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REV 1 

Republic of the Philippines 
Department of Trade and Industry 

CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS 
Likhang Filipino Exhibition Halls, International Trade Center Complex  

(formerly PhilTrade), Roxas Blvd., Pasay City 
 

Solicitation No.: CITEM-2026-0281 
 

REQUEST FOR QUOTATION 
(SMALL VALUE PROCUREMENT – CONSULTING SERVICES) 

 
The Center for International Trade Expositions and Missions (CITEM) invites all interested parties to submit quotation for: 

 

HIRING OF INDUSTRY DEVELOPMENT AND AUDIENCE ENGAGEMENT 
CONSULTANCY FOR THE LIKHANG FILIPINO CREATIVE HUB 

(Please see attached Request for Quotation Form and Terms of Reference for more details) 
 

Approved Budget for the Contract : PHP1,500,000.00 

Deadline of Submission of Eligibility Documents, Technical Proposal / Evaluation 
Documents, and Financial Bid 

: 04 August 2026, 05:00PM 

Schedule of Opening of Eligibility Documents and Technical Proposal / Evaluation 
Documents 

: 05 August 2026, 02:00PM 

Schedule of Opening of Financial Bid and Negotiation : 19 August 2026, 02:00PM 

Conduct of Opening of Bids shall be held virtually thru Zoom and shall be open to all prospective bidders. Link of the Opening of Bids 
may be requested through the BAC Secretariat at citem-bac@citem.com.ph. The link will be released on the actual day of the procurement 
activity. 
 
The Notice of Award shall only be issued to the highest rated and responsive bidder who has complied with the following documentary 
requirements below, submitted in an enclosed, sealed and properly labeled envelope or compressed folder: 

 
Eligibility Documents (1st Envelope / Compressed Folder) 

1. Mayor’s Permit for the current year or for individuals exercising a profession, BIR Certificate of Registration   
Expired Mayor’s permit with Official Receipt of renewal application shall be accepted, subject to submission of the valid 
Mayor’s Permit after award of contract but before payment, in accordance with GPPB Circular 06-2026.  

2. Valid PhilGEPS Registration Number (evidenced by a certificate or screen shot)  
PhilGEPS Certificate of Platinum Membership may be submitted in lieu of Mayor’s Permit and PhilGEPS Registration 
Number.   

3. Latest Income / Business Tax Return 
4. Notarized Omnibus Sworn Statement   
5. Notarized Special Power of Attorney, Notarized Secretary’s Certificate or Board/Partnership Resolution for 

partnership, corporation, cooperative, or joint venture, whichever is applicable 
Financial Bid (2nd Envelope / Compressed Folder) 

• Quotation using the attached Request for Quotation (RFQ) Form duly signed by the authorized representative 
Technical Proposal / Evaluation Documents (3rd Envelope / Compressed Folder) 

i. Company profile with list of clients 
ii. CV of major team members and involvement in creative industry domains 
iii. Concept Paper (industry development strategy, audience engagement strategy, stakeholder engagement strategy) 

In the event that two (2) or more bidders are post-qualified as the Highest Rated and Responsive Bidder (HRRB), the CITEM-BAC shall 
determine the winning bidder through a draw lots procedure, which shall serve as a non-discretionary and non-discriminatory method of 
chance.  
 
In the event of any discrepancy in the bid offers of the bidders, the CITEM-BAC shall resolve such discrepancy in accordance with the 
guidelines prescribed under Section 61.2.3 of Republic Act No. 12009. 
 
To encourage the sanctity of the bids, bidders must submit these documents separately, on the above stated date and time, either on the 
following: 

a. Physical Submission at the CITEM Office, Likhang Filipino Exhibition Halls, International Trade Center Complex (formerly 
PhilTrade), Roxas Blvd., Pasay City, or 

b. Online submission to the BAC Secretariat through email at citembac@citem.com.ph. A password protection must be inflicted in 
the compressed folders to ensure security of the documents. The password must be disclosed on or before the date and time 
of the Opening of Eligibility Documents, Financial Bid and Technical Proposal /  Evaluation Documents as indicated above. 
Failure to disclose the password during the opening of bids may result to non-responsiveness of the bid. 
 

CITEM-BAC reserves the right to reject any or all bids disadvantageous to, waive any formality or accept such bids as may be considered 
advantageous to the government. Further, CITEM-BAC assumes no obligation whatsoever to compensate or indemnify the bidders for 
expenses or losses that may be incurred in participating in this bidding.    

 
For inquiries, please contact the CITEM Bids and Awards Committee Secretariat, at telephone no. (02) 8-831-2201 local 309 or email at 
citembac@citem.com.ph. 
 
 
 

ATTY. ANNA GRACE I. MARPURI 
Chairman, Bids and Awards Committee 
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                REV 1      

  

CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS 
Likhang Filipino Exhibition Halls, International Trade Center Complex 

(formerly PhilTrade), Roxas Blvd., Pasay City 

Tel.:  (632)  8-831-2201 local 309 E-mail: citembac@citem.com.ph 
 

 

 

 
 

Date:    29 July 2026 
 Company Name: ______________________________ RFQ No.: 2026-0281 

 Address: ____________________________________ 

 Contact No.:__________________________________ 

  
Gentlemen: 

Please quote hereunder your lowest possible price(s) for the following article(s)/work(s) which are urgently needed by this office. It is 
requested that the quotation be sealed, signed, and stamped in an envelope or compressed folder and submitted to CITEM BAC / 
citembac@citem.com.ph. 

Deadline of Submission of Eligibility Documents, Technical Proposal / Evaluation Documents,  
and Financial Bid: 

 04 August 2026  Time: 05:00PM 

Schedule of Opening of Eligibility Documents and Technical Proposal / Evaluation Documents:  05 August 2026  Time: 02:00PM   Venue: Zoom 

Schedule of Opening of Financial Bid and Negotiation:  19 August 2026  Time: 02:00PM   Venue: Zoom 
 

QTY UNIT ARTICLE / WORK / DESCRIPTION / SPECIFICATION UNIT PRICE AMOUNT 

 
 

1 

 
 

lot 
HIRING OF INDUSTRY DEVELOPMENT AND 
AUDIENCE ENGAGEMENT CONSULTANCY 

FOR THE LIKHANG FILIPINO CREATIVE HUB 
 

APPROVED BUDGET FOR THE CONTRACT: PHP1,500,000.00 

 

Date Needed / Delivery Date: see attached terms of reference 
 
 

(Please see attached Terms of Reference for more 
details) 

Note: Please 
indicate bid offer 
per quantity (QTY). 

Note: Please 
indicate total bid 
offer. 

 
Terms and Conditions:  
1) Delivery period: _(see above) _ working days upon acceptance of Purchase/Job Order.  
2) Bid price must be Inclusive of Value Added Tax.  
3) Payment will be processed after receipt of invoice. Other terms of payment will be based on the Contract agreed by the Purchaser and 
Supplier.  
4) Any alterations, erasures or overwriting shall be valid only if they are signed or initialed by the bidder or his/her authorized representative.  
5) Required documents, if any, must be submitted within 3 Days after receipt of notice. 
 
The CITEM-BAC reserves the right to reject any or all bids offer and waive any defects therein and accept bid/s it may consider advantageous to 
the government. 

 
 
 

ATTY. ANNA GRACE I. MARPURI 
           BAC Chairman 

 
TO: CITEM Bids and Awards Committee: 
 
Per your request, I/we have indicated the prices of the above-mentioned article(s)/work(s) on the unit price/amount column above. I/We also 
certify that we have read, understood, and shall conform with the terms and conditions of this requirement. 
 
 
 

___________________________________ ___________________________________________________________ 
Date Submitted Signature over printed name of the Authorized Company Representative 

 Designation: _________________________________ 
 Telephone No(s).: _____________________________ 
 Email: ____________________________________________ 

 

REQUEST FOR QUOTATION 

☐ Shopping with ABC of Php 50,001 and above        Small Value Procurement with ABC of Php 50,001 and above 

☐ Lease of Real Property and Venue ☐ Others: _______________________________________ 
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I. PROJECT INFORMATION 

 

Title Hiring of Industry Development and Audience Engagement 
Consultancy for the Likhang Filipino Creative Hub 

Venue Likhang Filipino Exhibition Halls 

Budget P1,500,000.00 

Period of Engagement         

II. PROJECT BACKGROUND 

The Philippine Creative Industries Development Act (PCIDA) or R.A. 11904 which was signed into law 

in June 2022, mandates government agencies to support the growth and promotion of Philippine 

creative industries. CITEM is one of the authorized agencies tasked to ensure the promotion, 

marketing, distribution, export, and consumption of outputs from the creative industries, supporting 

the growth of Filipino talents and creative enterprises in both local and global markets. 

On 15 January 2026, the Office of the President launched the Likhang Filipino Exhibition Halls as a 

permanent showroom and retail platform showcasing Filipino products, craftsmanship, and design 

excellence. Managed by CITEM, the Likhang Filipino Exhibition Halls feature over 2,000 products from 

more than 200 exhibitors, and has also hosted various cultural, business, and creative events. 

Building on this success, the Likhang Filipino is envisioned to become a Creative Industry Hub that 

will support a broader scope of creative sectors, including film, music, performing arts, animation, 

game development, and digital content creation. The aligns with the Philippines’ bid to become an 

ASEAN Center of Excellence for Creative Industries which aims to position the country as a regional 

leader in the creative economy, and with the Philippines’ goal of becoming Asia's Premier Creative Hub 

by 2030. 

III. RATIONALE 

To support this expansion, CITEM would like to engage a consultant who can provide industry 

development direction and audience engagement strategies that will help strengthen community 

participation, draw immersive experiences, and position the center as an incubation and co-creation 

hub for Philippine creativity. The need for expert guidance in industry developmentcreative 

storytelling and audience engagement is crucial. 

An Industry Development and Audience Engagement Consultant will help maximize the impact of the 

Hub, making it more appealing to a wider audience, strengthen connections with communities and 

promote deeper appreciation of Filipino arts, culture, and creativity. 

IV. OBJECTIVES 

1. To support the growth of the Creative Industry through an industry development outline that 

can be adopted for the Likhang Filipino Creative Industry Hub. 

2. To conceptualize audience/stakeholder engagement and programming strategies that will 

address social inclusion and cross-sector innovation. 

TERMS OF REFERENCE 

Upon the issuance of JO/Contract to 31 December 2026
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3. To help generate audience for the Likhang Filipino Creative Hub. 

 
V. SCOPE OF DELIVERABLES 

1. Industry Development Support 

• Conceptualize and manage an industry development’s strategy that can be adopted within 

the scope of work of the Creative Industry Hub that may include, but is not limited to, 

incubation programs and activities to support creative start-ups and help them build viable 

businesses 

• Help in identifying the needs and challenges of creatives and recommend resources, program, 
sessions, and partnerships to expand their access to funding and markets. 

 
2. Audience Engagement Strategy 

 
• Design and manage audience engagement programs that can attract visitor groups, creative 

industry stakeholders, and local communities to the Creative Hub. 

• Advise on engagement initiatives such as workshops, community collaborations, and digital 

activities that encourage and promote audience participation and learning, ensuring quality, 

inclusivity, and valid representation of Filipino creativity. 

• Recommend approaches to gather audience feedback, measure engagement, and improve 

programs based on visitor needs and interests. 

3. Stakeholder Engagement Strategy 

• Help identify and recommend target participants, audiences, collaborators, operational 

partners aligned with the objectives of the Likhang Filipino Creative Hub. 

• Connect CITEM with relevant industry experts, thought leaders, influencers, creative 

practitioners, and other professionals who may contribute to exhibition programs and special 

features/initiatives. 

• Recommend sponsor engagement and partnership-building initiatives and opportunities to 

advance CITEM’s resource generation and long-term sustainability 

• Advise on strategies to foster long-term collaboration among government, industry, academe, 

cultural institutions, and creative communities to support the Hub's growth and impact. 

4. Report Writing 

• Provide assessment report and recommendations 

 
VI. EVALUATION BY THE TECHNICAL WORKING COMMITTEE 

 
A Quality-Based Evaluation procedure shall be conducted and interested bidders will be rated 
based on the following criteria: 
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Experience of the bidder in the Creative Industry landscape 
o 10 years and more (20 points) 
o 5-9 years (10 points) 
o 1-4 years (5 points) 
o No experience (0 points) 

20 points 

Direct experience of at least two (2) major Project Team member/s in at least 5 of 
the 9 Creative Industry domains – Audiovisual Media: broadcast, film, streaming, 
animation, etc.; Digital Interactive Media: games, AR/VR, web design, etc., 
Creative Services: advertising, marketing communication, graphic design, etc.; 
Design: architecture, fashion, furniture, interior planning, etc.; Publishing and 
Printed Media: books, magazines, newspapers, comics; Performing Arts: live 
music, dance, theater, concerts, etc.; Visual Arts: paintings, sculptures, 
photography, performance art, etc.; Traditional Cultural Expressions: arts & 
crafts, gastronomy, culinary practices, festivals, etc; Cultural Sites: museums, 
libraries, heritage towns, historic buildings, etc. 

 

o 2 project team members, at least 5 domains each – 40 points 
o 2 project team members, 1-4 domains each – 20 points 
o 1 project team member, at least 5 domains –15 points 
o 1 project team member, 1-4 domains – 10 points 
o No project team member with experience in at least 5 domains – 0 points 

40 points 

Concept Paper of Proposal/Plan (for presentation to Assistant Secretary and 
Executive Director) 

40 points 

TOTAL 100 points 

 
      

  
       
            

                  
 

           
 

                  

 
     

             
 

     
         

 

Required  documents  for  the  quality-based  evaluation:
o  Company  profile  with  list  of  clients
o  CV  of  major  team  members  and  involvement  in  creative  industry  domains
o  Concept  Paper  (industry development strategy,  audience  engagement  strategy,     
        stakeholder engagement strategy)

                 

     

             

   
         

A. Only the highest rated bidder who passed the minimum score of 85% and was approved by
     the HoPE shall proceed with the opening of the financial bid.
B. The negotiation with the Highest Rated Bidder shall then be conducted, the schedule of 
     which shall be identified by the BAC upon issuance of the Notice to Bidder.
C. Contract shall be awarded to the Highest Rated Responsive Bid.

VII.  BUDGET  AND  MODE  OF  PAYMENT

Total  budget  is  Php  1,500,000.00  inclusive  of  applicable  taxes,  with  the  following  mode  of
payment:

40%  -  First  Tranche
Deliverable:  Creative  vision  and  positioning  outline;  Initial  visitor  experience  and

•

storytelling plan; Initial audience and stakeholder engagement approach
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• 50% - Second Tranche 
Deliverable: Visitor experience/audience/stakeholder engagement strategy and 
proposed programs; Recommended partners, experts, collaborators, and sponsorship 
opportunities 

 

• 10% - 3rd Tranche 
Deliverable: Performance report, assessment, recommendations 

    

            
 

 
 
 

Prepared by: Approved by: 
 

 
Marjo F. Evio Leah P. Ocampo 
Department Manager Executive Director 
Service Business Department 

VIII.  Period  of  Engagement

The  Creative  Director will  be  engaged upon the issuance of Job Order/Contract to 31  December
2026.
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