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HIRING OF SERVICE PROVIDER TO FACILITATE THE 2025
AGENCY-WIDE GENDER AND DEVELOPMENT (GAD) ACTIVITY
inclusive Dates: 17-19 JL:ly 2025

Activity Proper: 17-18 July 2025

SCOPE OF WORK:

The service provider shall perform the following responsibifiies:

too! for executives and employees to identify key concems and priority
areas. This may include written or online surveys, interviews, and focus
group discussions (FGDs), as applicable.

2. Needs Analysis and Program Customization - Analyze the assessment
data to design and customize the GAD training and diversity-driven

4. Program Development and Facililation - Design and implement a
custlomized, highly interactive program consisting of the following core
components:

= Gender Sensitivity and Workplace Bias Workshop

= Mental Health Awareness Seminar

1. Pre-Engagement Assessment - Develop and administer a pre-assmsrnem?

engagement activities based on the specific needs of CITEM's workforce.
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" Diversity-Driven Engagement Activity
4. Professional Facilitation - Deploy trained and experienced professionals

to facilitale each core compdnent. Facilitators must demonstrate subject- :
matter expertise in the following areas: . i %

T

* GAD. gender sensilivity, and workplace bias: '
* Mental health awareness and psychosocial support in the workplace;
* Inclusive engagement aclivities and approaches grounded in GAD : H
principles. ! i
5. Logislical Support - Deploy support staff to assist with session logistics, :
including ingress (setup) and egress (teardown) of materials and
equipment

R ——

6. Provision of Materials - Supply all necessary materials for the sessions,

including activity props, engagement tools, and printed or digital learning

resources.

7. Coordination and Consultation - Engage In ongoing consultation with i i

S

CITEM to ensure the alignment of content, logistics, and objectives

throughout the planning and implementalion phases. a

TOTAL AMOUNT IN WORDS: Php
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8. Additional Event Management - Undertake any olher related tasks . ! i
g - i i
necessary for the smooth and effective conduct of the activity. t {
9. Post-Aclivity Reporting - Submit a comprehensive post-program report y g ;
that includes key highlights, participant feedback, outcomes, * :
recommendations, and photo documentation. 3 i L
CITEM's COVERAGE: i i
CITEM shall provide the following support to the service provider: i
1. Room accommeodations for up to four (4) facilitators andfar assistants i ;
(maximum of one room for two nights); i
2. Meals for up to four (4) facilitators/assistants: :
= Day 1: Lunch, PM snack, and dinner :
* Day 2: Breakfast, AM snack, lunch, and dinner : '
* Day 3: Breakfast , '
3. Provision of tokens or prizes for team/group activities; : i i
4. Coverage of transportation, venue and board and lodging for all CITEM
participants. : i
: i i
TOTAL AMOUNT IN WORDS: | Php
This arder is placed subject lo the xg lerms ond conditions:
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Department Manager lil, CSD
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DESCRIPTION |
SERVICE PROVIDER's RESPONSIBILITY: ;
1. Shoulder all transportation expenses of the facilitators and/or assistants
to and from the event venue.
2. Cover costs for any additional manpower beyond the four (4) facilitators/

assistants included in CITEM's provisions.
3. Pay for any incidental expenses incurred by the facilitators/assistanis
during the event.
PROGRAM COMPONENTS:
PART 1: GENDER SENSITIVITY AND WORKPLACE BIAS WORKSHOP
This interactive session will serve as the core learning component of the
GAD activity. It will guide employees in recognizing gender-based stereo-

types and unconscious biases that may influence communication, teamwork,

and decision-making. Key topics include: :

* Understanding gender roles and intersectionality;
= Identifying and addressing unconsclous blas;
* Promoting respectful and inclusive behaviors in the workplace;

= Aligning with national GAD mandates and Safe Spaces Act provisions.

Through participatory exercises and group discussions. the workshop will

1
i

TOTAL AMOUNT IN WORDS:

Php

g tenms ond condilions:

This ordaris f bfect io the

mmmmmwmmmmmwummmwkmmnmamdamm B
Team andfor the Commission on Audit. Refected deliveries oo to be wilk
subject to mpsum.rrnf_‘l_ﬂ_Q_Qf_‘L[g_arm TOTAL VALUE of Lhis ORDER for EACH DAY OF DELAY. hmmwwmummmmmm
nt of

inspection by CITEM-I4: tic

sihe shafl be considerad in default and will bo Jable to pay LIURDATED DAMAGES In the

and
d ly. Detay in the delivary is

of the TOTAL AMOUNT wur tha

d portion and (o the Ry ol b cla

requesied and CITEM g d&n The CITEM (o deduct the

ipd with the P

fram any of its recelvables from CITEM. The ‘supplier musi p {a D 3% ipt and i

Very truly yours,

BURNo, AL -ttt 0= 2506 TR 2 onded by:

or Diticial | Ovder upon defiveny.

ATTY. ANNA GRAC PURI

DATE
Department H?!’tﬂgel'_lll. CcSD

2¢, 2025

o AMOUNT 8120, o7 - O

Approved nW
ROMLEAH JULIET P. OCAMPO
Exabutivé Qireator




o ——

‘ O

e ]

JOB ORDER

CITPM STR.FR.000
CENIER FOR INTERNATIONAL TRADE EXPOSIIONS AND MISSIONS 3 T TTOW: PEIERCE =T T=PAGE
m mmw Rm-m. Botdevard oomm Sen. GH D Pyl Avenus “ﬁ ')025-0390 Oﬁfl‘ ?!2025
( Prsny Clty, Motrg Manas, Fhilylnes
€ (832) BI1-2201 10 08 e, 2108 A% (BA2) BA1-1368, NA2-3065 . PRNgT - 1 65016
. EOMER. 0 wivisaiem com. o et 2025-0396 06/04/2025
ConTrRACTOR/SUPPLIER J-CONTROLS OUTDOOR

LEISURE SERVICES
TRYY UB Cantannial Village, Purck &, Biypuy, Bay, Laguna
MODE OF PROCUREMENT . STl Value Procurement

Please provideXumish thia ofifce the reqinrements Jsfed Botor

ADDRESS

DELIVERY TEM =
PAYMENT TERm 30 days
PLACE OF DELIVERY .
DATE OF DELWVERY.

o ! Trede Exg " and ANsslons (CITEM).

3] RIPTION

=oublect to the terms and conditions contalned tmmki, Attdimss ol comeapondance (o the Cenler for

QIvIONTT T

UNTTPRICE | AMOUNT

encourage critical thinking and practical application of GAD principles.
PART Il. MENTAL HEALTH AWARENESS SEMINAR

Mental health Is a critical aspect of overall employee well-being and is
closely tied to gender Issues such as caregiving responsibilities, woarkplace
discrimination, and role expectations. This sesslon will:
* Raise awareness on common mental health challenges In the workplace;
" Discuss the link between gender, stress and emotional labor;

* Provide tips for maintaining mental well-being and work-life balance:

“ Encourage openness, peer-support, and help-seeking behaviors.

PART lil. DIVERSITY-DRIVEN ENGAGEMENT ACTIVITY
To complement the GAD learning sesslons, a Diversity-Driven Engagement
Aclivity will be conducted to reinforce the values of inclusivity, mutual
respect, and collective growth. This aclivity aims to build trust, Improve

collaboration, and foster a deeper understanding of diverse experiences
within the workplace.
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The sessions will include: : 5 :
* Reflective and collaborative group exercises that encourage ' L
empathy, shared declsion-making, and inclusive problem-soiving; : i
- B 1
* Communication challenges designed to apply GAD leamnings in practical, | : i
1 H
team-based scenarios; : : '
= Opportunities for informal interaction and connection-building, : i
; L
promoting a safe and open environment for all employees; : ; :
* Activities that underscore GAD themes such as equity, cultural sensitivity, {
and respectful dialogue.
; :
: : !
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