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CONTRACTOR/SUPPLIER MAR'TZ' YUVIENCO TULLAO ‘ DELIVERY TERM
MARKETING CONSULTANCY
Bray. Palanan, Makati City

30 days
ADDRESS PAYMENT TERM Y

PLACE OF DELIVERY
MODE OF PROCUREMENT Small Value Procurement DATE OF DELIVERY

Please praovidefurmish this office the reguirements hsted below subject 16 the lerms and canditions contamed huren Address all correspondence o the Center far

International Trade Expasitions and Missions {CITEM)
4 AMOUNT\
PHPT715,000.00

DESCR%P’I’ION QTY/UNIT | UNITPRICE

— t

HIRING OF IFEX PHILIPPINES X SSX PHOTOGRAPHER FOR
THE THEMATIC PHOTOSHOOT

Period of Engagement: 04 April 2025 to 05 May 2025
|. DETAILED SCOPE OF WORK - o

Photography services of up to thirty-five (35) layouts (25 IFEX Philippines, 10 S5X)

PRE-PRODUCTION
1 Provide Production deck containing & reference guwie and mood board
2 Present Creative and Production Calendar

3. Submit list of creative teams for CITEM's approval

PRODUCTION

Shoot stylized photos with minumum of 3 to maximum of 5 angies per by
end-product (See attached shothst)
POST-PRODUCTION

Submut the Final Artworks (FAs) of phiotos. including raw fites and outtakes with
proper labelling. See details below
a Catalog stylized photography of up 1o 35 layouts with up o maximum ol 5 angles

per by end-product

TOTAL AMOUNT IN WORDS: ! Php

This order is placed subgect lo the followang terms and condlions

The delivery must be made only dunng office hours to CITEM or as may be specified Delvery i8 subject 'o the acceptance of CITEM s duly authamzed representaliveiofMical and
inspection by CITEM-Mariagement Inspaction Team andir the Commission o Avait Rejected delivenes o 10 be withdrawn andior roplaced immediately. Deliy in the delvery is
sutyect 1o the PENALTY of “ I Q Q] 1 0[;; of the TOTAL VALUE of tis GRDER for EACH DAY OF DELAY In case the contractorsuppher coes nol deliver within the due date,
she shall be consigered in defaull and will bo Yable 1o pay LIQUIDATED DAMAGES m e amount of of the TOTAL AMOUNT wndess the contracior’Suppier
quesied and CITEM granded an extenson The contractormappsor authonzes CITEM to deduc! the amoun! of undedvennd porton Jnd ta deduct the penally and gdated damages
from any of its recevables from CITEM The contractossuppber must peesent a Dekvery Recant and Invoice ar Official Receipt with the Purchase Oroer upon delivery

Very truly yours. : BUR No fffx-.?@mf fstoaiots

nded b
ATTY. ANNA GRACE |. MARPURI %/
' JOSEPHA. BERNAT

Department Manager 1ii, CSD

Department Manager Il CCSD H
CONFORME 7\ |
f |
mo ?RO M“Q OCAMPO
e o Executive Director &%, !j‘

[
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contractorssuppLier MARITZI YUVIENCO TULLAO ([—

aooress MARKETING CONSULTANCY T

- Palan i Ci |
Brgy. Palanan, Makati City | PLACE OF DELIVERY
MQDE OF PROCUREMENT SMall Value Procurement f DATE OF DELIVERY

|

Please provideAurnish this office the requirements hsted beiow subsoct 1o the terms and conditions contained herein Address all cormespandance o the Center tor
internationa! Trade Exposihons and Missions (CITEM)

_ DESCRIPTION | orvawr UNITPRICE | AMOUNT
b. With a resolution of 300dpi t-_\ad\po:om S N - ‘ - l
¢ PRINTED Thumbnail of all edited photos (Contact Sheet min 9 thumbnail per page
Il ROLES/RESPONSIBILITIES OF THE CONTRACTOR/ SUPPLIER/
SERVICE PROVIDER
1. Pravide studio rental for the duration of the shool
2 Manpower Requirements
a Production/Project Manager Supervise schedule direct and coordinate with
the onsite production crew
b The Crealive Team will execute and attend 1o the creative requirements in
coordination with CITEM ana will be composed of the fallowing .
1 An Director
2 Photographers
3 Photography Assistants
4 Food StylistCreatve Stylist
5. Post-Production Team (for FAs and photo shanng 10 transter pholos 1o
CITEM wia online cloud)
6 Logrstics Team
3 Provide props and backdrop for the photashoat
TOTAL AMOUNT IN WORDS: | Pho

This arder 1s placed subyect 1o the lolloweng terms and condirons

Thie dedvery must be made only duning office hours b CITEM or as may be specfied Delivery (s sulyec! fo the acceplance of CiTEM's duly auth repne tve/nfficial and
inspecton by CITEM-Management Inspecticn Team and/or the Commission on Authl Repected delveres are (o be withdrawn and/or replaced immedhaltely Delay in the delivery is
sutyec! lo the PENALTY of “ ]Q Q! lozf_q of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY in case the contractorsuppher does nol delivers within the due dale
she shall be conwdersd in default and will 5o bable to pay LENIDATED DAMAGES in the amouwrt of af the TOTAL AMOUNT urioss the contracionSupoior
requested and CITEM granted an extension  The contractorsuppder authorzes CITEM to deduct the amount of undelivered poton and 10 geduct the penally and bgueiied dameges
from any of its recewvables from CITEM The contractor/suppler must present a Delivary Recept and Invoice or Official Receipl with the Purchase Drder upan delvery

Very truly yours, BUR No m _JSDW Recommended by:
ATTY. ANNA GRACE |. MARPUR! w(?"
2 DATE 6, R o ERNAT

Department Manager Ill, CSD |
- =t - AMOUNT /3 oV oo) Department Manager Il CCSD ﬁ
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uﬂm N

f I y
-
M H\%JU[;LAO Fuw - ROMLEAH JULIET PYOCAMPO
Narwi 8 Sgrah e ! Sappliar
f WILMA G. PULAY

f Executiva Dhrectar

"L OIC-Chief Conlroliership “' ,‘?'




JOB ORDER

CITEM STR FR.006
CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS (%) e e A
ﬁ Golgan Shed meammfwm&w&n Gil J Puyst Avenue 2025-01 84 03f28f2025 3 f3
{6321 831-220" 10 09 ext 218 * (£32) 831 1368, £32-3965 PR No PR Date 0
M| com W com Parpireinry
OJ B RECTamommps © we amcom o 2025-0184 03/14/2025

conTractorssuppLier MARITZI YUVIENCO TULLAO -'

aooress MARKETING CONSULTANCY
Bray. Palanan, Makati City

DELIVERY TERM
PAYMENT TERM
PLACE OF DELIVERY

MODE OF PROCUREMENT Small Value Procurement DATE OF DELIVERY

Prease prowdefumish this office the requirements listed below subject (o the ferms and condiions conlained hern Address all correspandaence fo the Center for
International Trade Expositions and Missions {CITEM)

DESCRIPTION aTYANIT | UNITPRICE | AMOUNT

il ROLES/RESPONSIBILITIES OF CITEM ' ' ' _

1 Onboard the Photographer according 1o the deliverabies and timelines

2 Review ail submitted matenals and communicate wilh the Pholographer all
feedback and revisions needed on the submitted cutcut

3 Pravide shotlist and raw matenals for the shoot

IV. TERMS OF PAYMENT

The payment scheme for the project will be bedled upon the completion of the

project To process the payment, Mantzi Yuwence Tullao Marketing Consultancy

musl submit the approved matecials in a hard disk drive (HBD) and provide a

cloud storage link wherein the dwrtal files are stored

V RISK PROTECTION AND MANAGEMENT

ii.e off-setting, penalties or deductions)

Penalize. if deemed necessary, or deduct from the contract price f viglahons are

incurred, such as delay in the delivery, quality of service of pon-comphance 1o

to the praject output, among others

.

TOTAL AMOUNT INWORDS SEVEN HUNDRED SEVENTEEN THOUSAND PESOS ((Pn715,000.00
This order i placed sutwect to the following ferms and condifrons
The deinvery musi be made only duning office hours 1o CiTEM or as may te specified Delivery is subyect 1o the ncceptance of CITEM's duly authonaed tang

wispechion by CITEM-Managemen! inspecton Team andor the Commission on Auchl Repected delvenies are lo be withdrawn andfar replaced immediolely Delay m the delvery is
subpect o the PENALTY of I,-f |Q QI [né of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY in case the contractonSuppder does nal debver within the dus dile,
she shall be considered in defaul and will te Kable to poy LIQUIDATED DAMAGES i the amount of __ of the TOTAL AMOUNT .njess (he conbocionsupoher
requestod and CITEM geanted an extension  The contrdorisunplier authonzes CITEM to deduct the amount of undekverned portan and 10 desfuct the penalty and bguated damages
froem any of its recenables from CITEM. The cantraclor/suppber must prasen! a Delivary Recsipt and invosce or Oficial Recedpt wilh the Purchase Ordwe upan delvery

Very truly yours, sURNo /FEX = 25080838

Recommended &
ATTY. ANNA GRACE |. MARPURI 9,__‘._ 207 %-/
Department Manager Ill; CSD F@ T 76, = JOSEPHD. BERNAT
p | AMOUNﬁ 2/ - oV Department Manager Ill, CCSD W

CONFORME: |
M

ARI _’iULLAO "W"W
rwm ROMLEA( JURIET P OCAMPO
Sgratny

[
e - WILMA G| DULA Exacutive Diteclor “ {3
- o1c-Ghiet Contronersnip vl




OO s dti \&

TRADE EXPOSITIONS AND MISSIONS

MEMORANDUM:
For: Leah Pulid po

Executive Director

T
PHILIPPINES BAGONG PILIPINAS

Thru: Atty. Anna Grace Marplr)
Department Manager, Corporate Services Department

From: Maria Patri
CAS Ill, Unit

Jose

Department Manager lll, CCSD

Subject: IFEX & SSX Thematic Photoshoot Timeline for the Basis of Engagement

Date: June 2, 2025

With regard to the Job Order for IFEX and SSX Thematic Photoshoot, there is a need to specify
the period of engagement of the service to supplement the terms of reference, kindly see
below the timeline for the basis of engagement that will be needed as an attachment to the JO.

April 4 — Pre-production Meeting

April 6 — 1st Batch of Shoot

April 9 — 2nd Batch of Shoot

April 16 — Submission of raw images (CITEM to choose photos to be edited for post-production)
April 25 — Submission of post-processed photos

April 25-28 — VDD to review post-processed photos

April 29-May 4 — Lead time for revisions if any

May 5 — Submission of revised post-processed photos *

Thank you.



