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DESCRIPTION | orvamr | uwirerice | AMOUNT
Hiring of Catering Service for The Katha Awards, Taglay Pinoy
Grand Launch and Networking Reception in Manila FAME 2024 500 pax Php799.95/pax Php399,975.00

Date Needed / Dellvery Date: 17 October 2024
Note: With food tasting 1-2 weeks prior 1o dale needed

SCOPE OF WORK:

1. Provide a well-balanced cuisine for 500 persons, preferably composed of dishes
considered as favorite cocktail varieties.
2. Offer managed buffet and/or waiter service In a cocktail setling with preferred
dry heavy cockiail menu:
a. 6 hours d'oeuvres
b. 3 kinds of dessert
c. Assorted fruits/cheese
d. Soda and juice/icad tea
Provide complete set of dinnerware, cocktail plates, flatware, glassware and all necessary
dining materials good for 500 pax with reasonable allowance.
Provide three {3) stations for beverages with appropriate glassware for different drinks and
three (3) waler dispenser per station throughout the event
Provide 15-20 cockiail tables with tablecioth and floral centerpiece arrangements,
Provide waiters and waitresses in proper uniform to serve and on stand-by.
Arrange for and shoulder their team and travelling (land transfers, accommodations,
meats) and logistics (shipment, rentals, etc) expenses and all necessary permits
needed for the implementation cf the program.
Warrant the food and beverage are free from iatent defects and spoilage. Ensure e
quality of food, either raw, processed, or cooked complies with sanilation standards.
Q, Prepare to cater for afl dietary preferences, including but not limited to refigious,
culture, vegetarian, halal and kosher
10. Set-up and keep food wrapped and sealed appropriately until served, cold or warm
dishes,
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contractorsupeuer  LE CHEF INC. DELIVERY TERM
aporess Southwood Blvd., Cabilang Baybay, Carmona | payment TERM
Cavite PLACE OF DELIVERY
MOODE OF PROCUREMENT Small Value Procurement pate oF pEuvery 17 October 2024
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» _ DESCRIPTION | orvamr | umTerce | AMOUNT
Hlﬂng of c.udng Service for The Katha Awards, Taglay Pinoy
Grand Launch and Networking Reception in Manila FAME 2024
11. Cover all incidental expenses in the performance of this agreement/package uniess
previously agreed to by the CITEM TWG
12. Remove and retumn to CITEM all left-over food in a well-packed and professional
matter.
13. Keep premises clean and tidy during and after the event, no dishes will be allowed
o be washed at the venue premises.
Terms of Payment:
Payment shall be made upon the caterer's issuance of statement of account,
Risk Management
Food Safety and Hygiene
Must adhere 1o stringent food safety standards and maintain all necessary haaith
certifications,
Quality and Service Realibility
The quality of food and service must be consistent with the standards agreed upon
during the initial tasting session
Timeliness
Timely delivery of food and services is essential  Caterer are expected to have contigency
plans in place to address any unforeseen delays.
TOTAL AMOUNT IN WORDS: Php

Thay ovtiee ix plwosd subect & e Siowing Iams and condtions:

The cedvmry mrusl e e only duting offon Mowsy 40 CITEM or sy oy be apeciliod Detvory & sutgect 0 e scoapdance of CITIMS uly satoed ragvesardutvadfion anf
nspoction by CITEMAManogamant Mepecion Taam andtr the Commisson on Awik. Anyecid defvaries am 10 0o withadown asdir aplaced immedatedy Delay in Me dolvery &
sotyoet to e PENALTY of_1/10 Of 196 of tw TOTAL VMALUE of s ORIIER S EACH DAY OF DELAY. (n case e conbacioruppéer doos noe deiver withes e dae ded,

afhe snd be conssdoved i 0o oo’ Wil be fabde 10 pay LIQUIDWTED DAMAGES » e ot of of me TOTAL AMOUNT uniass the contmoionmunyater
reguosind and CITEM gramded on autension The worsUEDAe 3 CITEM o doshucy M amaund of undeiveved por e f0 dledtuct e penelly s judleiing dameg
from aoy of Ay monvabies fom CITEM. The Sovimgydnr must or 8 Dakvery Recopt and im or Offic /& wih Me ot Ostier Lpon delvery
Very truly yours, AL suR No. JATE NP L[]0} 72
“
. ? .

ATTY. mvuuem’e-zo-cenon oare  /0: 27 207 MARJOF. BVIO

Amount Php 399,975.00 Department Manager il *«-

Approved
Fu
LEAH 0-OCAMPO

. BUYAQ EXECUTIVE DIRECTOR

RNA
Chief, Controllership Division ’



& ] () JOB ORDER

CITEM.STRFR008
CENIER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS ® g O |-
et e S | e [ mome
2024-0469 | 10/02/2024
contracTorsuerLer  LE CHEF INC. DELIVERY TERM
aporess Southwood Bivd., Cabilang Baybay, Carmona | eavment TeRM
Cavite PLACE OF DELIVERY

MoDE oF Procurenent Small Value Procurement oate of peLvery 17 October 2024

Puase provoefumish s offios ihe reguirsmends Estnd balow sutiect 1o (he e aod condWons contawied harem. Address a¥ comespondence 10 the Cavder for
bdweratione’ Tradk Expostions sod Mizsions (CITEM)
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Hiring of Catering Service for The Katha Awards, Taglay Pinoy
Grand Launch and Networking Reception in Manila FAME 2024

Menu Flexibility and Dietary Requirements

The caterer must be able to accommodate special dietary needs and
be flexible with menu changes as necessary. All dietary requirements
should be communicated and confirmed in advance.

Event Disruption Contingency

In the event of unforeseen disruptions such as extreme weather or
equipment failure, you are required to have contingency plans in
place, including backup equipment and staff, to ensure uninterrupted
sarvice.,

Reputation and Performance Assurance

Must maintain high standards of service and quality that reflect positively
on the event,

Regulatory Compliance

The Caterer must comply with all local health safety and labor regulations.
You must hold the necessary licenses and insurance to

operata within these guidelines,

TOTAL AMOUNT IN WORDS Three Hundred Ninety Nine Thousand Nine Hundred Seventy Five Pesos | Php 399,975.00
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