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CONTRACTOR/SUPPLIER RAGHELLE MARIE DAGNALAN
ADDRESS (RADA COLLAB DESIGN ENTERPRISES)

U1103 Ridgewood Tower 3, C5 Road,Ususan, Taguig Gily

MODE OF PROCUREMENT Omall Value Procurement

DELIVERY TERIM,

PAYMENT TERM 30 days

PLACE OF DELIVERY

DATE OF DELNERY...(’.‘PI“. 13‘?..9‘539??[..31 , 2026

Please provide/furnish ihis office the requirements listed below subjoct ta the terms ond conditicns contained heraln. Address ail correspondence o the Gonlor for

intarnational Trade Expositions and Missions [CITEM).

DESCRIPTION

QTY/UNIT ‘

HIRING OF JUNIOR PRODUCT DEVELOPMENT SPECIALIST FOR
VIANILA FAME 2026 ARTISANS VILLAGE

Period of Engagement: April 1 to October 31, 2026

I. $cope of Work

1. Product Development Program :
a.Execute product design renditions and prototype production for lhe
product development program of 1 or 2 Artisans Village participants
(consisting of 10 confirmed MSMEs per province) for Manila FAME in -
October 2026 with @ minimum of 1 collection (3 new products), or 2
total of 30 new designs per province. g
b.Conduct 1 to 2 physical consultation meetings and/or factory visits :
along with several viriual meetings as necessary, regarding product
development/enhancement/selection/mix to each participating
company within the work calendar/engagement; including:

T.Initial consultation meeting to assess the participating companies'
production capabilities, design expertise, and overall capacity,
including reviewing product lines, assessing production processes,
and evaluating resource availability. :
2.Conduct physical and/or virtual meetings to provide produci des;gns
and development direction in consultation with the hired Product
Development Specialist.
3.Initial prototype inspection 1o review and evaluaie product samples
and prototypes ;
4.Final prototype inspection to review developments in product

samples and prototypes and to finalize collections for display at the
special setling.

2. Artisans Village Curation._
a.Conduct product selection /final line selection of each participating i
company while taking into consideration equal product representation

e i

1 pax

UNIT PRICE

l AMOUNT
e

not to exceed
. Php400,000.00

TOTAL AMOUNT IN WORDS:

Php

This order is placed subjact to the foilowing terms and conditions:

The delivery must be made only during ofiice hours ta CITEM or a5 may be specified. Delivery is subject to the acceptance of CITEM's duly authenzed roprosentative/ofiicial ang
inspection sy CiTEM-Management inspection Team and/or the Canmissian on Audil. Rejected defiveries are to bo withdrawn andiorreplaced immediately. Delay in the daiivery is
subjectto the PENALTY of 1/10 OF 1% orine T0TAL VALUE ofthis ORDER for EACH DAY OF DELAY. In case the sontrasionsupplicr does not deliver withic the due date,
/e shall be considered in defauli and will bo liahlo ta pay LIQUIDATED DAMAGES in the smount of
requested and GITEM granted an exiension, The conlractor/supplier authorizas CITEM to doduct the amount of undefivarad porlion and ta desust ihe penally and liquidaled damiages
from any af;l.. teceivablos frem GITEM. The contractor/supplier must present a Delivory Recsipt and fovoice or Ofiicial Receipt with the Purchase Order vpcn delivery.

Very o] BURNo. | F-26040769 Recommended by:
ATTY. GIRLIE MEI DACUNTAP Y oate  _4/10/26
OIC - Procurement Ui{lt ‘ '?I MA - EVIO
awount __PhP400,000 Department Manager, SBD
e Approved by: /}\ g

Funds Avgi

JOMIL T ISALON
Chief,Controlleship

of the TOTAL AMOUNT unless the confractor/suppiier

ROMLEAH JULIET P. OCAMPO
Executive Director
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CONTRACTOR/SUPPLIER RACHELLE MARIE DAGNALAN
ADDRESS (RADA COLLAB DESIGN ENTERPRiSES)

U1103 Ridgewood Tower 3 C5 Road Ususan Taguig Clty
MODE OF PROCUREMENT Small Value Procuremenl

DELIVERY TERM __
PayMENT TERM OO days

PLACE OF DELIWVERY L R
oaTe oF peLvery, APTl 1 to October 31, 2026

Please providedurnist ihis ofifce ihe requirements listed below subject ta the terms and conditions condainod herefn. Addross all correspondence to the Cenler for

International Trade Expositions and Missions (CITEM).

DESCRIPTION I

QTY/UNIT UNIT PRICE i AMOUNT

of companies. ;
b.Provide directions on the rnerchandising/curation (including the
identification, purchase and inventory of props needed for curation)
c. Be present during ingress to conduct onsite curation / visual
merchandising of product displays,

d.Be available during event proper o do minor curatorial edits and
accept inferview/act as spokesperson, if needed.

e Align display presentation with other Artisan Villages.

3. Brand Ambassadorship

Act as Manila FAME Ambassador with the foilowing specific roles:
a.Headline Manita FAME in local and international marketing and :
promotion initiatives of CITEM which include features, interviews, and:
photos for all forms of mass media such as broadcast {television and :
radio), print (broadsheels, magazines, and other print collateral), and
digital (social media, emails, websiies, blogs, and other internet- based
media);

b.Engage in CITEM's public and media relations activities intended for
the promotion of Manila FAME such as but not fimited to courtesy
calls, launches, and press conferences, when invited:

c.Participate in any designer's online panel discussions, talks,
conferences, and wehinars (if any) initiated by CITEM for Manila
FAME October 2026.

d.Promote Manila FAME using own social madia accounts or other
marketing platiorms available.

4. Report writing and other requirements: i
a.Submit design concepts and/or any additional documents in support'
of payments made by CITEM.

b.Provide assessment and identify next steps by submitting a Post-
Event Terminal Report detailing delivered undertakings (with photos
and/or articles from promotion activities attended), obhservations.

1 T

TOTAL AMOUNT IN WORDS:

Php

This order is placed subject to the following terms snd conditicns:

The dlivery must be made only during office hours to CITEM ¢r as may be spavifiad. Defivery is subject to the acceptance of CITEM's duly authohzed represaniativesailcial and
inspeclion by CITEM-Management Inspestian Team andior the Commission on Audit. Rejected deliveries ara [0 he withdrawn andfor replaced imrmedistely, Delay in the delivery is
subjectto the PENALTY of 1/1Q OF 1% of ine TOTAL vALUE o this ORDER for EACH DAY OF BELAY:. in case the contractorisupplier doas not delivar within the due date,

s/he shall a2 considerad in dafauli and will be liable to pay LIQUIDATED DAMAGES in tho omount of

raquested and GITEM granted an extension. The contracter/suppiier authonrizes CITEM lo deduct the amount of undelivered partion and o deduct the penally andliquidaled damages
irom any of its recsivablas from CITEM. The conteaclor/supglier must present e Defivery Receipt end favoice or Qfficial Receipt vith the Purchass Order upon dolivery,

BURNo.  |F-26040769
ATTY. G!Fé IE MEI D. c INTAPAY DATE  __4/10/26____

amount __PhP400.000

QIC - Procurement Unm,
CONFORME:

-

—

)i Funds Avaliabie ™
; Lo,

g Chief,Controlieship

of the TOTAL AMOUNT urless the contracior/supplior

Recommended by:

MAR mavile]
Depariment Manager, SBD |
Approved by: x/'\ ”

ROMLEAH JULIET P. CCAMPO
Executive Director
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%,{632) 831-2201 0 09 et 218 = (532)‘831—1368, 832-3365 Moy it 305
= Infe@citem.cam.ph @ wwawctem.com.ph ——
- . 2026-0215 | 02/13/2026
CONTRACTOR/SUPPLIER RACHELLE MARIE DAGNALAN | pzLwvervTerM

— (RADA COLLARB DESIGN ENTERPRISES) | paywenrrerw 30 days
U1103 Ridgewood Tower 3, C5 Road.Ususan, Taguig City I PLACE OF DELIVERY ..

mops oF procuremenT SMall Value Procurement | pare o peLivery, ARTL 1 to Oclober 31, 2026

Please provideflurnish this office the requirements listed below subjoct (o the lerms and conditions coniained herain, Address all correspondence to the Center for
international Trade Expasitions snd Missions (CITEM).

DESCRIFTION ] QTVIUNIT UNIT PRICE AMOUNT

and recommendations for succeeding Manila FAME editions. The ' ; -
terminal report should be submitted no later ihan one month after the
show.

Il. Terms of Payment

Paymeni shall be made upon the issuance of statemeni of account
and submission of deliverables.

Deliverables Requirement % of Contract Price
Design Rendition Submission of Product Designs of 40% :
participating MSMEs
Report of protoiype Documentation of meetings and phoios 40%
progress per company of the prototype progress andior B
prototype/s developed. :
Post Event Evaluation Submission of Manila FAME October 2026 20% i
Report and Final Product post-event evaluation report and photos .
Photos of final products ; v
TOTAL ? 100%

lil. Risk Management

1. Should the product design specialist be unabie to serve the sector/ -
market he/she is assigned 1o due to unforeseen circumstances or
force majeure, and other factors beyond his/her control (e.g. no
applicants), he/she shall inform CITEM through its assigned project
coordinator, and shall discuss alternate deliverables, if necessary
Below are the alternative deliverables that may be suggested or
negotiated with the product design specialist should there be any
unforeseen circumsiances that will arise which will hinder the
successful delivery of the project/s:

TOTAL AMOUNT IN WORDS: Php

This order is placed subjact to the foillowing terms and conditions:

The delivery must be made only during cfiice hours to GITEM or as may be specifies. Deelivery 1s subject 10 the acceptance of CITEM's duly authorized represemative/ofiicial and
inspaction by CITEM-Management inspection Team andior the Comrmission on Audit. Rejocted doliveries are lo be withdravn andior replaced immediately. Delay in the delivery is
subjscttothe PENALTYor 1/10 OF 1% of ine TOTAL VALUE of this ORDER for EACH DAY OF DELAY. tn caso tho contractorfsupplier does riot defivar within the due date,
o/he shail be considered in defaull and will be lizble to pay LIQUIDATED DAMAGES in the amount of . of tho TOTAL AMOUNT unloss the contracior/supplier
requested ane CITEM granted an exlensicn. The confractar/supplier avthorizes CITEM to dedust the amount of undelivered partion and te daduc! the penally and liquidated damages
from any of its recoivables fram CITEM. The contractor/supplier must presont a Detivery Receipt and lnvoice or Official Receipt with the Purchase Order upcn delivery.

v@mw_ BURNe. . LF-26040769

Recommended by:

ATTY. GIRLIE MEI D. CEINTAPAY pare  _4/10/2026 _
OIC - Proturement Unit, A MA . EVIO
conrORME. g A maount . PhP400.000  Department Manager, SBD
B e Approved by: /},\ g
Funds .
mm—— J ..LON
™ Chief Controlleshio ROMLEAH JULIET P. OCAMPO

Executive Director
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1 q YAGE
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS @ ATy /JUUM '
Goldan Shell Paviflien, R Boul Sen. GilJ. Puyat Avenue o
WO oo e o oanene g | 2026-0215 | 03/03/2026
a,(632) B31 -220(;l t0 D9 et 213631 {632) 831-1366, 832-3065 PRNG PR O3 4015
== info@citem.com.ph G vava.citem.com.ph [ ]
2026-0215 | 02/13/2026
CONTRACTOR/SUPPLIER RACHELLE MARIE DAGNALAN DELIVERY TERM ..

{
sovkess...(RADA COLLAB DESIGN ENTERPRISES) | payuent renn, 30.0ays

U1103 Ridgewood Tower 3, C5 Road,Ususan, Taguig City | PLACE OF DELMWERY
MODE OF PRocureMenT SMall Value Procurement | pare o peuivery, APTl 1 1o October 31, 2026

Please provitio/furnish this oifice iho requiremenis listed bojow subject o the lorms and condiions contained horein. Address ell correspondence io the Center for
Internations! Trade Exgositions and Missions (CITEM).

DESCRIFTION | QTYANIT | “UNIT PRICE [ AMOUNT
CONDITIONS ~~  ACTIONS ; REMARKS
1. No applicants Canceled contract CITEM will aggressively :campaign for participants to join the

product development program. However, in the most
extreme case when there are no inierested sign-ups, CITEM
shall formally inform the product design spacialist and
release him/her from the contract.

2 IFCITEM does not ~ CITEM may allow the design Raies of professional fees shall remain constant and will not
meet the target no. of  specialist to provide design increasg/decrease whether he/she is serving different

companies services to participanis from a sectors/markets.
different market/sector to meet ;
their own targets, as long as the
other designer's deliverables shall
not be affected,

3.1f the Design CITEM will compensate the design  » Price per company =

specialist does not specialist based on the actual (Contract Price)/ Number of Companies
meet the minimum no.  number of companies he/she i i
of companies to be served.

served -

4.1 theﬁesign

specialist does not meet CITEM will compensate the design Total rate per company computation;
the minimum number of specialist based on the actual : :
new number of companies he/she Bidded amount + Number of Companigs
products per company. served and the actual number of 3 designs minimum (per company) ¢

product designs he/she developed. 1 collection / 3 designs (minimum no. of designs
to be developed per company)

2.Corresponding Deductions/Penalties: :
Inability of the Product Design Specialist to provide assistance to the -
approved number of companies engaged shall correspond to
deductions from the total amount of payment. Total value of
deductions will be computed based on the disparity between the

TOTAL AMOUNT IN WORDS: Php

This order is placed subject to the folloving terms end condiifons.

The delivery mus! be made only during office hours to CITEM or as may be specified. Delivery is subjoct to tho aceeplance of CiTEIA's duly authorized reprosentativesofiicial and
inspection by CITEN-Management Inspection Team andfar the Commission on Audit. Rejected defiveries are to be witharawn andior replaced immedialely. Delay in the defivery is
subjostto the PENALTYol 1/10 OF 1% of the ToTAL VALUE of this ORDER for EACH DAY OF DELAY. in case the contractorsuppir doas ot delivor ilhin th duc date,
s/he shall be considorad in defauli and will be liabis lo pay LIQUIDATED DAMAGES i the amounl of .. of the TOTAL AMOUNT uniess the contractorisupplicr
requested and CITEM granted an extension. The conlractor/suppher authorizes CITEM to deduct the amount of undelivered partian and (o deduct he penally and liquidated damagos
from any of it seceivables from GITEM, The cantracton'supplier must greseat a Defivery Recsipt and iavoica or Officlal Receipt with the Purchase Order upon delivery.

BuRrno, LF-26040769

Very truly

. - Recommended by:
ATTY. GIRLIE MEI D. { UNTAPAY oare  4/10/2026
QIC - Procurement Unit { J)- :L MARJZ' I EVIO
c Amvount __PhP400,000 Depariment Manager, SBD
ONFORME: B i bt - B ot
¥ Approved by: ‘Z\ d

JO OMN

Dy e e Chief,Cor;trolleship

ROM[.E!H JULIET P. OCAMPO

Executive Direcior
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SO NUOET: TOTaE SAGE
CENTER FOR INTERNATIONAL TRADE EXPCSITIONS AND MISSIONS

@
Gelden Shell Pavilion, Roxas Boulevard Sen. Gil J. Puyat A il !
[\\@ shnineregy T ey st romare il | 2026-0215 | 0310312026

©.{632) 8312201 to 09 axt. 21&0@ (632)‘8314368';“832-3955 PRNGS PRO=me | D05
2 Infe@citem.com ph & wwavcitom.com, T T
. ‘ 2026-0215 | 02/13/2026
conTRacTOR/sUPPLIER RACHELLE MARIE DAGNALAN DELIVERY TERM . e
ADDRESS. . (RADA COLL-AB DESIGN ENTERPRISES) PAYMENT TERM _ 30 dayS e o

U1103 Rldgewood Tower 3 CS Road Ususan Taguig. Clty PLACE OF DELIVERY
MODE OF PRocuRemenT Small Value Procurement | oareor oeLvery, APl 1 to OCtObe' 31 , 2026

Picase providesiurnish this office the requirements listed below subject to the tenms and condilions contained harein, Address all conespondence {o the Center for
International Trade Expositions and Missions (CITEM).

DESCRIPTION ! QTY/UNIT UNIT PRICE | AMOUNT

Ll i 1

actual number of companies assisted and approved number of
companies.,

3.Incidental

If the event is cancelled due lo unforeseen circumstances or force
majeure, the contract may be extended unfil the next event where the
same approved concept shall be implemented, or the contract shall -
be paid proraled based on the accomplished deliverables stipulated
in the terms of payment. Extension of contract shall not incur any
additional payment io hire a product design specialist.

TOTAL AMOUNTINWORDS: NOT TQ EXCEED FOUR HUNDRED THOUSAND PESOS | P 400,000.00

This order is placed subject ta the following tarms and condilions:

Tha doiivery must e made only duning ofiica hours (o CITEM ar as may ba specified. Delivery s subjfect to the acceplance of CITEM'S duly authonzed reprasentative/ofiicial and
inspaction by CiTEM- Managemcn‘ fnspscuon Team and/or the Commissior on Audii. Rejected deliveries are to be vilhdravn and/or replaced immediately. Detay in the delivery is
subjact to the PENALT Y of 1 Q O I A) of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY. In case lhe conlractar/supplier doas not deliverwithin the due date,
shie shall be considered in defaul and will be liakie to pay LIQUIDATED DAMAGES in the amount of of the TOTAL AMOUNT wiless the contractar/supplier
requested and CITENM granied an extension. The conlraclor/supplier authorizes CITEM to deduct the amount of undelivered partion and to deduct the penally and iquidated damages
from any of its raceivables from CITEM. The contraclar/supplier must present o Delivery Receip! and invoice or Ofiiclal Receipt with the Purchass Order upon dofivory.

ey v BUR No. I—'F 269497—6-9 Recommended by:

ATTY. GIRIIEME! D> %?P Y oare A10/26 s -

OIC - Propurement Unit (7] & .o PHP400000  popariment Manager, SBD

. dad Approved by: 7 "
i ~ _
- Namo & Sig
JOMIL R. SALON ) N
PO Ghiof Cortralleship ROMLEAH JULIET P. OCAMPO

Executive Director
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