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. NAL TRADE EXPOSITIONS AND MISSIONS
Golden Shell Pavilion, Roxas Blvd, Cor. Gil Puyat Ave., Pasay City
Solicitation Me.: CITEM-2019-0204

REQUEST FOR QUOTATION
(NEGOTIATED PROCUREMENT - SMALL VALUE PROCUREMENT])

The Center for International Trade Exposillons and Mizsions [CITEM] invites all interested pariies 1o submit
guatation for:

“HIRING OF OFFICIAL BOOTH AND VENUE ENHANCEMENTS
CONTRACTOR FOR CREATE PHILIPPINES - SEPTEMBER 2019"

| Approved Budget . PHP 500,000.00

|_ Pre-Bid Conferance : 15 August 2019, 02:00PM
Daadllne of Submission of Eligibility Documents and Finencial Bid @ 20 August 2019, 05:00PM

L QPEML&ﬂ 22 August 2018, 02:00FPM |

The Motice of Award shall only ba issued o the lowest calculated bidder who has complied with the following
documentary requirements below, enclosed on a sealed and properly labeled envelope:

E.'.lgfnrﬂ.l.ry Dacuments (T Envelope)
Mayer's Permit for the current year or for individuals, BIR Cerfificate of Registration
2. Valld PhilGEPS Reglstration Number [evidenced by a certificate or screen shot)

PhilGEPS Certificate of Platinum Membership may be submilfed in hew of Mayor's Fermit ang
FRIGERS Registration Numbsar,

3. Motarized Omnibus Sworn Statemeant
4. Notarized Special Power of Attomey, Notarized Secretary's Certificate or Board/Partnership
Resolution for partnership, corporation, cooperative, or joint ventura, whichever is applicable

Financial Bid (2*" Envelope)
» Quotation using the attached Requast for Quotation {RFQ) Form duly signed by the authorized
représentative.

Kindly submit these documenis (o the BAC Secreterial, CITEM, Golden Shell Pavilion, Roxas Blvd. cor. Gil
Puyal Ave., Pasay City on the above stated dale and time,

A payment of non-refundable fee of Two Hundred Pesos [Php 200.00) may be paid at the CITEM Cashier
Dffice for the bidding documents.

CITEM-BAC reserves the right fo reject any or all bids disadvantageous lo, waive any formality or accapt such
bide az may be considered advaniagecus o the governmenl. Further, CITEM-BAC assumes no obligation
whalsoaever 1o compensale orindemnify the bidders for expenses or losses that may be incurred in paricipating
in this badding.

For inquiries, please contact the CITEM Bids and Awards Committes Secratarial, af telephone no. B312201
local 308 or amail &l olsmbacifcitem com oh

ATTY. ANMNA Gﬁﬂﬂg MARPURI
Chairman, Bids and Awards Commilies



&ddress:
Conlack No.:

Gemllemen:

Company Mame:
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REQUEST FOR QUOTATION

[ | Enup-plng with AEC ﬂthp 50,001 and abava Df""ﬁmnl '.fﬂm:a Procuremant with ABC of Php 50,001 and above
L Leass a5l F :

D.hll:!
RFQ Mo:

Plegse quede hereundar your lowes! passible price(s) for the feliowing  aniclefs)iwork(s) which are wpenlly needed by
inis offica. it Is reqguesied that he quotalion be sealed, signed and stamped in an eneefopa and sutmitled 10 CITEM BAC,

—
¥ bt tmint o
LS okl &2
Fuigi BEIRER

5-Aug-19
20190204

chedule of Pre-Bid Conference: 15 Awgusi 3018 Tirme: E00EM Wana: Meeting Roam 1
Schedule of Opening of Bids: 12 August 2018 Time: 2:00PM Venue: Meeting Roam 1
GUANTITY UNIT ARTICLE / WORK | DESCRIPTION ¢ SFECIFICATION LNIT FRICE | AMOUNT
|PROJECT: CREATE PH - SEPTEMBER 2019
|E|l.r=EL|El:T1 OFFICIAL BOOTH AND VEMNUE ENHANCEMENTS CONTRACTOR
|ESTIMATED COST: PHP 500,000.00
‘HIRING OF OFFICIAL BOOTH AND VENUE ENHANCEMENTS
CONTRACTOR FOR CREATE PH - BEFTEMBER 2044
| 1200 unita L CREATE PH - CUSTOM BOOTH {(RENTAL]
[inciusions:
|a. Boath Structune in 2°x2° tubular metal in approved paint finish
wiih plywiood and acrylic sheet and graghscs
|o. TS LED Tube light wamm white - & walis
. Table
d. Cheair
Approved Budged: Php 33§ 000,00
*Please se0 Annex A for the regquired BOOTH DESIGN with amenities.
*Biddors shall provide a per unit basis wiich shouwld NOT exceed the
rile of PHP 28 000.00 inclusive of all appiicable government fax,
1.00 Job Il ONE-STOP GOVERNMENT SERVICES [RENTAL)
a. Bystem strociune
|5. Swslem counter with graphics
g, Spatlights
fd. Convenlonce oulled
Appreved Budges: Piyp 20,0000
*Please see Annex B for the reguired ONE-STOF GOVERNMENT
SERVICES with amenities,
*Bigdders shall submif thelr ALL-IN PROFPOSAL per line ifem.
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1.00 fot |l SERVICE AREAS (RENTAL)

la. Eatirg area

PFicnic set

Low table with crifes

|b. Busmess matching / Design Talk

Chairs

Takles

Stoals

Carpet

Approved Budget: Php 50, 000,00

*Pieasa ses Anmex C for the required DESIGN with amanifies.

‘Bidders shall suibvmil heir ALL-IN PROFPOSAL per e e,

100 lat |IV. SITEWORKS AND LOGISTICS

Approved Budget: Php 64,000.00

‘Biciders shal submi their ALL-AN PROFOSAL per line Mo,

R e 'm“_ll”a FDLLm Ee TR PR e T e T T

The total gquotation shall not exceed the Total SApproved Budget ©

Fhp 500,000.00

|Deadiine of Submission of Eligibiity Documents and Financial Bld:

o0 August 2019, GPM

Scope of Work and Timetabla:

1.) Thie cantractor shall Swpply, Install, Cesnanile and Hawl the ibams lisled above an the specified maberials and specificatars,

2.} The condractor shall provide proafs snd swalches priar Lo (e Tingd fabrication for approval unless walved by an EDD
represenialive bul la guarsntes fhe best atpul.

1) The cantractos shall ensure the durability and guality of he lams.

4.) The camractor sheall install the iterms praparty and in good condilion (withos smutge, dirt, and stans and the like} on
17 SEPTEMBER 2018 at 8AM and dismantie on egrass on 21 SEPTEMBER 2018 at TRM.
ARRANGEMENTS OF INGRESS AND EGRESS WILL BE DISCUSSED DURING PREBIDDING CONFEREMNCE,

5.} The candracior shall complele the insialiaton of the lems at exscily 12PM on 12 SEPTEMBER 2019

B.) All above lamis isfare the propeny of CITEM after the evan unless indicated Indicated &= rantal or ciherwise

7.) Dalay of dalivery ar snstallmend on the ndicaled date & fime will call for dedwction of 10% of contract price.

Terms and Condition:

1) Delivery peripd: — working days upon acoaplance of Piechasetlo Ordar.

2) Bid price must be [nclusive of Valwe Added Tax,

3.} Poyment wil be processed after receint of mwoice. Cther 1pmma of payment wil be basad on e Conkaot agreed by the Puschasess and Sanpher.
4. ] Any afterabons, emsunes or ovenwmings shal be vald cngy if they am spred or intiafed by the bidder ot hisfer authcozed replesaniaive

5.} Required docoments, il any, must be submided within 3 Days aflar receipl of nofice.

Thi CITEM-BAC resarves the nght fo refect any or 88 bads offer and walva any defedts therein and accept bidis | may consides
advaniageous be the govermmarnl.

ATTY. ANNA GRACE |. MARPURI

BAC Chadimnn

To: CITEM Bids and Swards Commikien:

Par your requist, |hwe have indicatod the prices of the above mentioned arficia(sifwork(s] on he uhil pricedamaunt calumn abeve.

IAfTe alko cenily 1hat we hawve mad, undersiood and shodl confonm with the lerms and condilians of Ehes pequanamenl.

D Subrmmed Zignatise aved prented namso of the Autharized Company Reprassntalive

[emagrabon:
Telephone no.sl
E-mugai
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Hirures o OFFICIAL BOOTH AND VENLIE ENHANCEML... . .. .ONTRACTOR
FOR CREATE PHILIPPINES - SEPTEMBER 2019

TERMS OF REFERENCE

1. PROJECT TITLE

HIRING OF OFFICIAL BOOTH AND VENUE ENHANCEMENTS CONTRACTOR
FOR CREATE P!-IILIPPINES —~ SEPTEMBER 2019

2. OBJECTIVES !

2.1 To hire an Official éooth Contracéor {OBC) that can provide a service package of high-quality
and highly maintained bocths whether aluminum based or custom fabricated booths and booth
amenities;

2.2 To hire an Official Contractor who can execute customized and fabricated pavilions/special
setting and organizers areas; |

2.3 To hire an Official Contractor tb act on on-site logistics and incidental requirements for
electrical, specialized lighting; war'ehousing, logistics, carpet and aisle carpet supply, installation
and dismantling, etc.;

2.4 To hire an Official Contractor to execute the electrical, and venue enhancements in support of
the exhibition design of the show.,

3. SCOPE

The OBC will have the overall responsibility in fabricating/ mounting of the following components/
areas: [

CREATE PH - Custom Booth
One-Stop Government Services
Service Areas

Carpeting and Oi:he_{ Aluminum System Collaterals to be identified and agreed upon.

ANk

|
The OBC shall also be t;he Official Utility Contractor of the show who has the overall responsibility
for any electrical and water requiremelnts.

4. BUDGET

The total approved budget for the contract (ABC) is Php500,000.00 {tax inclusive) with breakdown
estimates as follows:

A1 Total estimated CREATE PH — CUSTOM BOOTH budget is Php336,000 (tax inciusive) with a
total estimated number of booths of 12 UNITS.

Please see Annex A for the requjred BOOTH DESIGN with amenities.

4.2 Total approved budget for ONE-STOP GOVERNMENT SERVICES is Php 20,000.00
!
Please see Annex B for the reqLJ#fred ONE-STOP GOVERNMENT SERVICES with amenities
| ;
4,3 Total approved budget for SERVICE AREAS is Php 80,000.00

Please see Annex C for the required DESIGN with amenities

i
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FOR CREATE PHILFFPINES: - SEFTEMBER 2048

4.4 Total approved budget for SITEWORKS AND LOGISTICS is 64,000,
5. METHOD OF QUOTATION

5.1 The qualified bidders shall provide in their proposal for item 4.1 (CREATE PH - BOOTH) a per
unit basis which should NOT exceed the rate of PhP 28,000.00 inclusive of all applicable
government taxes;

5.4  The qualified bidder shall submit their ALL-IN proposal per |'Il'bﬁ itemn for items 4.2 tod.4
5.3 That the total quotation of the bidder shall not exceed the TOTAL approved budget.

B.SELECTION METHOD

The contractor who offered the TOTAL LOWEST CALCULATED BID shall be recommended as
the winning bidder.

T.PENALTY

a. Incase of breach or fallure o comply with the timeline to be discussed with the bidders in the
8 deduction shall be imposed equivalent to aone percent (1) of the total contract price for
every hour of delay.

b. Likewise, in case of poor or substandard guality of work and unapproved deviation from
specifications, & deducticn shall be Imposed equivalent to 10% of the amount of the
component.

c. Once the cumulative amount of liguidated damages reaches 10% of the amount of the
contract, the procuring entity shall rescind the contract without prejudice to other course of
action and remedies open to it.

Freparad by: Noted by:

mm 6. APODACA ATTY. ANNA GRACE MARPURI

STIDS, EOD Department Manager, 0G1 _:-:T'_
Approved by

i uéﬁi@%«

Deputy Executive Director, CITEM
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Mll s . OFFICIAL BOOTH AND VENUE ENHANGEM) INTRACTOR
FOR CREATE PHILIPPINES - SEFTEMBER 2015

ANNEX A
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Hily e s’ QFFICIAL BOOTH AND VENUE ENHANCEML . . ONTRACTOR
FOR CREATE PHILIPPINES - SEFTEMBER 7018

ANNEX B
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ANNEX C

SERVICE AREAS

EATING AREA / BUSINESS MATCHING LOUNGE / DESIGN TALK

INCLUSIONS

H g - Fonio 5=
B osets o Tabds w crates

S Tshie Heght Z4-256°
Crale Gire: 1875 347 5 107

INCLUSIONS

& ks o Gt -
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