CITEM.BAC.TP.021

Republic of the Philippines
of Trade and Indust

CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS
Golden Shell Pavilion, Roxas Blvd. Cor. Gil Puyat Ave., Pasay City

Solicitation No.: CITEM-2018-0293

NOTICE TO CONDUCT PROCUREMENT OF GOODS
AND SERVICES, INFRASTRUCTURE PROJECTS, AND CONSULTING
SERVICES TO BE PROCURED AND PERFORMED OVERSEAS

FPursuant to GPPB-Resolution Mo. 28-2017 dated 31 July 2017, the Center for International
Trade Expositions and Missions (CITEM), through its Bids and Awards Committes (BAC),
heraby issues this Notice for the requirement.

HIRING OF F&B EVENT ORGANIZER FOR FOOD
PHILIPPINES EVENTS IN CONNECTION WITH THE
LAUNCH OF PH PARTICIPATION IN EXPO DUBAI 2020

Pleaze see affached Terms of Reference for more defails,

Qualifications:
The F&B Event Organizer must have the following qualifications:

1. Must be legsally registered as Food Events/Project Management Company in the UAE.

2. Must have a frack record of providing event organization senvices for the past & years
o various food events in the UAE.

3. Team members must have minimum of three (3) years' experience in organizing food
events in the UAE.

4. Must have a wide network of contacts in the food, culinary and logistics industres and
should be able to negaotiate preferential rates and terms.

Requirements:
The FEB Event Organizer must submit the following documents:
1. Company Profile reflecting length of relevant experence.
2. List of Media and Food Indusiry Contacts in the Middle-East
3. List of the Food DemalSampling Equipment, Set-up and Materals
4, List of Prospective Culinary Personalities / Chefs for the Event

Approved Budget: PHP 1,000,000.00

Foringuiries, please contact the CITEM Bids and Awards Committee Secretarnial, at 1elepi1une
no. 8312201 local 309/218 or fax no. 834-0177/8331284 or e-mail at citembaci@icitem com ph.

TTY. A GRACE I. MARPURI
hagirman, CITEM-BAC



CEMTER FGR INTERMATIONAL TRADE EXPOSITIONS AMD MESSIONS
Cialdan Sheldl Paviban, Roxas Bhd Cor. Son. Sl Puysl e,
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Date:  T-Now-18

Compary Mama: RFQ No: 20188353
Fdsress:

Crnlact Mo

Ganllamen

; Fhaﬂ_ Quote hereuncer your kwes| possible pricez) foe the foliowing arscleisiiwarkis) which are urgantly pesdad by
his oifece. 1 is requesied that the quecdalion be sealed, signed and stamged in &0 emvelope and submilted 1o CITEM BAC
Schedule of Dpening of Bids: 14 November 2019 Venoe: Maeting Boam 1 Thivea: T:00 PM

| CLANTITY | LnaT ARTICLE / WORK { DESCRIPTION | SPECIFRZATION LIKIT FRICE | AMOLUNT

HiRIRE OF FAB EVENT ORGANIZER FOR FOOD PHILIPFINES IN 8TORE PROMOTION &
AL PARTICEPATION

!Pn:ﬂﬂ.'f: Launch of PH Participation In Expe Dubss 2000
I live of Dabes: 3531 December 2018
Wemnue: Dubai & Abwe Dhabi, WAE

[Plaaga gea altached Tarne of Refsrance for more delails.

| Approved Budget 1 FHF 1,000,000,00

hota: Deadline of Submission of Cuotation (s om 12 Movembar 2009, 03005

Torma and Conditions;

1.3 The ahovs-gunted prices mis] ks nclusive of af costs and applicsnie tAxes Prices shall be quoted in Philipping Feso ar US Dalar

) Pryrmant will be precesied afted recaipl of imvenss. Dihar lerms of paymenl will e basad on tha Corqract agreed by Ma
Puschaser and Supplier

A Ay alterations, erosures or ovensnbings shal be valid only if they are signed or initialed by the badder or hdher authonzed repressntaiive

The CITEM-BAC resenias (he right 1o reject amy af all hide offar and wasee any defiects Manedin and socapt Didfs it may
cocsider acvantageoys 1o e governmenl.

ATTY. BNNA E L MARBLUR
BAL Chitrrmn

TO. CITEM Hids and Awards Cammilles.

Par your requesl, We nave Indicated the pricas of 1he above mentioned arlickdsPaerk|s] oo the unit priceamount
colmn abewe. iWWe also certify that wehave read, understocd ard shall conform weth tee terms and conditions of this
L IETL ]

Caks Submifled Signature aver primted nama of the Authorized Campary Repesaniative
(Dasi grasiion

Trlaphans no (=)
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TERMSE OF REFERENCE

HIRING OF F&B EVENT ORGANIZER
For FoodPhilippines: In-Store Promotion and SIAL Participation

L. PROJECT INFORMATION

Project Title: Launch of the Philippine Participation in the EXPO DUBAI 2020

Location; Dubai & Abu Dhabi, United Arab Emirates (UAE)
Dates: 0531 December 2019
Proponent: Center for International Trade Expositions and Missions (CITEM)
Export Marketing Bureau (EMB)
il. BACKGROUND

The Philippines will participate in the EXPD 2020 DUBAI, the first World Expo edition to be
held in ihe Middle East, Norih Africa, and South Asia (MENASA) region, fo promole frads,
tourism, and investment cpportunities in the country.

The presentation of the country in EXPO 2020 DUBAI will culminate in the Philippine National
Pavilion, under the themes of “Bangkola™ - the ancient Tagalog word for “coral reef. To
maximize the mileage, premotion and opportunities for the Philipping Participation in EXPO
2020 DUBAI, a senes of business and media events will be organized in December 20158 to
launch he counlry participation.

The Trade & Tourism Activetion Events are intended o supplament the Launch and indiale
the series of Irade events culminating to the Philippines’ participation in EXPO DUBAI in 2020.
Ta drum-up the launch and to engage locals, buyers, international visilors and the Filipino
community in the Gulf nations, a grand feslival in celebration of the rich fiavers of Filiping food
is planned 0 be executed through difterant culinary events and activitigs in December 20149 -
with the ultimate goal of promatling the said sector in the Infernational market under the

FoodPhilippines brand.

Below are the events/ activities under the FoodPhilippines brand:

Brand ________ FoodPhilippines

| Project In-Store Promotion PH Participation in SIAL Middle
i heo e giege ol oiia oo - East

; Rationale In connection with the Launch of the Philippines' participation in EXPO DUBAI

2020 in Decamber 2019, a saries of evenls will be organized in various places in
the LAE to celebrate and promote the diverse flavors of Filipino food and
cuisine to the internafional market - under the country brand of
FoodPhilippines.
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Due to the nature and scale of Trade & Tourism Activation Events for the In-Storg Promotion
and SIAL Pariicipation projects in the UAE, there is 8 need for a seasoned F&B Event
Organizer with expertise and experience in organizing various food events in the Middle-East

| About The FoodPhilippines In-Store | The Philippines’ Participation in
Promotion will provide a platform to SlAL Middle-East will position
. highlight Philippine food products in top | Filipino halal food products in the
- Carrefour branches in the UAE, one of foremost food event in the Gulf
the ieading hypermarket oparators in the | region
Gulf region. L
Venues Cammefour branches n:
Burjuman ADNEC, Abu Dhabi
lbn Batiuta
Mall of Emirates
Dates 05-31 December 2019  0-11 December 2019
Highiigit Philippine Halal food products Philippine Halal food producis
| Product
| Event Block! shelf to fealure PH products per |
Compaonents/ | branch (3) Exhibition in the Philippine Pavilion
Activilies PH collaterals in the stores | On-site Cooking Demo
One-page feature in Camrefour brochure | Business-Matching
on 05-14 Dec | Marketing & Promation
On-gile food sampling [
| Opening activity [
Raffle draw (c/o Secrefariat)
Target Carrefour customers International buyers in the avent
Consumers
Lead Agency | EME CITEM
. RATIONALE

In the scale, quality and creativity required by the project.

The services of an experienced internaticnal F&B Event Organizer is deemead necessary o
ensure that quality of the content and creative reguirements for identified culinary events are

managed and execuled in bme for the activilies in December 2020.

Iv.  OBJECT

IVES

To hire the services of a F&B Event Qrganizer that will:

1. Handie and execuls the on-slia Tood demod sampling or the In-5iong Fremolion and SiAL

participation projects under the FoodPhilippines brand;

[
5]

[
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2.

Act ag the “Food Industry Collaborator” in the Middle East, with the end goal of driving a
wider accaptance of Filipino food, products and ingredients by consumers in the UAE; and

Ensure that the needed creative outputs and svent components are execuled in ling with
the theme, plan and purpose of the identified Food events! activities

TECHNICAL ELIGIBILITY

1.

Must be a legally registered Food Events/Project Management Company in the UAE .

= Must have a track record of providing event organization services for the past 5 years
to various food events held in the UAE

« Team members must have 8 minimum of three (3) years’ experience in organizing
food events in the UAE

s Must have a wide network of contacts in tha food, culinary and logistics industries and
should ba abla to negotiate praferential rates and terms

SCOPE OF WORK

Undertake the In-Store Food Sampling and Cooking Demo of the Philippines’ SIAL
participation under the FoodPhilippines brand and its creative direction;

Coordinate with CITEM, PTIC-Dubal, the EXPO Secretariat and other relevant agencies,
and the private seclor in preparation for activities connected with the FoadPhilippines
Festival and In-Store Promotion;

Draft and finalize the program and plan of identfied aclivities in coordination with pariner
BOenCies;

Handle the procurement of suppliers, manpower and other senvice providens necessany in
the implementation of the sampling activities of the FoodPhilippines avents In the UAE,

i. Ensure defivery of requirements such as program, administrative requiremesants,
and other ralevant materials or documents, as may be required by CITEM and the
Philippina Expo 2020 Secretariat with regards to the deliverables expecied, for the
implementation and management of the FoodPhilippines event aclivities;

il. Prapare delivery of documents for complianca of the governmenl procurement,
birdoet . and accounting and awditing rules and regulations;-and

iil. Submit necessary documents, progress reports, and other documents, as required
by CITEM and the Philippine Expo Secrelariat

5 Promote the FoodPhilippinas events to its networks and provide naaded content and

information to CITEM and the EXPD Secretariat;

A|FPage
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6.

[

FERiLIPFRINLE

Invite network of Filipinos and culinary personalities in the middle-east to attend the
FoodPhilippines events in the UAE: and

Invite media contacts in the UAE to cover the FeodPhilippines evants,

For the In-5tore Promotion:

1.

Organize and implement the FoodPhilippines In-Store promotion food-sampling in the
partner food retail establishments during the agreads operaling hours,

Engane Filipino chefs (at least one Head Chef assigned for the In-Store food sampling) to
prepare menu using Filipino food products available in the food retail establishmants;

Source/purchase tha ingredients, materials and food sampling parsphemalia fo be used
for the food sampling,;

Handie the foed sampling and all mvolvad preparations, set-ups, supply, replenishment,
disposal and logistics;

Provide food sampling physical set-up, maintenance and dismantling as per the provided/
egreed schedule; and

Work and coordinate with the partner food ratail establishmeant for the in-store promotion
activities; and

Handle the Ceramonial Opening activities of the Philippineg In-Stora Promotion, including
provisions of paraphernalia, sel-up and manpawer needed for il, such as: props for ribbon-
cutting! opening activity, opening scenaric managemenl, and other requiremants as
nacessany,

For the Philippines’ Participation in SIAL Middle-East 2019:

1.

Undertake cooking demonstration and food sampling activities for guests and visitors at
the Philippine Pavilion in S1AL Middle-East 2019 during the agreed’ operating hours of the
event;

Engage Filipine chefs {at least one Head Chef assigned for the SlAL cooking dema) 1o
preparg menu using Fillpine food products from the exhibitors;

Sourcefpurchase the ingredients, materials and cooking demonstration paraphemalia to
be used for the cooking demanstration;

Handle all involvad components for the cooking demonstration; preparations, set-ups,
replenishment, logistics, disposal, etc. | and

Handle the preparation and presentation of the cullnary demo samples.

QUALIFICATION REQUIREMENTS

4|Page
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The F&E Event Organizer will be assessed based on the following criteria:

TR PP .

CRITERIA VALUE POINT |

—— S e ey e |

1. Company Profile
The company should be at least 3 years in the FAB event
industry in the Middle East,
Submit Company FProfile reflecting bength of relevant
Experience:;
o 8 years or more {20 points)
e 3—5years {15 points)
« Below 3 years (10 poinis)
2. Network in the Middle-East
The company must be able to submit a list of media and fucld |
industry contacts in the Middle-East | 40
i « Send photos and profiles (20 points) r
| #  Absence of profiles (O point) 1
3. Availability of Food Demol Sampling Equipment and Set-
Up
The company should be able to provide a st of the food demal
sampling equipmeni, set-up and materials.
¢« Send list of equipment with photes. (20 points)
« and list of equipment only. (10 points)
4. Roster of Culinary Contacts
The company must be able to submil a list of prospective
culinary personalitiess chefs for the event, 20
= Send photos and profiles (20 paints)
= Absence of profiles (0 point)

Ao o CL B St B

20

TOTAL 100

The passing score is 85 points.

5. EVALUATION

The bidding for the Hiring of F&B Event Organizer shall be carned aul through Negotiatad
Procursment.

6. PERIOD OF ENGAGEMENT

The engagemeant of the FAB Event Organizer will be for the pearind of Movember to Decembar
2018,
7. BUDGET

Hiring of F&E Event Organizer for the FoodPhilippines events in connection with the 2019
launch of Philippines’ Participation in EXPQO 2020 DUBAI has a iofal budgst of PHP
1,000,000.00 (inclusive of taxes).

5|Page
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8, PAYMENT TERMS

The indicative paymeant scheme is as follows:

% of

o Deliverables Payment
Upon submission of concept and meanu for the
FoodPhilippines food sampling and cocking demao 15%
aclivities S _ B :
Upon submission of proof of booking of raquired | 355
manpower, materals’ equipment, supply, alc, ,
Lpon accomplishment and completion of all the | 5015
required Scope of Services as indicated herein ! I

Total | 100% |

Prepared by: Moted by:

W &
Q. Cristalle P. Bernardo Eva Marie C.®fariquina
STIDS QIC- 0G2 - OTF
Recommending Approval: Approved by
Ma. Lourdes D. Madiran Paulina Suaco-Jdan
Supervising DED, OG 2 Ln-/ Execulive Direclor

B|Page



