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 Republic of the Philippines 
Department of Trade and Industry 

CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS 
Likhang Filipino Exhibition Halls, International Trade Center Complex 

(formerly PhilTrade), Roxas Blvd., Pasay City 
              
 

Solicitation No.: CITEM-2026-0277-R1 
 

 
NOTICE TO CONDUCT PROCUREMENT OF GOODS 

AND SERVICES, INFRASTRUCTURE PROJECTS, AND CONSULTING 
SERVICES TO BE PROCURED AND PERFORMED OVERSEAS 

 

 
 
Pursuant to GPPB-Resolution No. 28-2017 dated 31 July 2017, the Center for International 
Trade Expositions and Missions (CITEM), through its Bids and Awards Committee (BAC), 
hereby issues this Notice for: 

 
 

HIRING OF PROFESSIONAL STAND 
PHOTOGRAPHER AND VIDEOGRAPHER FOR THE 

PHILIPPINE PARTICIPATION IN CHINA ASEAN 
EXPO 2026 

(Please see attached Request for Quotation Form for more details.) 

Documents to be submitted: 
1. List of photography/videography equipment 
2. Sample event photos 

 
APPROVED BUDGET FOR THE CONTRACT: PHP200,000.00 

 
In the event that two (2) or more bidders are post-qualified as the Lowest Calculated and 
Responsive Bidder (LCRB), the CITEM-BAC shall determine the winning bidder through a 
draw lots procedure, which shall serve as a non-discretionary and non-discriminatory method 
of chance.  
 
In the event of any discrepancy in the bid offers of the bidders, the CITEM-BAC shall resolve 
such discrepancy in accordance with the guidelines prescribed under Section 61.2.3 of 
Republic Act No. 12009. 

For inquiries, please contact the CITEM Bids and Awards Committee Secretariat, at telephone 
no. 8312201 local 309 or e-mail at citembac@citem.com.ph. 

 
 
 
 
ATTY. ANNA GRACE I. MARPURI  
Chairman, CITEM-BAC         
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CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS 

Likhang Filipino Exhibition Halls, International Trade Center Complex 
(formerly PhilTrade), Roxas Blvd., Pasay City 

Tel.: (632) 8-831-2201 local 309 E-mail: citembac@citem.com.ph 

 

 

 
 

 Date:          30 July 2026       

 Company Name: ______________________________ RFQ No.: 2026-0277-R1 

 Address: _____________________________________ 

 Contact No.: __________________________________ 
  

Gentlemen: 
Please quote hereunder your lowest possible price(s) for the following article(s)/work(s) which are urgently needed by this office. It is 

requested that the quotation be sealed, signed and stamped in an envelope OR compressed folder and submitted to CITEM BAC. 
 

Schedule of Bidding in Philippine Standard Time:  

Deadline of Submission of Quotations: 04 August 2026 Time:  05:00PM 

Schedule of Opening of Bids: 05 August 2026 Time:  02:00PM Venue: ZOOM 
 

Schedule of Bidding in China Standard Time:  

Deadline of Submission of Quotations: 04 August 2026 Time:  05:00PM 

Schedule of Opening of Bids: 05 August 2026 Time:  02:00PM Venue: ZOOM 
 

QTY UNIT ARTICLE / WORK / DESCRIPTION / SPECIFICATION UNIT PRICE AMOUNTS 

 
 

1 

 
 

lot 

HIRING OF PROFESSIONAL STAND 
PHOTOGRAPHER AND VIDEOGRAPHER FOR THE 

PHILIPPINE PARTICIPATION IN CHINA ASEAN 
EXPO 2026 

 

TOTAL APPROVED BUDGET FOR THE CONTRACT: PHP200,000.00 
 

Date Needed / Delivery Date: September 17, 2026 
Location: Nanning, Guangxi, China 
Period of Engagement: 17-21 September 2026, 8:00 AM – 5:00 PM 
Scope of Work: 

1. Company or firm must deploy one (1) photographer and (1) 
videographer based in Nanning, Guangxi, China who will 
photo/video document based on provided shot list during the 
period of engagement stated above. Staff must understand 
English. 

2. Professional videographer with full-sensor camera/s capable of, 
at least, full HD (1980x1080) resolution, 60 frames per second 
and 3000 ISO, and professional photographer with full-sensor 
digital SLR camera, with at least 24 megapixel, full-frame, CMOS 
sensor. 

3. Coordinate with the CITEM/HID-PMO onsite staff re: additional 
needed coverage of the PH Participation within the prescribed 
engagement period and other matters for documentation. 

4. As needed, must be able to recommend and share on-the-spot 
photos and/or videos via WeChat for live event coverage for 
internal updates and social media postings of CITEM and HID-
PMO. 

Output should be organized, labeled photos and videos must be submitted 
on or before 21 September 2026 via online and/or physical drive provided 
by CITEM. 
Require the bidder/s to submit any additional documents 
(ex. List of photography/videography equipment, sample event photos) 
Payment Terms: 

1. Full payment to be processed after the engagement 
2. Awarded amount is inclusive of all applicable taxes and fees, bank 

charges, equipment of staff to be deployed, allowance for food 
and transportation of on-site staff to be assigned, and other 
incidental expenses. 

Ownership of Deliverables. Upon full payment, all photographs, videos, raw 
files, edited/final outputs, source files, and other materials produced under 
this engagement shall become the exclusive property of CITEM. The 
Contractor assigns all rights, title and interest, including intellectual property 
rights to CITEM and shall not use, reproduce, publish, or distribute any of 
the materials without CITEM’s prior written consent. 

Note: Please 
indicate bid offer 
per quantity (QTY). 

Note: Please 
indicate total bid 
offer. 

 
 

REQUEST FOR QUOTATION 
(OVERSEAS PROCUREMENT) 
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Terms and Conditions:  
1) The above-quoted prices must be inclusive of all costs and applicable taxes. Prices shall be quoted in Philippine Peso or US Dollar. 
2) Payment will be processed after receipt of invoice. Other terms of payment will be based on the Contract agreed by CITEM and Supplier. 
3) Any alterations, erasures or overwriting shall be valid only if they are signed or initialed by the bidder or his/her authorized representative. 
 
The CITEM-BAC reserves the right to reject any or all bids offer and waive any defects therein and accept bid/s it may consider advantageous to 
the government. 
 
 
 

ATTY. ANNA GRACE I. MARPURI 
      BAC Chairman 

 
TO: CITEM Bids and Awards Committee: 
Per your request, I/we have indicated the prices of the above-mentioned article(s)/work(s) on the unit price/amount column above. I/We also 
certify that we have read, understood, and shall conform with the terms and conditions of this requirement. 
 
 

___________________________________ ___________________________________________________________ 
Date Submitted Signature over printed name of the Authorized Company Representative 

 Designation: _________________________________ 
 Telephone No(s).: _____________________________ 
 Email: _______________________________________ 
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