ‘ 2024-0414 9/20/2024
\ 1300 Passy City, Metro Manda, Philippines
‘ ) 1.1632) 831-2201 10 09 ext. 218 < (632) £31-1366, 632-3965 ———PRNG———— - 10f7
TR S s | 2024-0414 9/12/2024
CONTRACTOR/sUPPLIER MARITZIYUVIENCO TULLAC | pe(veryterm
MARKETING CONSULTANCY et TER. 30 days
e e e S
Brgy. Palanan, Makati City PLACE OF DELIVERY
MODE OF PROCUREMENT _ Small Value Procurement . DATE OF DELIVERY

Piease providefurnish this office the requirements listed below subject lo the terms and conditions contained herein. Address all correspondence to the Center for
Infernational Trade Expositions and Missions (CITEM).

DESCRIPTION [ QTY/UNIT | UNITPRICE | AMOUNT
HIRING OF PHOTOGRAPHY SERVICE PROVIDER FOR TAGLAY [ 5 l Php930,000.00

PINOY CONTENT CREATION DEV'T. PROGRAM (Batch 1)
Scope of Work and Deliverables:
Photography services of up to Fifty (50) companies from the home,

fashion, furniture, home decor, lamps and lighting, fashion, beauty

and weliness. holiday/seasonal decor, food and Creative industries

sectors with the following requirements:

PRE-PRODUCTION

1. Provide Production deck containing a reference guide and mood board.
2. Present a Creative and Production calendar including shoot assignments.
3. Plot schedule for each companies.

4. Submit list of creative teams for CITEM's approval.

5. Submit final timetable of activities to CITEM

PRODUCTION
Shoot dropout photos of up to Fifty (50) companies with minimum of

3 to maximum of 5 products (up to 5 angles each) per company.

TOTAL AMOUNT IN WORDS: Php

This order 15 piaced subject (o the following lerms and conditions:

The delivery must be made only during office hours to CITEM or as may be specified. Defivery Is subject (o the acceptance of CITEM's duly authonzed representativesoficial and
:WbyCITMmhwrmm'mcmmmmm“bmuhdvmaodbrrepbcadvmmmy Delay in the delivery is
subyect to the PENALTY of “ IQ Q! 10& of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY. in case the contractorsuppiier does not deliver within the due date

s/he shall be considered in default and will be liabile 10 pay LIQUIDATED DAMAGES in the amount of of the TOTAL AMOUNT uniess the condractor/supplier

requested and CITEM granted an extension. The contractorsupplier authorizes CITEM to deduct the of undeliverad portion and to deduct the p ty and hquidated demsges
from any of its receivables from CITEM. YMMWMMOMRWWMaWWMMWWWM
Very truly yours, \ BUR No. EP-CORPLrM 2g0glo 5] .
ATTY. ANNA GRAC ARP i
. )2
Department o M‘l NORMAN BAGHLBAGUL
moum?_iz!?,m . Acting Dept. Manager, CCSD.

b, Tl
A IT ITULLAO Fungs Avaiable: LEAH PU OCAMPO
MM 5o Executive Director

Chief Controllership .
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JO Number: JODEE PAGE !
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS ‘
ﬁ Goiden Sheil Pavilion, Roxas Boulevard comer Sen. Gil J. Puyal Avenue e 2024-0414 9/20/2024
\ 1300 Pasay City, Metro Manita, Philippines 20f7
< ; %.{632) 831-2201 10 09 ext 218 <= (632) 831-1368, £32-3965 A __ PR No - PR Date: o
S RUTRE | 2024-0414 | 9/12/2024
conTracTOR/suPPLiER MARITZI YUVIENCO TULLAO DELIVERY TERM ,
aopress MARKETING CONSULTANCY PAYMENT TERM 30 days
Brgy. Palanan. Makati City PLACE OF DELIVERY _
MODE OF PROCUREMENT Small Value Procurement DATEOFDELIVERY . .

Intsrnational Trade Expositions and Missions (CITEM).

Please provideffurnish this office the requirements listed below subject o the terms and conditions conltained herew. Address sil correspondence to the Center for

DESCRIPTION

| arvunr | unierice AMOUNT

from regions and/or Luzon, Visayas and Mindanao as necessary.

2. Provide ample security and implement heaithcare protocols for on-site
personnel

3. Provide props, sets, lighting and minimal styling for the shoots

4. Produce up to Fifty (50) company folders in the cloud storage with the
foliowing contents:

a. images from the photoshoots

b. An Excel sheet of product thumbnail, product names, product
descriptions, efc.

5. TRAVEL AND LOGISTICS

The supplier shall cover hotel bookings and accommodation for their
own team for the district of Leyte only.
SEE CITEM Responsibilities for the Travel and Logistics of the

remaining district.

1. Activate simuitaneous Studio Photography sessions and mobilize creatives

TOTAL AMOUNT IN WORDS:

Php

This order is placed subject to the following terms and conditions:

s/he shell be considerad in defaull and will be Kabie (o pay LIQUIDATED DAMAGES in the

The delivery must be mads only during office hours to CITEM or as may be specified. Delivery is sutyect Io the acceptance of CITEM's duly authorized representativeofficial snd
WwCWMwmmemrmewwm“mumawnandbnephoadmw Delay in the delivery is
sutject to the PENALTYof 1/10 OF 1% of tne roTAL VALUE o/ this ORDER for EACH DAY OF DELAY. in case the contractonsuppier does ot deliver within the due date,

from any of its recevables from CITEM. The actorsupplier must peesent a Delivery R

requested and CITEM granted an extension. mmmamnmmmuwmmmmmm and liquidated damages
Y ipt and Invoice or Official Receipt with the Purchase Order upon deiivery.

Very truy yours, o BURNo./P-LarPiwm Jycarpsy _

ATTY. ANNA GRACE | MARPU
DATE Q‘ﬂl_iq,?"_:"/

Department Manager Ili, CSD NORMAN BAG GUL
amouNT 7780, 77) Acting Dept. Mariager, CCSD

A ITZI TU LLAO er LEAH éuuoo OCAMPO
lalerna Cm Executive Director

Chief Controllership it

of of the TOTAL AMOUNT uriess the contrecion'supplier
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CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS ® S e ——
\ 1300 Pasay City, Metro Mania, Priigpines 30f7
‘ ; (.(632) 831:2201 1009 ext 218 = (632) 831-1386, 832-3965 AL PR No.- PR Date:
SRR EUTEE | 2024-0414 | 9/12/2024
conTRACTOR/sUPPLIER MARITZI YUVIENCO TULLAO | peiiveryTERM
appress. MARKETING CONSULTANCY PAYMENT TERM

Brgy. Palanan, Makati City PLACEOFDELIVERY
MODE OF PROCUREMENT __Small Value Procurement DATE OF DELIVERY

Piease provideNurnish this office the requirements listed beiow subject 1o the lerms and conditions contained herein. Address all correspondence (o the Center for
Internationsl Trade Expositions and Missions (CITEM).

DESCRIPTION | arvwnir UNITPRICE | AMOUNT

POST PRODUCTION

1. Submit the Final Artworks (FAs) of photos, including raw files and

outtakes with proper labelling. See details below:

a. Catalog dropout photography of up to 50 companies with up to maximum
of 5 products per exhibitor (up to 5 angles each), in white background.

b. With a resolution of 300 dpi and size of 1080 x 1080 px for each photo

c. File format: JPEG

a. Company name (Folder)
b. Company_Company Profile (should be inside the folder)

c¢. Company_Product Description_name of product (should be inside the
folder)

2. One (1) 3TB external hard drive containing all photo assets and
copywriting and a cloud copy included in the 3TB HD are the following:
a. Maximum of 50 company profiles and up to 250 product descriptions
b. 50 companies from 4 districts

3. Post-Event Report
a. Including a printed contact sheet (9 thumbnail/page) which contains

post edited photos of each company

TOTAL AMOUNT IN WORDS: Php

This order is placed subject to the following terms and conditions;

mmmummmmmmmarsuaumywm‘mmcmmmmmdarsuamammmlm
WWCWMTMM!MWMMWMMbNMMrWM Delay i the delivery is
subyect lo the PENALTY of “ lQ Q] 1 % of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY. In case the contractorisuppiier does not defiver within the due date,
s/he shall be considered in default and will be kable (o pay LIQUIDATED DAMAGES in the amount of of the TOTAL AMOUNT unless the contractor/supplier
requested and CITEM granted an extension. The aSupp horizes CITEM fo deduct the amount of undelivered partion and to deduct the penalty and kquidated demages
from any of its receivables from CITEM. The contracton/supplier must pr a Delivery Receipt and Invos or Official Receipt with the Purchase Order upon delivery

Very truly yours, BUR No/p'w”ol’u JQLY.//E;/ R

ATTY. ANNA GRACE |. MARPUR! O oF i 3 ‘
o 7 A P04 NoRrmmAN BABULBAGUL
avount 7930 00 Acting Dept. Manager, CCSD

Approved by. %
Fungs Avaiable: LEAH PULIDO OCAMPO
lerna C. Bl Executive Director m‘r\

Chief Controllership
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CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS e JO Number: JODaE PAGE |
ﬂ Golden Sheil Pavilion, Rmu‘awbmwmrs«msil J. Puyat Avenue 2024_0414 9/20/2024
< ’ %,(632) 831-2201 10 09 ext. 218 < (632) 831-1368, 832-3965 PR No.- PR Date- o
= info@citer com ph & www.citem.com.ph PRLLIPPINES 2024_0414 9/1212024

CONTRACTOR/sUPPLIER MARITZI YUVIENCO TULLAO
appress MARKETING CONSULTANCY

Brgy. Palanan, Makati City PLACEOFDELIVERY oo
MODE OF PROCUREMENT __Small Value Procurement DATE OF DELIVERY

o DELIVERYTERM_
PAYMENT TERM 30 days

Please prowde/fumish ihis office the requirements listed below subject (o the terms and conditions contained herein. Address all correspondence (o the Center for
International Trade Expositions and Missions (CITEM).

DESCRIPTION | arvwnr | unirerice AMOUNT
b. Digital copy in PDF format of contact sheets - Folder should be as follow:

District>Company Name :, Filename: District_company name

MANPOWER REQUIREMENTS
PHOTOGRAPHY

1. Production/Project Manager: Supervise, schedule, direct, and coordinate
with the onsite production crew.

2. The Creative Team will execute and attend to the creative requirements in
coordination with CITEM and will be composed of the foliowing:
a. Art Director

b. Photographers

c. Photography Assistants

d. Stylists - Furniture, Fashion and Lifestyle, food and creative industries

e. Post-production Team (for FAs and photo sharing to transfer photos to
CITEM via online cloud)

f. Logistics Team

TOTAL AMOUNT IN WORDS:

Php

This order 1s placed subject (o the following terms and conditions:

The delivery must be made only during office hours to C/TEM or as may be specified. Delivery is subyect o the acceptance of CITEM's duly suthorized representative/official and
inspection by CITEM-Management lnspection Team and/or the Commission on Audit. Rejected deliveries are to be withdrawn andlor replaced immediately. Delay in the delivery is
subyject fo the PENALTY of “ IQ Q‘ loé of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY. In case the contractorsupphier does not deliver within the due dats,
s/he shall be considered in defaull and will be lable o pay LIQUIDATED DAMAGES in the amount of of the TOTAL AMOUNT unéess the contracior/suppher
requested and CITEM granted an extension. The contraciorsupplier authorizes CITEM o deduct the amount of undeinvered portion and fo deduct the penafly and liquidated damages «
from any of its recevables from CITEM. The contractor/supplier must present a Delivery Receipt and Invoice or Official Receipt with the Purchase Order upon delivery.

Very truly yours, BURNo. /P C0nP cym ~2f0F73)

ATTY. ANNA E I. MARPURI o oz '
Department Manager lil, CSD Zil owre 7y By¥ - 202t NORMAN BAGHLBAGUL
AMOUNT ZQ N e Acting Dept. Manager, CCSD

) TULLAO va WE%%
Fi A :

- “;z l g“ LEAH PULIDO OCAMPO
Malerna C. BUy Executive Director

=
Date

Chief Controliership
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T JO e TODSE——TPAGE
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS
ﬁ Golden Sheil Pavilion, Roxas Boulevard comer Sen. Gil J. Puyal Avenue 6 2024'0414 9/20/2024
\ 1300 Pasay City. Metro Manda, Philppines | 50f7
< , %,(632) 8312201 10 09 ext. 218 3 (632) 8311368, 832-3965 PRNG: PROawE |
DR R - 2024-0414 9/12/2024
CONTRACTOR/sUPPLIER MARITZIYUVIENCOTULLAG DELIVERYTERM ... .. ..
MARKETING CONSULTANCY T
ADDRESS . iy o et
Brgy. Palanan, Makati City PLACE OF DELIVERY
MODE OF PROCUREMENT  Small Value Procurement | DATE OF DELIVERY

Please provideffumish this office the requirements listed below subyec! fo the terms and conditions contained heren. Address all correspondance to the Center for
International Trade Exposit and Mi (CITEM).

DESCRIPTION [ QIYAONIT | UNIT PRICE [ AMOUNT

CITEM RESPONSIBILITIES: ' : ;
CITEM shall adhere to the following responsibilities:

1. Onboard the Photographer according to the deliverables and timelines.

2. Review all submitted materials and communicate with the Photographer

all the feedback and revisions needed on the submitted output.

3. Penalize, if deemed necessary, or deduct from the contract price if violatio
violations are incurred, such as delay in the delivery. quality of service, or
non-compliance to the project output, among others.

4. TRAVEL EXPENSES

CITEM shall cover the costs for Hotel, Meals and Land trave! expenses for
the followng districts: llocos Norte, Pangasinan and Marikina.

PROJECT DURATION:

Production of 50 companies from the four (4) districts of llocos Norte, Leyte,
Marikina, Pangasinan

September - October 2024

—

TOTAL AMOUNT IN WORDS: Php

This order is piaced subject (o the following lerms and conditions:

TmmﬂwymummwmmmmclmuummmwdDaﬁwyemamm.cwﬂmdaTWsMademm
WWCWWTMMrmeMLMWanuWMWMDabyinmmh‘vals
sutyect o the PENALTYof 1/10 OF 1% o the roTaL vALUE of this ORDER for EACH DAY OF DELAY  in case the contractorsuppiisr doas ot deliver within the dus date.
s/he shell be considered in defaull and will be kable to pay LIQUIDATED DAMAGES in the of of the TOTAL AMOUNT uniess the contractorsuppher
requested and CITEM granted an extension. The contractonsupplier authorizes CITEM (o deduct the amount of undeli ed portion and (o de the penalty and bquidated damages
from any of its receivables from CITEM. The contra uppiier must pr a De#very Receipl and Invoice or Official Receipt with the Purchase Order upon delivery.

Very truly yours, BURNo. //A0PN™ - 2£109/05)  gocom
ATTY. ANNA GRAGE |. MARPURI
e Q/’J 2, 202y NORMAN BAGUZBAGUL

Department Manager ll, CSD
— T Acting Dept. Manager, CCSD

CONFORME:

MARITZ| TULLAO :mﬂe”é LEAH PULIDO OCAMPO
AP ciB 0 Executive Director
oe Chief Controllership o
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CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS 5] e o ek
ﬁ Golden Shak Pavikion, Roxas Boulevard comer Sen. Gil J. Puyal Avenue 2024-0414 9/20/2024
\ 1300 Pasay City, Metro Manda, Phiippines 60of7
%, (632) 8312201 10 09 ext. 218 = (632) 831-1368, 832-3965 —_—— PR No.- PR Date: o)
SRRSO SRR T L 2024-0414 | 9/12/2024
CONTRACTOR/suPpLIER MARITZI YUVIENCO TULLAO | peiveryTeRM.
aopress MARKETING CONSULTANCY o PAYMENTTERM  30days ,
Brgy. Palanan, Makati City PLACEOFDELVERY
MODE OF PROCUREMENT Small Value Procurement N . DATE OF DELIVERY

Please provideNumish this office the requirements listed below subject 1o the terms and conditions contained herew. Address all correspongdence (o the Center for
intemational Trade Expositions and Missions (CITEM).

DESCRIPTION | arvunir | UNITPRICE | AMOUNT

PROJECT TIMELINE:
2nd week of September - Procurement process
2nd week of September - Pre-Bidding
2nd week of September - Opening of Bids/Notice of Award
3rd week of September - Onboarding/Pre Production meeting
with the supplier

4th week of September - implementation of the project
1st week of Oclober - Submission of Final Artwork / Copywriting -

uploading of photos in CITEM's online platform
OWNERSHIP
CITEM shall have exclusive ownership and discretion for the use of
the content to be produced from this project. Any request for the use of
photos from within and outside CITEM shall be officially expressed in
writing to CITEM.

TOTAL AMOUNT IN WORDS: Php

This order is placed subject to the following terms and conditions:

mmymmmmmmmmarsuaumymw.deyuupamm-mdararswymwmmw
WWCMWMTMMMmmmMLRq'wm“bumm'me Deday in the delivery is
sutject to e PENALTYof 1/10 OF 1% ofhe roTaL vALUE ofthis ORDER for EACH DAY OF DELAY in case the contractorisupplier does not deliver within the due dats.
s/he shall be considerad in defeult and will be kiable fo pay LIQUIDATED DAMAGES in the amount of of the TOTAL AMOUNT undess the contractorsupplier
requested and CITEM granted an exiension, mmmmmmwmummmmmmm and hquidated damages
from any of its receivables from CITEM. MWMMQMRWWMuMmeHMn%mM

Very truly yours, s BUR No. /2 COLPLIMLY OF/0 5

ATTY. ANNA GRACE |. MARP
2 202

Department Manager Iii, CSD q DATE S”7’7, 4 Loy NORMAN BAG(LBAGUL

AMOUNT ?ygq o Acting Dept. Man_ag»erﬂ, CCSD‘ N
M... Id'[U LLAO Fungdg Available: LEAH PULIDO OCAMPO
Date

ma C. Executive Director m‘v\

. -z
Chief Controliership
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CITEM.STR.FR.006
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS (5] i g Ps:
ﬁ Goiden Shell Pavilion, Roxas Bovievard comer Sen. Gil J. Puyat Avenue 2024-0414 9/20/2024
\ 1300 Pasay City, Metro Manda, 7of7
%,(632) 831-2201 10 09 ext. 218 5 (632) 831-1366, 832-3065 PR No.- PR Date; o)
A R mhEEe | 2024-0414 | 9/12/2024
CONTRACTOR/suPPLIER MARITZI YUVIENCO TULLAO | peuivery TErm
appress MARKETING CONSULTANCY PAYMENT TERM
Brgy. Palanan, Makati City PLACE OF DELIVERY _
MODE OF PROCUREMENT _Small Value Procurement o DATE OF DELIVERY _

Please provideAumish this office the requirements listed below subject to the terms and conditions contamed herein. Address alf correspondence to the Center for
Internationat Trade Exposilions and Missions (CITEM).

DESCRIPTION | arvwnm | unTeRice AMOUNT

PAYMENT TERMS:

The awarded contract amount for this requirement is Php930,000.00
inclusive of all incidental expenses and applicable taxes. Payment scheme
for the project will be billed upon the completion of the project. To process
the payment, the supplier must submti the approved materials in a hard disk
drive (HDD) and provide a cloud storage link wherein the digital files are
stored and printed contact sheets.

TOTAL AMOUNT INwORDS: NINE HUNDRED THIRTY THOUSAND PESOS Php930,000.00

This order 1s placed subject to the following lerms and conditions:

The delivery must be made only during office hours to CITEM or as may be specified. Delivery is sutyect to the accapiance of CITEM's duly authonized representative/official and
WWCIWMFMMIMWmMLRqWMmmmMMrWM Delay in the delivery is

sutject to the PENALTYof 1/10 OF 1% of e TOTAL VALUE o this ORDER for EACH DAY OF DELAY  in cass the contractonsuppiier does not deliver within the due dete,
s/he shall be considered in defeull and will be kable {o pay LIQUIDATED DAMAGES in the amount of of the TOTAL AMOUNT unless the contraclor/supphier

requested and C/TEM granled an extension. The contractor’suppber authonzes CITEM fo deduct the amount of undelivered portion and fo deduct the penally and iquidated demages
from any of its receivabies from CITEM. The contractor/suppiier must present a Delivery Receipt and lrvoice or Official Receipt with the Purchase Order upon deiivery.

Very truty yours, BuRNo. [-LOTEMN YDA | ecommendedoy.
ATTY. ANNA G E |. MARPURI {3 .,?-U ;20 d %
Department Manager Iij, CSD (% ONE ;gp £- 24 ‘f NORMAN BAZULBAGUL
) , Act £ M .CCSD
s avount 7930, 080 ing Dept. Manager
Approved by:

F A .
: sl;l' I;I' ULLAO u& vapiab'e LEAH PULIDO OCAMPO
ma C. Executive Director ﬁy\

Dew Chief Controfiership e
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