CITEM.BAC.TP.021
REV 1
Republic of the Philippines
Department of Trade and Industry
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS
Likhang Filipino Exhibition Halls, International Trade Center Complex
(formerly PhilTrade), Roxas Blvd., Pasay City

Solicitation No.: CITEM-2026-0314

REQUEST FOR QUOTATION
(SMALL VALUE PROCUREMENT)

The Center for International Trade Expositions and Missions (CITEM) invites all interested parties to submit quotation for:

SUPPLY, HAULING, MOBILIZATION, INSTALLATION AND
DISMANTLING OF ALUMINUM SYSTEM-BASED STRUCTURE OF
DELEGATES' LOUNGE FOR CREATEPH X MIPAM 2026

(Please see attached Request for Quotation Form, Terms of Reference, Location Map, Floor Plan, Design and Perspective, and
Technical Drawing for more details)

Approved Budget for the Contract : PHP265,051.68
Deadline of Submission of Eligibility Documents and Financial Bid : 25 August 2026, 05:00PM
Schedule of Opening of Eligibility Documents and Financial Bid : 26 August 2026, 02:00PM

Conduct of Opening of Bids shall be held virtually thru Zoom and shall be open to all prospective bidders. Link of the Opening of
Bids may be requested through the BAC Secretariat at citem-bac@citem.com.ph. The link will be released on the actual day of
the procurement activity.

The Notice of Award shall only be issued to the lowest calculated and responsive bidder who has complied with the following
documentary requirements below, submitted in an enclosed, sealed and properly labeled envelope or compressed folder:

Eligibility Documents (1st Envelope / Compressed Folder)

1. Mayor’s Permit for the current year or for individuals exercising a profession, BIR Certificate of Registration
Expired Mayor’s permit with Official Receipt of renewal application shall be accepted, subject to submission of the valid
Mayor’s Permit after award of contract but before payment, in accordance with GPPB Circular 06-2026.

2. Valid PhilGEPS Registration Number (evidenced by a certificate or screen shot)

PhilGEPS Certificate of Platinum Membership may be submitted in lieu of Mayor’s Permit and PhilGEPS Registration
Number.

3. Notarized Omnibus Sworn Statement

4. Notarized Special Power of Attorney, Notarized Secretary’s Certificate or Board/Partnership Resolution for
partnership, corporation, cooperative, or joint venture, whichever is applicable

Financial Bid (2nd Envelope / Compressed Folder)

e Quotation using the attached Request for Quotation (RFQ) Form duly signed by the authorized representative

In the event that two (2) or more bidders are post-qualified as the Lowest Calculated and Responsive Bidder (LCRB), the CITEM-
BAC shall determine the winning bidder through a draw lots procedure, which shall serve as a non-discretionary and non-
discriminatory method of chance in accordance with GPPB Circular No. 04-2026.

In the event of any discrepancy in the bid offers of the bidders, the CITEM-BAC shall resolve such discrepancy in accordance
with the guidelines prescribed under Section 61.2.3 of Republic Act No. 12009.

To encourage the sanctity of the bids, bidders must submit these documents separately, on the above stated date and time, either
on the following:
a. Physical Submission at the CITEM Office, Likhang Filipino Exhibition Halls, International Trade Center Complex (formerly
PhilTrade), Roxas Blvd., Pasay City, or
b. Online submission to the BAC Secretariat through email at citembac@citem.com.ph. A password protection must be
inflicted in the compressed folders to ensure security of the documents. The password must be disclosed on or before
the date and time of the Opening of Eligibility Documents and Financial Bid as indicated above. Failure to disclose the
password during the opening of bids may result to non-responsiveness of the bid.

CITEM-BAC reserves the right to reject any or all bids disadvantageous to, waive any formality or accept such bids as may be
considered advantageous to the government. Further, CITEM-BAC assumes no obligation whatsoever to compensate or
indemnify the bidders for expenses or losses that may be incurred in participating in this bidding.

For inquiries, please contact the CITEM Bids and Awards Committee Secretariat, at telephone no. (02) 8-831-2201 local 309 or
email at citembac@citem.com.ph.

ATTY. ANNA GRACE I. MARPURI
Chairman, Bids and Awards Committee
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m CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS @
\ Likhang Filipino Exhibition Halls, International Trade Center Complex
(formerly PhilTrade), Roxas Blvd., Pasay City

. - - = il: ci i —
Tel.: (632) 8-831-2201 local 309 E-mail: citembac@citem.com.ph e BACONG PrLIPAS

REQUEST FOR QUOTATION

1 Shopping with ABC of Php 50,001 and above M Small Value Procurement with ABC of Php 50,001 and above
[ Lease of Real Property and Venue [ Others:

Date: 19 August 2026
Company Name: RFQ No.: _2026-0314

Address:
Contact No.:

Gentlemen:
Please quote hereunder your lowest possible price(s) for the following article(s)/work(s) which are urgently needed by
this office. It is requested that the quotation be sealed, signed, and stamped in an envelope or compressed folder and submitted
to CITEM BAC / citembac@citem.com.ph.

Deadline of Submission of Eligibility Documents and Financial Bid: 25 August 2026 Time: 05:00PM

Schedule of Opening of Eligibility Documents and Financial Bid: 26 August 2026 Time: 02:00PM Venue: Zoom
QTY | UNIT ARTICLE / WORK / DESCRIPTION / SPECIFICATION UNIT PRICE AMOUNT
1| tot SUPPLY, HAULING, MOBILIZATION, Note:  Please | Note:  Please
indicate bid offer | indicate total bid
INSTALLATION AND DISMANTLING OF per  quantity | offer.

ALUMINUM SYSTEM-BASED STRUCTURE OF | 4™
DELEGATES' LOUNGE FOR CREATEPH X MIPAM
2026

APPROVED BUDGET FOR THE CONTRACT: PHP265,051.68

Date Needed / Delivery Date: September 08-10, 2026 — Ingress
September 11-13, 2026 — Event Proper
September 13, 2026 — Egress

(Please see attached Terms of Reference, Location Map,
Floor Plan, Design and Perspective, and Technical Drawing
for more details.)

Terms and Conditions:

1) Delivery period: _(see above) _working days upon acceptance of Purchase/Job Order.

2) Bid price must be Inclusive of Value Added Tax.

3) Payment will be processed after receipt of invoice. Other terms of payment will be based on the Contract agreed by the Purchaser and
Supplier.

4) Any alterations, erasures or overwriting shall be valid only if they are signed or initialed by the bidder or his/her authorized representative.
5) Required documents, if any, must be submitted within 3 Days after receipt of notice.

The CITEM-BAC reserves the right to reject any or all bids offer and waive any defects therein and accept bid/s it may consider advantageous to
the government.

ATTY. ANNA GRACKI. MARPURI
BAC Chairman

TO: CITEM Bids and Awards Committee:

Per your request, I/we have indicated the prices of the above-mentioned article(s)/work(s) on the unit price/amount column above. I/We also
certify that we have read, understood, and shall conform with the terms and conditions of this requirement.

Date Submitted Signature over printed name of the Authorized Company Representative
Designation:
Telephone No(s).:
Email:
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‘ \ ' CENTER FOR INTERNATIONAL ﬂ

TRADE EXPOSITIONS AND MISSIONS T

] IPPINES BACONCG PILIPINAS

TERMS OF REFERENCE

PROJECT DETAILS

Title SUPPLY, HAULING, MOBILIZATION, INSTALLATION,
DISMANTLING OF ALUMINUM SYSTEM-BASED STRUCTURE
OF DELEGATES' LOUNGE FOR CPH x MIPAM 2026

Project, if applicable CREATE PHILIPPINES

Period of Engagement / Date Ingress: September 8-10, 2026
of Delivery or Date Needed Event Proper: September 11-13, 2026
Egress: September 13, 2026

Location Likhang Filipino Tent, Metro Manila, Philippines

Approved Budget for the PHP 265,051.68

Contract

Documents Attached Agency Estimate, Purchase Request, Budget Attachments

I. Rationale / Objective

Serving as a premier international market bridging Philippine creative talent with global buyers,
CREATEPhilippines x MIPAM 2026, which will happen on September 11-13, 2026, requires a
dedicated, professional Delegates Lounge within the Likhang Filipino Exhibition Tent to host B2B
networking, and contract negotiations. Engaging a specialized contractor to execute a system-
based, modular build is essential to navigate the ingress proper and maintain strict safety
compliance, eliminate single-use construction waste, and deliver a sophisticated, space-optimized
environment that seamlessly facilitates high-value commercial interactions.

This project aims to procure an experienced aluminum system-based contractor to supply, install,
maintain, and dismantle a fully equipped, branded lounge that elevates the event's professional
standard while showcasing world-class Philippine design.

Il. Detailed Scope of Work | Remarks
a. Installation of system-based aluminum structure Notations are available on the
e Contractor shall provide clean and well presentable checklist whether an item is
system requirements for the area. purchased or on a rental basis

e Produce and install high-guality graphics, signage, and
branding elements for this requirement if applicable.

e Contractor shall provide color proofing of all signage
requirements and must be aligned with the provided
color proofing of CITEM EDD

b. Project Management and Coordination To be supervised by a CITEM
e Assign a project manager to oversee design, fabrication,  Exhibition Designer and
logistics, and coordination with event organizers. Contractor’s assigned project

e Ensure timely delivery of the requirement based on the lead
indicated schedule of ingress, event proper, and egress.



*n

.. InstallatlonandSet-up . Tobesupervtsedby SoEM

e. Graphics and Signage Production

. Electrical and Lighting Installation

CITEM.BAC.TP.024

Transport materials and components to the event venue Exhihition Designer and
Assemble the structural requirements onsite, ensuring Contractor’s assigned project
stahbitity and proper functionality ' lead

- To be supervised by a CITEM
Provide appropriate electrical wiring, power connections, : Exhibition Designer and
and lighting fixtures based on the electrical plan . Contractor’s assigned project
discussed by the designer . lead

" Notations are available on the
Product and instatl high-quatity graphics, sighage, and  * checklist whether an item is

On-8ite Support : Manpower checklist must be
Pravision of sufficient manpower to work solely forthis  , forwarded as part of the
requirement during ingress and egress propet. . qualification listing of this
Provide technical assistance during the event to address - requirement

any issues promptly.

Assign personnel for on-site troubteshooting and support

) __"'th ro ugho ut the EX]’!IbItIOﬂ

in.

V.

. First-time contractors will undergo a mandatory plant visit or participate in an online meeting and
. assessment canducted by a representative from the Exhibition Design Divigion.

Dlsmantllng
Safely dismantie and remove all structural requirements
after the event within the given egress period.

Reles and Responsibilities of the Contractor

branding elements for this requirement if applicable  * purchased or on a rental basis

Supply, deliver, install, dismantle, purchase, turn-over and haul the design of the pavilion
according to the technical drawings provided by the designer. Suppliers may suggest amore .
efficient assembly or construction but must be implemented with the approval of CITEM ;

EDD Designer.
if necessary, the contractor shatl provide proofs and swatches prior to final fabrication fnr
approval.
Provide sufficient manpower and materials for the installation of the reguirement.
Complete the scope of work within the ingress proper.
Updated EDD on work status / progress of fabrication. o
Roles/Responsibilities of Center for International Trade Exposmons and
Missions (CITEM)
CITEM EDD Designers will be providing the following reqt.nrernents for a smooth dellvery of
this contract:
a. Compiete Technical Drawings
b. 3D renditions
c. Checklist of requirements with specifications
CITEM EDD Designer will be closely monitoring ail necessary requirements such as but not
limited to:
a. Approval of swatches
b. Monitoring of color proofing

Other Conditions

2|Page
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V1. Items to Bid
7TEM PARTICULARS QY UNIT

L MOBILIZAT[ONCOST o .. 100 i.OT _
A Supply, Hauling, Mobmzatuon lnstallatlon, Dlsmantlmg '

j ;_e. - Needle Punch Carpet Plnk and Purple Coior 80.00 SQM_ .
: (referro techmce! drawmgforactual d;mens.*on} Purchase S

m | PAVILIONSTRUCTURE o

_a.___ 'Alumlnum System PanelStructureRentat _ - "'_1'.'00 ot

o  PAVILION COMPONENTS | |
f____éﬁl_'._v_ ) Receptlon Counter in 3!4" thk plywood ln approved flmsh wzth_ o 1:_0_0 ;__UI\_IiT
__ PVCEdging Rentat : :

V GRAPHICSREQUIREMENTS oo . | ._ . .- . ;:
" a. Tarpaulm prmtw&thmstallatlon Purchase S _ _'_200.00 f_SQM : 5

‘Ul. . ELECTRlCAL P _
Zgang con\}enlence outletRentat | ” _' _ _ _' o | 1200 - I'JN'!TSE,'
ShortArm Spotllght 20watts DayllghtRentat - ‘2100 UNITS':f

' 10W Fluorescent Light Rental  1e00 UNTS

W:rmgandcondmts o - | e oo ot

VII. Mode of Procurement

1 Smalt Value Procurement

Vill. Qualitative Evaluation

[1REQUIRED/ B NOTREQUIRED

IX. Terms of payment '

Full payment of 100% shall be processed after the conctusion of the event and will
commence upon the submission of the contractor’s service invoice and delivery receipt.

X. RiskProtection and Management

3|Page



Corresponding deductions shall be implemented under the following conditions:

Incident Rate of Deduction / Penalty

Late Delivery 1/10 of 1% (0.001) per day of delay
Incomplete Delivery Full Value of missing components
Undelivered Item 100% of Line-item Value
Non-Compliance of 10% of total contract amount or 10% of
specification line-item value -whichever is applicable.

Recommended by:

KATHERINEMAY G. APODACA NORMAN D. BAGULBAGUL
ADC -EDD, CCSD Division Chief -EDD, CCSD

Noted by: Noted by:

JOSEPHD. BERNAT
Department Manager, CCSD Department Manager, SBD

Approved by:

LEAH P!lIDO-OCAMPO

Executive Director, CITEM

CITEM.BAC.TP.024

4|Page


jflorendo
Rectangle

jflorendo
Rectangle

jflorendo
Rectangle

jflorendo
Rectangle

jflorendo
Rectangle


gﬁi?i%pines X I\/'IP/\I\/‘

DELEGATE’S
LOUNGE

IIIIIIIIIIIIIII
IIIIIIIIIIIIII



6.00

6.00

4.80

3.20

MAIN ENTRANCE

O ®o o 0 0% oo 8 o B 0 0 @

LOCATION MAP

o
<
)

TRUCK
1

TRUCK
2

TRUCK
3

TRUCK
4

TRUCK
5

TRUCK
6

ARTISTS EXHIBITION (TABLE BOOTH) ALLIED COMPANY / PARTNERS BUS. CORNERS
ToLeTHALE AREA
5.00m x3.00m| AN STAGE
12.00m x 3.65m
23333
o
S— : ] Qoa0a g
RecePTion 1Losey 2 48| Oaoadadaoa ¢ 000000 000000
5] g 30 PAX @
: hi g 000000 000000
i Laoggg L2 =
1 gaaga 00 72 PAX
oon g Oaoas 000000 | 000000
= =l) 000000 000000
e Lounee 000000 000000
-
QoLRoOR REGISTRATION ’ | | | | ‘ ’ | ‘ ’ | | ‘ | MEDIA CORNER
SECRETARIAT OFFICE oooo ARTISTS EXHIBITION (TABLE BOOTH) ALLIED COMPANY /PARTNERS BUS. CORNERS
5.00 10.00

4




Tables and chairs to
be provided by CITEM

Graphics print on Tarpaulin

—— 20w Daylight Short

Arm Spotlight o
potlig \6-00

CPH x MIPAM
DELEGATE'S LOUNGE

Fluorescent light

—— VIB Area

Concessionaire

Tables and chairs to be
provided by CITEM

Reception Counter

Waiting area

Storage

Needle Punch Carpet
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SYSTEM STRUCTURE PANEL DETAILS
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ITEM |PARTICULARS QTy UNIT
.IMOBILIZATION COST 1.00 ( LOT
a.|Supply, Hauling, Mobilization, Installation, Dismantling
II.FLOORING
a.|Needle Punch Carpet - Pink and Purple Color 80.00 | SQM
(refer to fechnical drawing for actual dimension) Purchase
lil.|PAVILION STRUCTURE
a.|Aluminumn System Panel Structure Rental 1.00 lot
IV.|[PAVILION COMPONENTS
a.|Reception Counter in 3/4" thk plywood in approved finish with PVC Edging Rental 1.00 [ UNIT
V.[GRAPHICS REQUIREMENTS
a.|Tarpaulin print with installation Purchase 200.00 | SQM
VI.[ELECTRICAL
a.|2 gang convenience outlet Rental 12.00 | UNITS
b.[Short Arm Spotlight 20 watts Daylight Rental 21.00 [ UNITS
¢.|10W Fluorescent Light Rental 6.00 | UNITS
d.|Wiring and conduits 1.00 ( LOT

CHECKLIST
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