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CITEM.STRFR.006

T RUmber oSt TAGE
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS 5
.@ Golden Shall Paulion, Rexas Boulevard comer Sen. Git J. Puyit Avenus “ 2025-0457 07/08/2025
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ADDRESS . CENTER PAYMENT TERM
Pasay City | PLACE OF DELIVERY
MODE oF ProcuReMENT Agency-To-Agency | DATE OF DELIVERY

Pigase provideffumish this office the requirements fisted betaw subject (o the lerms and conditions conlamed haraw. Address all cormespondence fo tho Center for
intemational Trade Eapssitrons and Messions (CITEM)

DESCRIPTION | QTYUNIT | UNFTPRICE | AMOUNT

= +

| LEASE OF VENUE FOR THE TECHNICAL WRITING WORKSHOP 1 ot  PHP16.464.00

Date Needed: 23-24 July 2025
Activity Hours: 8:00 AM to 5:00 PM

General Requirements:
Use of Seminar Room/\Venue with beiow inclusions
1 Can accommodate 40 participants (classroom type)
2 Two-day seminar, maximum of 10 hours/day
3 Janitorial and security services
4. Standby generator for general lighting and outlets
5. Audio system with microphone
6 Built-in motorized screen and multimedia projector
7. Whiteboard
8 Free parking space
9 _Air conditioned rooms
10.Utility Costs

11.Availability of accredited in-house concessionaire
(separate requirement and budget)

TOTAL AMOUNT IN WORDS u - Php 10,

This arder iz placed sulyect to the followang lerms and condiions: /
The delivery must be made anly guring office hours o CITEM or as may be specifreg. Delvery (s sutyect 1o e acceplance of CITEM's ouly authonzed reoresentamve/iofiical and
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Department Manager, csndim oate el [ 2025 FLO M. BUENSALIDO

“ D0 Division Chief, HRMD
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FOR : ‘f_EAH PULIDO OCAMPO
Executive Director
/
FROM ) FLOREN RL M. BUENSALIDO
' Chief, HRMD

DATE . 01 August 2025
SUBJECT : RESCHEDULING OF TECHNICAL WRITING WORKSHOP

Respectfully requesting approval for the rescheduling of the Technical Writing
Workshop originally set for 23-24 July 2025, to the new dates of 5-6 August 2025, due
to the suspension of work caused by adverse weather conditions on the original
schedule. The training will still be held at the Philippine Trade Training Center (PTTC%

In line with this, the corresponding Office Order and provisions in related documents—
including venue and service contracts—will be amended to reflect the new schedule,

as necessary.

All concerned parties have been informed of the proposed changes and have
confirmed their availability.

Thank you.
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