CITEM.BAC.TP.OI1
REW 1

Republic of the Philippines
Cegariment of Trade and [ndusiry
CENTER FOR INTERMATIONAL TRADE EXPOSITIONS AND MISSIONS
Gobden Shall Pavilion, Foxas Bivd. Car, Gil Puyat Awve, Pasay City

Solicitation Mo_: CITEM-2020-0039

REQUEST FOR QUOTATION
(MNEGOTIATED PROCUREMENT - SMALL VALUE PROCUREMENT)

The Centar for International Trade Expositions and Missions (CITEM) invites all interested parties 1o subms quotation for

HIRING OF PROGRAMME DIRECTOR FOR CREATE PHILIPPINES 2020

Approved Budgel + PHP mmf'qﬂ' i
Pre-Bid Conference ¢ 04 Febroary 2020, 02:00PM

' Deadine of Subrmission of Eligibiity Docurnents, Fmancial Bid and : 07 February 2020, 05:00PM
Casumentary Regurements for the Oualitative Evalustion T
Openingof Bid ;11 Fabruary 2020, 02:00FPK

The Mobce of Award shall only be issuad 1o the lowast calculated bidder who has complied wilh he fellowing decumsaniary
requirernents below, encosed on @ sealed and properly labaled envalope:

Elgibility Documents (1 Envelope)
1. Mayor's Permit for the current year or for individuals, BIR Cerlificate of Registration
2. Valid PhilGEPS Registration Number (svidenced by a certificate or sereen shat)

PRINGEPS Ceriificate of Platinum Membership may be submited in bew of Mayors Permir and PRIGERS
Ragiziration Numhar

Latest Income or Business Tax Retum stampsad and received by BIR

Motarized Omnibus Sworn Statement

Notarized Special Power of Attarney, Notarized Secretary’s Cortificate or Board!/Partnership Resolution for
partnership, corporation, cooparative, or joint ventura, whichaver is applicable

CE

Firmancial Bid (2™ Envelops)
+  Quotation using the attached Request for Quetation [RFQ) Form duly signed by the authorzed
rapresentative.

Gualifadive Evalvation Docwments (3% Envelope)
« Portfolio that includes the following:
L Lerglh of relevant expenence of companyimdvidual as project menager, crealive direclor, event curalar,
craative consultant in areas of creative indusiny
ii. Industry recognitons (nafional @sards or nominaliens) related fo crealive industry;
i Past and currant relationship | industry affilistions with key players, influential Memabonal perzonalilies
or govarmmen agencies

Kindly submit these documents 1o the BAC Secrefariat, SITEM, Golden Shell Paviion, Roxas Blvd, cor. Gil Puyal Ave.,
Pasay City on the above siated date and firme.

A paymant of nen-refundable fee of Five Hundred Pesos (Fhp 500.00) may be paid at tha CITEM Cashier Office for
the bidding dooumaents,

CITEM-BAD reserves the right bo reject any or all bds deadvaniageous to, walve any formality or atcepl such Eids as miay
be considered advaniageous o the governmend, Further, CITEM-BAC asswmas o cuiga!ln_:-n whatsoavaer 1o compensale
or indemnify the bidders for expenses or losses thal may be incurred in garticipating in this bidding

For inquiries, pl:am u;unl-.m-l: ihe clTEI'.'I ﬂucla and Awards Commiites Secretariat, al telephons no. (02} B-B31-Z2201 local
30492594 or emall gt o nacdiciam com.gh,

ATTY. ANNA GRATE I, MARPURI
Chairman, Bids and Awards Commilies
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Cnta: 3 -Jan-2020

Company Mame: RFQ N 20200030
Addregg:

Contact No

Genlamen:

Please quite hemsunder yous lowas! possible pricefs) fof the following artsclefspworkis) which are urgenthy needad by this office.
It i requasied hal the quotalion be sealed, signed and stamped in an envelope and submitted 1o GITEM BAC.

—_———
chedule of Pre-Bid Conference: 04 Fabruary 2030 Tirme: 2200PM Venue: Meeting Room 1
Schedubs of Opening of Bids: 11 anrulﬂ_l 2020 Time: Z2:00PM Yanue: I'|'I|E1EII'I|E Foom 1
QUANTITY UmIT ARTICLE | WORK | DESCRIFTION | SPECIFICATION UNIT PRICE | AMOUNT
HIRING OF PROGRAMME DIRECTOR FOR
CREATE PHILIPPINES 2020

|Flease zea stfachad Tems of Refersnce for defalled requiremsnls snd
| asrope of responsihilly

APPROVED BUDGET FOR THE CONTRACT : PHP B00,000.00
|DEADLINE FOR SUBMISSION OF ELIGIBILITY DOCUMENTS,
IFINAH-L’:[AL EID AND DOCUMENTARY REQUIRENMENTS FOR THE

II]LJA.L!T.I.TL‘U"E EVALLUATION : OF Fepruary 2020, 5-00P M
Terms and Cormdition:
1)Deliverypariod: __ warking dands upon acceptance of Purchaseldsh Order

2.} Bad price must be Inclusive of Value Added Tax.
3 Payment will be progeesed aftes receipl of imeoics, Oriher terma of payment will ba based on the Conlact agreed by e Purchaser and Syppler
4 4 Ay alorafions, erasures or oeenvribinggs shol be valid only IF Bey are ssgned or infhaled oy he booder or heees authoroed representatnee.

£.) Reguired documens, if amy, must be submitied within 3 Day's after receipt of notice
The CITEM-BAC resenses the nght ta rejec] any or &l bids offer and waive any defects thenzin and sccept bidls I mey considar

advantagecus o the govermnment ik
ATTY. ANNS G E L MARPURI

BAC Chairman

To- CITEM Bits and Awards Commities:
Par your raquest, e have indicated the pricas of the abeve mentlionad articlefswork(s) on the unlt proedamount cofumn sbave.
e alsan -tEI'Ilf]I Ehaat we hiave réad, underglaod and shall condfonm wilh (e larms and condions of iz I'EI.'.I.IlFEI'I"IEI'-H.

Caba Submitied Signature over prirted name of the Authonzed Company Representative
Diagsynation
Telephone nou's)

E-mail
“

Fags 1
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TERMS OF RErcncNCE
Hiring of Programima Diractar for CREATE Philippines 2020

I, Fuarnt Birief

Title '| CREATE Phllippmas 2020

Venue BGL ATt Ceniter, Taguit, City N
Drate ___#] 16-18 June 2020 !

CREATE Philippines fs the Degartment of Trade &nd Industry™s trade platfosmn For knowledpe
exchange, network -:f*eatiun anwd banslngss penevetlon for the kocal creative industries. it aims to
make the Phlllpplnes an actlve player In the plobal creative economy and a top-of-mind
destination in the Asia-Pacific for IP-based cantent products andg secames,

For its 2020 editfan, CREATE Philippines airms 6 bring together tie industry i soimanon pladform
Sor digkogue and Lo provide the platforme for each industry Fa present individ val roadrmaps and
plans to engbbe them to connect with fhe right instftutions whe can provide support and
As5iStarie nutrighjl: furding to help implement short b2 medium term propects,

8y champloning the Industpy and creating strong publlc-private partnerships, it will ensuse
commitment to address industry roadbéotks, drive innowvation and catapult these sechors into the
phabal markat, Thes, CREATE Fhlllppines 15 canceptuallzad a% an anmual industry dewelopmeant
platformn, where creative professionals will gather, cannect, and catalyze new businassas throwgh
an apen system that encourspes sharng of inndvative busing:s |deas and collabgratlve
opportunities,

CREATE Fhilippines is' envisioned to be the countny’s Festlval for the creative ind ustries which will
include components sach as conference, pitching sessions and firedde chats, 2nd exhibits and
multisrried 3 festinats,

To achieve this, it wés deemed necestary b hire 3 Programme Director whio has an exdpartiss it
the Creative Industry, has a large nebwork For prospective partners, and has the abllity B weaue
Afeeermentdoned gorpponents and develop a coheclve programme diraction for CREATE
Philippines,

Further, with the lIl"nIted knowledpe and netwark of CITEM personnel in the industry, the
Frogramme Birector shall assist CITEM in developing the content Far the everet, add valoe to the
componeqts of CRE.GITE Philippines, amd introdece stakehaldersfindustry beaders 1o LITER,

Ohkjecelves of 1he TOR

1. To enurmerate the scope of recponsibdity of the Programme Ddrector;
2. Toidentify the ql.l-a{ifil:atinns af the Programme Directsr; and
3. Todefing the seloction process in chooslig the Programme Divector,

Srnpes of Reaponaibilivg
]

A, EBEvent Planmirg and Curatosship
1. Help develss bha creative diractionfoontant [Runen compomenis, structure, features) for
CREATE F'hilélppil'IEE 2020 and weawe the various components into 3 cohasine widike,
Z. Suppest topics For the talks relevant wo the needs and requirerments of oraache induysgry
stakehodders; ard
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TERMS OF REFEKENCE
Hiring of Programime Diractor lor CREATE Philippines 2020

2 Develop and design show/pearformances /nebworking/social actvities relavant to the
theme of CREATE Philippines;

B. Matwark =hd En-nnr:r:tinn
1. Connect CITEM to industny experts, leaders, and profasslonals whe may be tappad as
partners, speakers, exhibitors, buyers, ete_:
4 3upgest speakefs for the talks: and
3. Actas avert ambassador

&, Markating and Prorpotion
1. Assiskin story Building for CREATE Philippines 2020; and
2. Represent the agency i vahious media gussting, interviews, and any Slhee avent whera
it is relevant ta promote the show.

B, Repor-Writing
1. Provide absemlﬂnn and assessment repett, 25 weall & recommendations for succesding
CREATE Philippines. The Report should be sybmitted na [ater than one month after the
show, .
2. Conduct Debriefing session with CITEM team.

W, Fualuwrilom by the Nechmical Wasking Contmitees

The [ntarestad Bldder should underge CQualktative Evaluation, based on the parsmaters below.
Those who receive at least &5 polnts shali proceed to the financial bid,

' Cuahlfications
_temgth of relevant ;Experianrze af companydindividual as  project
, manager, creatlva direckor, ovant curator, creative consultant in the 30 paints
, areas af Creative Industry
: € 3 years and more - 30 prowarals
: o I-dyears - 15 pointe
' o Mo axparlance - O polnts I
' The company oF 8 major Praject Team member/s must have an Industry
Recoenltion ralxted tu; the Creative Industry 40 paints
o With major nationgl award - A0 podnts
o With nor-major award - 20 points
o With nominations only - 10 peints
' _ @ Neoaward/nominabions - 0 points ;
Feputation and Influetces it Lhe cormm uni]t-,r T )
o Pastand current relationshipf - 20 points 30 poinis
industry affiliatlons with key
playerfs,-"inﬂuenﬁal personalities
o Hes experience working with - 14 paints
a government sgency In the past
4 yeark
TOTAL ! 100pokts

IR . . . Ce 2| Page




TERMS OF REFERENCE

Hiring of Creative Director for CREATE Philippines 2020

VI. Budget and Mode of Payment

Total budget is Php B00,000.00 inclusive of applicable taxes, with the following mode of payment:

#  50% - upon submission of Event Concept/Details of Proposal
Dellverable: Concept brief, Proposed event components/activities

e 0% - upon submission of Progress Report

Deliveroble: Talks description, list of industry experts, suggested speakers, intermission

activities

w 30 - upon submibssion of Fimal Report and Conduct of Debriefing
Deliverable: Report with Recommendations; Debriefing schedule

Vil. Period of Engagement

The Creative Director will be engaged from the issuance of the Notice of Award to 31 July 2020.

DENT::{\/, IMSOMN
Tradetdustry Development Analyst

Signature Events Div., Operations Group 1

Recommending Approval:

ATTY. ANHSRAEE I. MARPLRI
OIC-Department Manager
Operations Group 1

(& mazseg)
Upar e

Noted by:

MARIO F. EVIO
Division Chief
Signature Events Div,, Operations Group 1

Approved by

FALULINE SUACOFIUAN

E tive Direck 1
XECUTIVe LAarecoor !-"i-‘l"u"-__-__.
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