JOB ORDER

CITEM.STR FR.006
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS e i B o
-@ Fhhin St o, Mcae 0 beei St Sut; M gt e 2025-0053 | 2/19/2025
1.(632) 831-2201 10 08 ext. 218 = (B32) 831-1368, 8323065 ——— PR NG 10f4
i s m 2025-0053 1/21/2025
contracrorssuppLier  ANTONIO R. MENDOZA | DELIVERY TERM
soomess DESIGN & CONSULTANCY PAYMENT TERM 30 days
Makati City | PLACE OF DELIVERY
moDE oF PRocURemenT Small Value Procurement | DATE OF DELIVERY

%awmmmmaﬁw the requirements lisled below subyect to the lerms and conditions contamned heren Address all cormespondence o the Cenler for
International Trade Expositions and Missions (CITEM)

B DESCRIPTION T QTY/UNIT T UNIT PRICE Ji AMOUNT
HIRING OF SPATIAL CONSULTANT FOR MANILA FAME 2025 ‘ r PHPS500,000.00

SCOPE OF WORK:
A. Layout Planning
1. Develop a master plan for the exhibition layout using CAD software

that optimizes traffic flow. 1.ensuring seamless movement for visitors
2. Design zones that are inluitive and logical, grouping related exhibitors
or themes to enhance the overall expenence

3. Maximize the efficient use of space to accommaodate booths, interactive
areas. lounges, and 3.other functional zones

4. Ensure that the design adheres to safety regulations, fire codes and
accessibility standards.

5. Create visual and spatial coherence across the venue, ensuring that
every element reflects the exhibition's goals and branding

6. Ensure signage, pathways, and spatial markers are accessible and
strateqgically placed

7. Work with event organizers, designers, contractors, and other

stakeholders to ensure seamiess execution of the spatial pian

TOTAL AMOUNT IN WORDS: Php

This order Is placed subject fo the following ferms and condiions.

The delivery mus! be macde anly during ofice hours fo CITEM or as may be speciied Delivery is sutyec! 10 the acceptance of CITEM's duly auihorized representativelofficial and
inspaction by CI TEM-Management Inspecion Team andor the Commission on Audit. Repected deliverses are ko be withdrawn andor replaced immediately. Delay 1 the delivery is
subject to the PENALTY of_1/10 Of 1% of the TOTAL VALUE of ihis ORDER for EACH DAY OF DELAY  in case the contractonsupphier does nol deiiver within the due dafs.

s/he shall be considered in defsull and will be lable o pay LIQUIDATED DAMAGES n ihe it of of the TOTAL AMOUNT uniess the confraciooisupplien
reguested and CITEM granfed an extension. The osupplier authorizes CITEM 1o o he ! Of Uncelvered o and to deduct the panally and bgquciaied damages
from any of its receivatles from CITEM. The contractorrsupplier must p 8 Debvery Receqt and Invoice or Official Reconp! with the Purchase Order upon delvery.
Veery truly yours, i BUR No, ﬂ’f" 250%437 f oy
ATTY. ANNA GRACE L. URI
Department Manager [ll, CSD _

AMOUNT 2 S8 g » ¥ Department Manager Ili, SBD

WILMA G Executive Director
03.19232C 0Ic-0C. C

| ; Ww‘#—;_
F
INIp, CARLAS R . MENDIRA w%bbh o ROMLEAH JULIET P. OCAMPO
ontfoliersigl’ Div.




JOB ORDER

CITEM.STR.FR.006

CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS ()] SN e PAGE

1300 Pasay City, Matro Manda,

1.(632) 8312201 1009 ext 218 - (632) 831-1368, 812-3965 PR No PR Date 20f4
W Feee | 2025-0053 | 1/21/2025
contracrorisuppuier  ANTONIO R. MENDOZA BELIVERY TERM
ADDRESS DES!GN & CONSULTANCY PAYMENT TERm 30 days
Makati City | PLACE OF DELIVERY
MODE oF PrROocUREMENT  Small Value Procurement DATE OF DELIVERY

L

Pisnse providefurnish this office the requirements ksted below subject [0 the terms and condilions contained heren Address all cormespondence to the Center for
International Trade Expostions and Missions (CITEM).

DESCRIPTION

QTYMUNIT ! UNITPRICE T AMOUNT

B. Other Roles and Respons:bilities
1 Sponsorship and Partnerships

1.a. identify at least five (5) possible sponsors and partners for Mamila
FAME and connect the Manila FAME team 1o secure potential

sponsors/partners
1.b. identify and design dedicated space for sponsor and partner

activations that align with the event’s aesthelic and objectives
2. Visual Arts

2 a. |dentify possible Visual Arts exhibitors and connect the Maniia
FAME team to secure onboarding of potential exhibitors
2 b Identifty and design dedicated space for the Visual Arts Industry
participants that align with the event's aesthetic and objectives
3 Brand Ambassadorship
3 a Promote Manila FAME to business contacts and share promaotional
materials in social media and any other available digital piatforms
C_Report writing and other requirements

1. Submit report/layoutidesign concepts and/or any additional documents in support

of payments made by CITEM,

TOTAL AMOUNT IN WORDS: Php

This ordwe is placed subyect to the following lerms and condibons

The deivery must be made only duning office hours 1o CITEM or as may be speciied Dwtvery is autyect 1o the acceptance of CITEM's duly authonzed representatvedolicial and
mspection by CITEM-Management inspection Team andior the Commasion on Autvl. Repecled dodveres are 1o be withdrawn andior epliced mmedialely Deday i he delvery is
sutyect 1o the PENALTYo! 1/10 Of 1% of e TOTAL VALUE of s ORDER for EACH DAY OF DELAY in case the contracioniugpber does nOf deiver withn the due date.
whe shall be conwidersd in defaull and will be lable fo pay LIQUIDATED DAMAGES 1 the amount of of the TOTAL AMOUNT unless the conlracionSuppier
requestod and CITEM granted an extenson The ormpber auth CITEM 1o decuct the of urdelvered porton and o Geduct the penally and squideted damagos
trom any of its receivables from CITEM The conbraciorsuppier must present 8 Delvery Rece! and invoice o Official Recmpt with the Purchase Order upon delivery

Very truly yours, BuRNo. 777 2500 30375 pecommended

ATTY. ANNA GRACE |. MARPURI oare  ?// %,/)L 5 -
Department Manager ill. CSD g 'h
AMOUNT _3 2, g - ¢V Department Manager i, SBD
/ Approved by. -
10 CARWL R . MENDTZA | ROMLEAH JULIET P. OCAMPO
Name & Sigrature of ContmcnSuppher Erecutive DWeSor —_

03. 19, WK




JOB ORDER

CITEM.STR FR.008
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS [ S oy —
ﬁ Goldsen Sha¥ Paviion. Roxas Boulevard comar Sen. Gil J Puyat Avanve 2025-0053 2/19/2025
1300 Pasay Cidy, Metro Manda, Phiippines
(-\} ,1632) 831-2201 1009 ext. 218 = (832) 831-1368, 832-3965 —— PR No.- PR Date: 3o0f4
=% nfoficitern com pn @ www cibern. com._ph FRILIPRINED 2025_0053 1';21’2025
contractorisuppLier  ANTONIO R. MENDOZA | DELIVERY TERM
ADDRESS PE$|GN & CONSULTANCY | PAYMENT TERM
Makati City PLACE OF DELIVERY

MODE OF PROCUREMENT  Small Value Procurement

|
i.
|
| DATE OF DELIVERY
|

Plrase providefurnish this office the reguirements listed below subject 1o the terms and conditrons confained heren. Address all cormespondaence o the Cenler lor
international Trade Exposilions and Missions (CITEM).

DESCRIPTION | arvawnm | uniemice | AMOUNT

TERMS OF PAYMENT:

Payment shall be made upon the issuance of statemenl of account and
submission of deliverables.

1. Deliverables: Lay-out
Requirement: Upon submission of approved master plan / exhibition
layout (drawings/skelches) and proposal to ensure signage.
pathways, spatial markers and direction by CITEM
% of Contract Price: 40%
2. Deliverables: Sponsorship/Partnerships
Requirement: Upon submission of possible sponsors/partners leads and
Visual Arts Companies for Manila FAME
% of Contract Price: 40%
3. Deliverables: Post Event Evaluation Report
Requirement: Upon submission of Manila FAME October 2025 pos!-event
evaluation report
% of Contract Price: 20%

TOTAL 100%

TOTAL AMOUNT IN WORDS: Php

This order is placed subject lo the following lerms and condiions:

The delivery musi be made only during office hours to CITEM or as may be specified. Delivery is subyect fo the acceptance of CITEM's duly authonzed repr official snd
inspection by CITEM-Management inspection Team and/or the Commission on Audit. Regected deiveres are 10 be withdrawn andior replaced immediaiely. Delay in the deiivery is
subyect (o the PENALTY of IZ IQ Q] i% of ihe TOTAL VALUE of this ORDER for EACH DAY OF DELAY. in case the confraciorsuppher does nol deliver within the due dale.
s/he shall be considered in default and will be able fo pay LIQUIDATED DAMAGES o the it of of the TOTAL AMOUNT uniess the conlfrecionrSuppier
raguested snd CITEM granted an extenson The contractosisupplier authorizges CITEM o deduct the amount of undedvered porton and 1o deduct the panally and kgudsted damages
from any of s receivables from CITEM. The contractor/supplier must present a Delivery Recepl and Invoice or Official Receip! with the Purchase Order upon dedvery

Very truly yours, Mm,ﬂffq';@’éd 3}1 Recommended by:

ATTY. ANNA G@ . MARPURI T .

. DATE ’;/L%/}-) - Méﬂ‘iﬂjg;io A

partment Manager Iil, CSD o
AMOUNT I &y, o e Department Manager |li. SBD
SO e
NID aAaR LS R . MBNDIRA F : ROMLEAH JULIET P. OCAMPO
Name § Signature of ContmcionSuppher

. L E R —
63.19.70€ WILMA G{OULAY S —
0IC-DC, Cdntroliershi m



JOB ORDER

CITEM.STR FR.006
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS [ o — o
@ Shet Pesion, Romse Boutoved comer Sen. O J Pyt Averes 2025-0053 2/19/2025
+.(632) 6312201 10 09 ext 218 = (632) 8311368, B32-3965 —— R : 40f4
T IE— mwernre | 2025-0053 | 1/21/2025
contracrorisuppLer  ANTONIO R MENDOZA EELIVERY TERN

DESIGN & CONSULTANCY
Makati City

MODE OF ProcuremenT Small Value Procurement

ADDRESS

PAYMENT TERM S0 days
PLACE OF DELIVERY

DATE OF DELIVERY

Flease prowdefumish w'soiunmm listed below subsect to the lerms and condifions conlained heresn. Address all cormrespondence (o the Center for
international Trade Expositions and Missions (CITEM).

DESCRIPTION [ QIVIUNIT | UNIT PRICE AMOUNT

T

T

RISK MANAGEMENT:

1. Should the Spatial Consultant be unable to deliver due to
unforeseen circumstances of force majeure, and other factors
beyond their control, they shall inform CITEM through its assigned

project coordinator, and shall discuss alternate deliverables, if necessary.
. Corresponding Deductions/Penalties:

Inability of the Spatial Consuitant to deliver shall correspond to deductions

from the total amount of payment. Total value of deductions will be

computed based on the disparity between aclual deliverables

Incidental

if the event is cancelled due to unforeseen circumstances of force

majeure, the contract may be extended untl the next event where the

same approved concept shall be implemented, or the contract shall be

paid prorated based on the accomplished deliverables stipulated in the

terms of payment to hired Spatial Consuitant

T TOTAL AMOUNT INWORDS:  FIVE HUNDRED THOUSAND PESOS

This order is placed sutyec! lo the following terms and condibons.

The delivary must be made only during office hours to CITEM or as may be specified Defivery is subgect (0 the acceptance of CITEM's duly authonzed rep officsal and
inspection by CITEM-Management Inspecion Team andfor the Commission on Audit Regacted delfveries arn i0 be withdrawn and/or replaced immediately. Delay i the delivery is
sutyect to the PENALTYof 1/10 Of 1% of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY. in case the contracionsupplier 00es nol daiiver with: the due dale,
whe shall be considered in defaull and will be Sable o pay LIQUIDATED DAMAGES in the nt of of the TOTAL AMCUNT uniess the confractonsupoher
requested and CITEM granfed an extension. The contraciorsuppber authonzes CITEM to deduct the amouni of undelivered porton and 10 deduct ihe penally and igusdated damages
from any of its receivables from CITEM. The contractorisuppier must present 8 Detvery Recept and lnvoice or Official Receipl with ihe Puschass Order upon delivery.

Veery truly yours,

ATTY. ANNA GRAC
Department Manager Il CSD

MO eAraps K. MBNDozA

BuRNo. /F <250 50%75

« 3fapt

s J“J J"J “J

i MARPU%

AMOUNT

onc oc, ¢ D:[kfé

02.19. 7%

ROMLEAH iELIET P. OCAMPO

MA

Derpartment IN SBD

Executive Director




‘ \ ' CENTER FOR INTERNATIONAL m.l

TRADE EXPOSITIONS AND MISSIONS T ———

PHILIPPINES BAGONG PILIPINAS

14 April 2025 LC250276

CRISELDA C. CLAVE
Architect/Attorney-in-Fact

Antonio R. Mendoza Design and Consultancy
Unit A-4 G/F Allegro Center,

2284 Pasong Tamo Extension

Makati City

Dear Ms. Clave:

We noticed that the signed Job Order between the Consultant and CITEM does not reflect
the complete undertaking as stated in the Terms of Reference (TOR).

Due to inadvertence, we failed to include the Scope of Work, to wit:

“C. Report Writing and other requirements:

T.xxx

2. Provide a Post-Event Terminal Report
a. Assessment and analysis of the effectiveness of the special layout and visitor flow;
b. Feedback and recommendations for future improvements to optimize the

exhibition design;
c. Next Steps detailing delivered undertakings, observations, and recommendations
for succeeding Manila FAME editions”

This Letter-Conforme is being issued, to incorporate the provision above; and to supplement
the Job Order previously issued.

It is also understood that there will be no adjustments as the amount and requirements on
your engagement as Spatial Consultant for Manila FAME 2025.

Please sign in the conforme below and return this letter to us.

Thank you.

Sincerely,

A, o5
ROMLEAH JULAET PULIDO OCAMPO
Executive Director

Antonio R. Mendoza Design and Consultancy

CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS

© Golden Shell Pavilion, Roxas Boulevard cor. o +(632)8831 22010080 B2 Info@citem.com.ph
Sen. Gil J, Puyat Avenue, 1300 Pasay City, Philippines & www.altern gov ph



