CITEM.BACTP.O21
REV 1

Republic of the Philippines
Deparntment of Trade and Indust

CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS
Golden Shell Pavilion. Roxas Blvd. Cor Gil Puyat Ave . Pasay City

Solicitation No.: CITEM-2019-0252

REQUEST FOR QUOTATION
(NEGOTIATED PROCUREMENT — SMALL VALUE PROCUREMENT)

The Center for International Trade Expositions and Missions {CITEM) invites all interested parties to submit quotation

for
HIRING OF FOOD AND BEVERAGE CATERER FOR
BUYER'S LOUNGE OF MANILA FAME OCTOBER 2019

Please see altached Terms of Reference for more details of the requirement )

Approved Budget :  PHP 300,000.00
(PHP 200,000 00 for Food & PHP 100,000.00 for
_____ Beverages inclusive of all applicable taxes)
Pre-Bid Conference : 01 October 2019, 02:00PM
Deadline of Submission of Eligibility Documents, Financial Bid : 04 October 2019, 05:00PM
and Documentary Requirements for the Qualitative Evalustion
Opening of Bid

08 October 2019, 02:00PM

The Notice of Award shall only be issued o the lowest calculated bidder who has complied with the following
deocumentary requirements below, enclosed on a sealed and properly labeled envelope

Eligibility Documents (1* Envelope)
1. Mayor's Permit for the current year or for individuals, BIR Certificate of Registration
2. Valid PhilGEPS Registration Number (evidenced by a certificate or screen shot)

PhilGEPS Certificate of Platinum Membership may be submitted in lteu of Mayor's Permit and PhiGERPS
Registration Number

Notarized Omnibus Sworn Statement
Notarized Special Power of Attomey, Notarized Secretary's Certificate or Board/Partnership
Resolution for partnership, corporation, cooperative, or joint venture, whichever is applicable

s g

Financial Bid (2™ Envelope)
« Quotation using the attached Request for Quotation (RFQ) Form duly signed by the authorized
representative.

Qualitative Evaluation Documents (3 Envelope)
1. Menu for the Food Tasting
2 Photos of Sample Area Set-Up
3. Company Profile indicating the year the company was established, history, background, vision, and mission

Kindly submit these documnents to the BAC Secretanat, CITEM, Golden Shell Pavilion, Roxas Blvd. cor. Gil Puyat
Ave., Pasay City on the above stated date and time

A payment of non-refundable fee of Two Hundred Pesos (Php 200.00) may be paid at the CITEM Cashier
Office for the bidding documents.

CITEM-BAC reserves the right to rejact any or all bids disadvantageous to, waive any formality or accept such bids
as may be considered advantageous to the government. Further, CITEM-BAC assumes no obligation whatsoever to
compensate or indemnify the bidders for expenses or losses that may be incurred in participating in this bidding

For inquiries, please contact the CITEM Bids and Awards Commitiee Secretanat, at telephone no. 8312201 |ocal
3059 or email gt clam! tam.com pf

GRACE |. MARPURI
! Bids and Awards Committee



ENTER FOR INTERNATIONAL TRA.DE EXPOSITIONS AND ISSIONS CITEM.BAC. FR.009
uﬁd Shell Pavilion uxasg g r. sen. Gil Puyat Avenue, Pasa Flz
{5323 831-2201 local 309/218 E-mail: citembac@citem.com.ph Fax: {632) B33-1284/834-0177

REQUEST FOR QUOTATION

] Shupplng wlth ABC of Php 50,001 and above i:'.h/Smali ‘-Ja[ua Procurement with ABC of Php 50,001 and abave

20-Sep-18

Date:
Company Mame RFQ No: 2019-0252
Address;
Contact Mo
Gentlemen:

Please quote hereunder your lowest possible price{s) for the following aricle{s)/wark({s) which are urgently needed by
this office. It Is requested that the quotation be sealed, signed and stamped in an envelope and submitted to CITEM BAC.

Schedule of Pre-Bid Conference: 01 October 2018 Time: 2:00PM Venue: Meeting Room 1
chedule of Opening of Bids: 08 October 2018 Time; 2:00PM Venue: Meeting Room 1
_—

—_—
QUANTITY UNIT ARTICLE  WORK /| DESCRIPTION | SPECIFICATION UNIT PRICE AMOUNT

Hiring of Food and Beverage Caterer for Buyer's Lounge of
Manila FAME October 2018

Flease see aftached Terms of Reference for more details

Approved Budget : Php 300,000.00
(Php 200 000.00 for Food & Php 100,000.00 for Beverages
inclusive of all applicable taxes.)

Deadline of Submission of Eligibility Documents, Financial Bid

and Qualitative Eval. Document. ; 04 October 2019, 05:00PM

Terms and Condition:
1.) Dellvery pericd:  — working days upen acceplance of Purchase/Job Order

2.) Bid price must be Inclusive of Value Added Tax.

3 ) Payment will be processed after receipt of invoice Other terms of payment will be based on the Contract agreed by the Purchaser and Supplier.
4 1 Any alterations, erasures or pverwnitings shall be valid only if they are signed or inttialed by the bidder ar hisfher authorzed rapresantative.

5.} Required documents, if any, must be submitted within 3 Days afler receipt of notice

advantageous to the government. i

~
TTY. ANNA/GRACE |. MARPURI
\ BAL Chairman

TO: CITEM Bids and Awards Committes:
Per your request, |/we have indicated the prices of the above mentioned article(s)/wark{s) on the unit price/amount column above.

I"We also cenify that we have read, understood and shall conform with the 1erms and conditions of this requirement

Date Submitted Signature over printed name of the Authorized Company Representative
Designatien
Telaphone no {s)

E-mail
e —————— —

Fage 1 of 1



TERMS OF REFERENCE
Manila FAME October 2049
Food & Beverage Caterer for Buyers’ Lounge.

I

BACKGROUND

The Menila FAME is ane of the signature evénts of the Center for Intematicnal Trade Exposiiiuns and
Missions (CITEM), an attached agency of tha Depariment of Trade and Industry. These events are well
rezagnized shows as an infernational pramotional pietform for Philippine SMEs and a sodrcing
destination for foreign bLI}FE!'S.If

As part of the Buyer GCare Prnbmm. a dedicated dining area, referred fo as the “Buyers’ Lounge™ will
be provided to huyers.to.be the official dining hall of all rade buyers and other VIPs, whersin they will
he given complimentary mealis during the eu%nt Rroper.

3

QBJECTIVES

1. To provide Manita F.EItME buyers a ld VIPs a variety of dishes that caler to an international
disceming palate.

2, Toensure professional and world-class service at the Buyers’ Lounge.

QUALIFICATIONS

1, Company should e fa;:_t‘ least Eyaars|in,the food servite industry,

2. Gompary should be 1%11 accreditad caterer of WTCMIM;

3, Must Have alighflity r‘?qulremenf:a re?qﬂired by RA 2184, and

4, Musthave no prior regord of unsatisiactnm service for praviaus CITEM projects.
SCOPE OF WORK ANMD DELIVERABLES

1. Provide area desfgn enhancemelni and set up in consultation with CITEM's Esthibltion and
Ciesign Division {EDD};

2. Manzgethe Euyélrs’ Lounge dinipg hall and provide a menu (different sets of menus served
svery day for 3 days) with food selections as follows:

MENLU [TEM QUANTITY
Soup . 1
Garden Salad | 1
Pasta i i
Vegotarian Dish. 1
Canape/ Sandwich 3
Skewsr . ] i
Paslry [yeasted; dessert, sweels, ete) 3
Fresh fruit (local frulfs in seasoh) ]
Freeflowing brewed coffee, fruit juice (local fruits in season), lea and
water !
Wins (Choice of while or red wing) 20 Botlles

| i
2, Setup a coffee service station *.-.fith free-flowing coffeg at the Buyers Lotinge located at the
Mezzanine of WTCMM. The ncessionsire must also allow, the usage of other cofiee
brandfs in case the Organizer wishes to provide. In such case, the Concessicnaire must
sfill ba abls to pmi\.z‘ide percotatar dr coffes brewing facility should the Crganizer choases to
pravide other coffee brands,
|

| |




4

B,

1.
12.
13.
14,

Sere wing fo buyers, guasi&fﬂltniwing the presaribed dafly senving:

NO. OF BOTTLES /DAY SCHEDULE
13 Day 1 {17 Ocicher 2019
10 Day 2 (18 Oclober 2019)
7 Day 3 (19 Octaber 2019

The Bliyar's Lounge shall have the fallowlng requirsments:

Amenitles v CITEM Caferer
1. Storags Roon ¢fo CITEM in | Should properly maintain cleanliness In e
cunrd[natfﬂn aras,
. With WTC,
Ameniltles i CITEM Cataraor

2: Elagarilly presented buffet Should use what has been prasented to
table {Qfy: 2) | technical working group as approved,

3. Round Wooden Should matctt the Manila FAME theme,
Dining Table calor and required mood board.

{City; 10-5; Combination

of 4 pax pertgble and 68 Tables should be lnen-fres and must be
pay pertableywith presentable for dining.

sccents, centeérpiece, and

chalrs .

4. Well groomed; unlfarmed Shoold aways be courfeous and ready id
&and irainad service staff sarve with a smile ar greet buyers and VIPS
and food attentdants, “Mabuhay”.

GUIDELINES |

1.The Buyars' Lounge 5 open olall trade buyers., Guests may be allowsd, with clearance

from the CITEM Ares Officer-in-Charge.

NOTE: .
Project Officais will discuss fi.ll] details of the companants among &l the bidders of the
Mariila FAME Buyers® Luung% during the pre-bfd confersnce.

Provlde lnenfs fnr?ﬁecretariat’s desk at the Buyer's Lounge.

Provide enough complement of wel} groomed, uniformed & well-trained service staff and food
attendants.

Ensura food safetj; and cleanliness of the entire dining area and buyers lounge;

B llable for any cfasualty of its sawvice and complalnts regarding their service.

. Make cenain of ti"le proper and timely delivery of service and must be compliant from the

minimium nurnber of paxidiners.

Assigna pers-:m-iri{harge on site for saoydination of requirements and facifitation of sarvices,
Coordinate directly with the Eventl.'anue regarding additional fees that will ba raquired.
Subrntto CITEM & summary of th daily food constmption of guasts and clients,

The winning bldder rizy stert thefr set-up duning ingress of the event. Date of ingress to be
advised by the Pr:;]ec:{ Team.

SELECTION PROCESS

Each bidder shal be assigned 4 date ta prep re and present thelr food products to the Technical Working
Group (TWG) and Operations Group 1 represéntatives for evaluation. Bidders must prepare a menu-gaod
for at least (3) three persons orithe actual comesponding number of TWG members.

Documents to he submitted to end-user:
»  Menu for the food tasting
s Photos of Sampls Area Setup L
« Cornpany Profile {yaarithe company vias establishad; history, backgratnd, vistory and mission)



Bidders will be assessed based on the following criteria

' = ' VALUE
CRITERIA [ DESCRIPTION POINT

1 Company Profile Has been in the food service industry for at least 5 years C)

_ ___ Has prior experience in calening to intemational clientele | 10

2 Misual Presentation of | Overall color and color combinations, visually appealing, 20

_ MenwFood | sizes and shapes of ingredients, serving size,

3 Tables Cheirs, Eiegame attraclivenass, and compatibility of cullenes,
Dinnerware/Tableware dlmng wares, decoralions provided, conformity o the 30
Presentation ified design sel up / mood board |

Dcrmmanc:e of the flavors of the specified major
4 Taste ingredients, suitabilty of components, lemperature 35
| o | precision - |
TOTAL 100

Bidders who meat the passing score of 85,00 shall proceed with the opening of financal bid. The lowest
calculated and most responsive bidder shall be declared the winner of the contract

PAYMENT TERMS

CITEM guarantees payment far the following number of pax

=

hees S __DATE | NO.OF GUARANTEED PAX
N B 17 Cctober 2‘E|19 140
18 October 2018 | 120
. 18 October 2019 1 100
TOTAL | 360

In excess of the guaranteed number of pax, CITEM shall pay the corresponding amount based on the actual
number of guests who availed of the complimentary meal. Payment to the suppller will be made after each
avent

BUDGET

The budget for the hiring of the Food & Beverage Caterer for the Buyers' Lounge in Mamila FAME October
2018 shail not exceed PHP 300,000.00 (PHP 200,000.00 for Food; PHP 100,000.00 for Baverages)
inclusive of all applicable taxes. Amount shall be charged to the Buyer Marketing and Services budget of
Manila FAME Cctober 2018

Prepared by 3 Recommending Approval

il

,-".. i
Giu NOS. ICARANOM -H‘- ANNA HﬁuRl D. ALZONA
TIOS! Home Lifestyle Division Project Manager

Approved by
_‘\

ANNA GRA«\::_E{ﬁ. MARPURI
Project Director,
Manila FAME October 2019
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‘RESTAURANT
MOOD BOARD

{
|

DESIGN GUIDE FOR AlLL CONC!ESSIO‘NAIFEE OF MANILA FAME
IN LINE WITH THE OVERALL VISUAL DIRECTION

OF MANILA FAME OCTOBER 2019.
|
|






KEEPING THE PREFERED COLOR SCHEME COMBINED WITH NATURAL FINISH & REMOVING
LINENS ON TABLES & CHAIRS.




DETAILS

TABLE ACCESSORIES IN TONES OF ORANGE TO YELLOW TO COMPLIMENT THE NATURAL
FINISHED TABLE TOP




