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DELIVERY TERM
PAYMENT TERM

CONTRACTOR/SUPPLIER  RACMELLE F. MEDINA

ADORESS Sta. Cruz, Cavite City 30 days

PLACE OF DELIVERY CITEM
DATE OF DELIVERY

WODE OF PROCUREMENT

Negotiated Procurement

Pramms pevinformt Pun offos P egursmen's bxied bl sulysct 0 the feama and condiions contamaed herein. Address ell correspondence [0 the Center for
enmtors Toade Fugpesdees and Wawoes (C1TEM
DESCRIPTION | aryunm i UNIT PRICE [ AMOUNT

ENGAGEMENT OF A DIGITAL CONTENT CURATOR AND 600,000.00
VISUAL STORYTELLER FOR MANILA FAME 2020 ;
“TOUCHPOINT™ {15t Edition)

Scope of Work and Output:

content plan for all the companies that CITEM will feature i
(Uist of companies shall be provided by CITEM). ' '
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media platform).
hmﬁwhﬂ- project will Indl.idutl'mfnllmim responsibilities and
DELIVERABLES SCOPE OF WORK
1. Content development debriefing Content Curator present to OED, Operations
Group and CCSD the lessons she gathered
producing content for touchpoint.

2. Conceptualization of content for Content curator shall conduct research and
Manila FAME touchpoint webiste., Development and interviews to generate the
content.

3. B video content featuring field Content Curator shall select and do screening
visits of factory and showroom of of all possible multimedia services apprapriate
the exhibitors. for each digital article (photography, motion

graphics, illustration, VLOG, whichever is
necessary,

TOTAL AMOUNT N woRBS" 1Y 2019 & 2020 Php
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mapection by CITEM-Wanagemant inapection Taam andior the Commission on Audil Rassscted delverss am o ba withdrawn andior repisced immecishly Didsy iy e chgdfvincy B
bt oMe PENALTY o of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY. in case the comtmcion'suppiier does nol dalver within the dus dats,
ha sl be considened in defeull and wil be labls I pay LIOUDATED DAMAGES Jn the amount of of the TOTAL AMOUNT wisss fw conimecionsupplier
Fequediod and CITEAM pranied an sxtension. The contracionsuppier authedzas CITEM b dadie the amount of undedivaned partion and o deduct the panaly and iquideled damages
oM acy of s recalvaties tom CITEM. The condrcionsupplior must present Dadtvury Receqt and Involce or Oificial Recelpd with iha Job Order upon defvery.

BUR No, IP-201006847 S
10/13/2020 :
DATE
e mgw
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CONTRACTOR/SUPPLIER RACHELLE F MEDINA DELWVERY TERM
ADURESSSta. Cruz, Cavite City i i —
PLACE OF DELIVERY 30 days
CITEM
MODE OF PROCUREMEMT DATE OF DELIVERY

Negatiated Procurament

Pleaee privde et iy ooy e rEGureTELS ished below Suldoct to the terms and congitions contained hermin. Address all correspondence fo the Camnlar for
rimrmlions Trade Erpoaions snt Migsnng (C/TEM)

DESCRIPTION QTYUNIT UNIT PRICE AMOUNT
ENGAGEMENT OF A DIGITAL CONTENT CURATOR AND
VISUAL STORYTELLER FOR MANILA FAME 2020
"TOUCHPOINT" (1st Edition)
4. News and Features on Exhibitors Consolidation and synﬁﬁs of Communication

of forthcoming Design Philippines brief for Design Philippines Overseas
delegations to overseas trade fairs, Fairs (OTF).

News and feature writing for each participating

OTF exhibitors.
5. Minimum of 2 min videos with edit Content Curator shall provide video content plan
down for IG and IGTV and present it to CITEM management.
B. IG content plan inclusive of feed Content Curator shall provide IG content plan and
and stories for Manila FAME & Design strategy for First Quarter (Q1) based on target
Philippines delegations that will audiences.

travel in the Second quarter (02) of 2020,
7. Featuring 70 exhibitors for Manila Content Curator shall provide training and
FAME touchpoint 2020 1st edition, Workshop for CITEM's in-house creatives.

Responsibilities of the Service Provider/s or Supplier/s

1. Reports directly to the Visual Design Division.

2. Ensures the fully satisfactory compliance of the scope of work
and the delivery of the outputs stipulated in this project.

B.S. FY 2019 & 2020
TOTAL AMOUNT IN WORDS:
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CONTRALGTE PPLIER DELIVERY TIRM
o FUSUFPLER o ACHELLE F. MEDINA ’
ADDRESS Sta. Cruz, Cavite City PAYIMENT TEHM
PLACE ©F [DHELIVE Y md“‘
’ CITEM
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hegotiated Procuemam
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ENGAGEMENT OF A DIGITAL CONTENT CURATOR AND
VISUAL STORYTELLER FOR MANILA FAME 2020
“TOUCHPOINT" (15t Edition)

Rights and Responsibilities of CITEM

1. Facilitating the service provider/contractor to acquire access
hhdﬁh-dﬂm.prmmmhw“m
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developed by reason of this engagement/contract; and

3. Right to penalize, if deemed necessary, or deduct from the
mmi!ﬁuhﬁuumincmedma,dﬂwm
deiivery, quality of service, or non-compliance to the
project outputs, among others.

Payments:

1st Payment - Submission of the content plan
Submission of the concept plan and notice to proceed
15% of the total payment inclusive of VAT

2nd Payment - Based on the approved timeline of the supplier
Submission of first 2 articles
15% of the total remaining payment inclusive of VAT

B.S. FY 2015 & 2020

Php

TOTAL AMOUNT IN WORDS:
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CONTRACTOR/SUPPLIER RACHELLE F. MEDINA | DELNERY TERM

ADDRESSSta, Cruz, Cavite City | PAYMENT TERM 30 days
PLACE OF DELIVERY
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MODE OF PROCUREMENT DATE OF DELIVERY
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Megatiated Procurement
Paaen privvidatrmish this offics the requirements Fsted below subject fo the ferms and condifians contained horin, Addrass sl corrssper e P Ll
Intwinistronal Tredie Exposfiions and Missions (CITEM),

DESCRIPTION QTY/UNIT ] U PRICE | AT

ENGAGEMENT OF A DIGITAL CONTENT CURATOR AND
VISUAL STORYTELLER FOR MANILA FAME 2020
"TOUCHPOINT" {15t Edition)

3rd Payment - Based on the approved timeline of the supplier
Submisslon of next 8 articles with 1 Special/Trends article
15% of the total remaining payment inclusive of VAT

4th Payment - Based on the approved timeline of the supplier
Submission of next 8 articles with 2 videos for IG
15% of the total remaining payment inclusive of VAT

5th Payment -
Submission of next 8 articles with 2 videos for IG
15% of the total remaining payment inclusive of VAT

6th Payment - Based on the approved timeline of the supplier
Submission of next 8 articles with 1 Special/Trends article

15% of the total remaining payment inclusive of VAT

7th Payment - Based on the approved timeline of the supplier
Submission of next 5 articles with 2 videos for IG
5% of the total remaining payment inclusive of VAT

B.5. FY 2019 & 2020

TOTAL AMOUNT IN WORDS: e
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CONTRACTOR/SUPPLIER  RACHELLE F. MEDINA EHL I Y T
ADDRESSSta. Cruz, Cavite City PAYMENT TH M 0 doys
PLAGE OF DELIVERY CIem
DATE QF DELIVERY

MODE OF PROCUREMENT
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DESCRIPTION

ENGAGEMENT OF A DIGITAL CONTENT CURATOR AND
VISUAL STORYTELLER FOR MANILA FAME 2020
"TOUCHPOINT" (1st Edition) |

8th Payment - Based on the approved timeline of the supplier :
Upon submission of 3 articles and 2 videos for IG
3% of the total remaining payment inclusive of VAT

9th Payment - Based on the approved timeline of the supplier

Submission of 2 articles and sharing of Best Practices with the
CITEM team.

2% of the total remaining payment inclusive of VAT

The following deductions shall be iImposed on below par
performance which will cause delay in delivery, poor execution
of work, substandard quality of services or non-compllance
with the project outputs as indicated in these terms of
reference resulting in a fair to satisfactory performance rating:

Adjectival Rating Percentage Deduction from Total Contracted Amount
(PHPE00,000.00/VAT Inclusive)

Satisfactory 10%

Fair 15%

Poor No Payment and subject to revocation of contract

B.5. FY 2019 & 2020
TOTAL AMDUNT IN WORDS: SIX HUNDRED THOUSAND PESDS [ Phi  600,000.00 |
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