JOB ORDER

CITEM.STR.FR.006
(“ CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS ) 4O Number: JO Date: PAGE
(\J (632)1313823281":%2:?Z%@&i%:ﬁ%%;ﬁl?mw “ 202:;%10 1 L 04,;/: Z:§924 15
regeem om e & clem ot e | 2024-0117 | 0311172024
contracTOR/sUPPLIER TEN O FIVE PRODUCTIONS INC. | pevivery Term
ADDRESS 17 Jakarta St., BF Homes Paranaque City PAYMENT TERM
PLACE OF DELIVERY
MODE OF PROCUREMENT  Small Value Procurement DATE OF DELIVERY

Plgase provide/furnish this office the requiremants listed below subject to the terms and conditions contained herein. Address all correspondence {o the Center for

International Trade Expositions and Missions (CITEM).

DESCRIPTION | arvuir | UNITPRICE | AMOUNT
HIRING OF PRODUCTION OUTFIT FOR PRESS
CONFERENCE OF IFEX PHILIPPINES 2024 Php265,000.00

I. EVENT DETAILS

Event Date: 26 April 2024, 05:00PM-09:00PM
Ingress: 26 April 2024, 08:00AM-03:00PM
Egress: 26 April 2024, 09:00PM-11:00PM

Venue: To be advised (Preferably within 3.5km radius from CITEM)

li. EVENT REQUIREMENTS

SPECIFICS |  NO.OFUNITS | DESCRIPTION

EQUIPMENT RENTAL .

LED Wall 1 lot 8 feet x 12 feet with system

Lighting Provision 1ot Lighting provision applicable for a press conference and awarding
ceremony

Professional Sound 1 lot (1 lot) Sound System

System Specific requirements — must include:
{4 units) Wireless microphones

Camera Set-up 3 units Live streaming and recording

(1 static, 2 roving)

MANPOWER

Host / Masters of 1 pax Shall be in-charge of welcoming guests, introducing speakers, and

Ceremony providing needed fillers during the event.
Must meet with the CITEM project officer at least three or four days
prior the show to familiarize themselves with the program and to
rehearse the scripts.
Contracted according to the submitted final program by CITEM.
(List of Host must be submitted by the contractor and approved by
CITEM.

Director 1 pax In charge of event direction and specifics during the live events

according to the agreed program with CITEM. Must ensure the
smoothness of the transition of segments according to the program,.

TOTAL AMOUNT IN WORDS:

Php

This order is placed subject to the following terms and conditions:

The delivery must be made only during office hours to CITEM or as may be specified. Delivery is subject to the acceptance of CITEM's duly authorized representative/official and
inspection by CITEM-Management Inspection Team and/or the Commission on Audit. Rejected deliveries are lo be withdrawn and/or replaced immediately. Dalay in the delivery is
subject to the PENALTY of f] / I Q Qf _191’0,_, of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY. In case the contractor/supplier does nol deliver within the due date,
s/he shall be considered in default and will be liable 1o pay LIQUIDATED DAMAGES in the amount of ____ of the TOTAL AMOUNT uniess the contractor/supplier

requested and CITEM granted an extension. The contractor/supplier authorizes CITEM to deduct the

amount of undelivered portion and to deduc! the pensily and liquidated damages

from any of its receivables from CITEM. The contractor/supplier must present a Delivery Receipt and Invoice or Official Receipt with the Job Order upon delivery.

- 1
Very truly yours, BUR No. , P .“w'q’ P lom ,Lqubquecommended by:
: oare  HPmL 1Y) WY
ATT\(;-' gtgxﬁA gs 5 E ln MA!?PURI ' - NORMAN D. ULBAGUL
+-UM, epanmen OIC-DM, CSSD
CONFORME: AMOUNT Php265,000.00
Approved by:

JOSEPI—KEAU RENT G. ALCASABAS ailable:

Fungs Av
Neme & Signature of Contractor/Supplier MM/ ‘(rﬁw) MA. LOURDES EDIRAN
APRIL 23, 2024 : A C. BUYAO Deputy Executive Director
Date

Chief, Controllership Division



Joseph Laurent Alcasabas
JOSEPH LAURENT G. ALCASABAS

Joseph Laurent Alcasabas
APRIL 23, 2024


JOB ORDER

CITEM.STR FR 006

CENTER FOR INTERNAHONAL TRADE }EXPOSNDNS AND MISSIONS @ JO Number: JO Date: PAGE

(P CoeEmorrmet G et oo g
e US| 20240117 | 03111/2024
conTrACTOR/sUPPLIER TEN O FIVE PRODUCTIONS INC. | DELIVERY TERM
ADDRess 17 Jakarta St., BF Homes Paranaque City PAYMENT TERM
PLACE OF DELIVERY

MODE OF PROCUREMENT  Small Value Procurement DATE OF DELIVERY

Please provideffurnish this office the requirements listed below subject (o the terms and conditions contained herein. Address afl correspondence to the Center for

Intemational Trade Expositions and Missions (CITEM).

DESCRIPTION l QTY/UNIT UNIT PRICE AMOUNT
SPECIFICS NO. OF UNITS DESCRIPTION

Audio and Visual 2 pax In charge of operating the assigned equipment and ensuring the

Operators functionality of the rented equipment
Must know how to handle music selection in coordination with the
team, and to handle over-all show production and stage direction.

Stage Manager 1 pax In charge in instructing the required personnel/guests that needs to
be on stage during the whole program.

Production Team 3 pax Shall be in-charge of the installation and dismantiing of the lighting
and sound equipment

Scriptwriter 1 pax In charge in drafting, revising, and finalizing the script according to
the submitted program flow.

Cameramen 3 pax In charge of operating the camera during live broadcasts or other
programming

Voice over 1 pax In charge of communication introductions and other necessary
announcements during the event

OTHER REQUIREMENTS

Event script 1 day event Must provide a transcript where the dialogue of the host, and one or
more presenters and the order in which they will occur is indicated

Live Streaming 1lot Production outfit must be able to stream the event on IFEX
Facebook Page. Production outfit must also provide streaming
software. Streaming key shall be provided by CITEM

lil. INDICATIVE PROGRAM

TIME

SPECIFICS

05:00PM - 05:30PM

Welcoming of Guests

Guests register and put on their name tag and an empty loot bag. They are also requested
to drop their business cards in a bowl.

They are given a BINGO card and are instructed to go around the exhibition area to
engage with all exhibitors and know about their product entries. Their card will be marked
after each visit to an exhibitor, and they will get their token from the exhibitor.

The buffet table will also be opened for guests.

TOTAL AMOUNT IN WORDS:

Php

This order is placed subject to the folfowing terms and conditions:

The delivery must be made only during office hours to CITEM or as may be specified. Delivery is subject o the acceptance of CITEM's duly authorized representative/official and
inspection by CITEM-Management Inspection Team and/or the Commission on Audit. Rejected deliveries are to be withdrawn and/or replaced immediately. Delay In the delivery is
subject to the PENALTY of 1/10) of 1 %. .. of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY. in case the contractor/supplier does not deliver within the due date,
sthe shall be considered in default and will be liable to pay LIQUIDATED DAMAGES in the amount of ____
requested and CITEM granted an extension. The coniractor/supplier authorizes CITEM to deduct the amount of undefivered portion and to deduc! the penally and liquidaled damages
from any of its receivables from GITEM. The contractor/supplier must present a Delivery Receipt and invoice or Official Receipt with the Job Order upon delivery.

Very truly yours,

ATTY. ANNA GRACE |

MARPURI

OIC-DM, CS Department

CONFORME:

Ui

RENT G. ALCASABAS
Signature of Contractor/Supplier

April 23, 2024
Date

BUR No. W’ _“{Wf'& Low1-24 b4 i

Recommended by:
oate oML 1%, 201
- NORMAND. B LBAGUL
AMOUNT Php265,000.00 OIC-DM,
Approved by:
Fu lg:
MR?ER%A mo MA. LOURDES B. MEDIRAN

Chief, Controliership Division

of the TOTAL AMOUNT uniess the contractor/supplier

Deputy Executive Director



Joseph Laurent Alcasabas
JOSEPH LAURENT G. ALCASABAS

Joseph Laurent Alcasabas
April 23, 2024


JOB ORDER

CITEM.STR FR.006

CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS

m Golden Shell Pavilion, Roxas Boulevard comer Sen. Gif J. Puyat Avenue
\@ 1300 Pasay City, Metro Manila, Philippines “ 2024'01 1 7
,{632) 831-2201 10 0% oxt. 218 7% (632) B31-1368, 832-3965
=2 infof@citem.com.ph % www. Citem.com.ph BRILIPRINES

JO Number:

JO Date: PAGE

04/17/2024 | ¢

PR No.:

2024-0117

PR Date:

03/11/2024

conTracTOR/SUPPLIER TEN O FIVE PRODUCTIONS INC. | pevvery Term
ADDRESs 17 Jakarta St., BF Homes Paranaque City PAYMENT TERM

PLACE OF DELIVERY

MODE OF PROCUREMENT Small Value Procurement DATE OF DELIVERY

Please provide/fumish this office the requirements listed below subjsct to the terms and conditions contained herein. Address all correspondence to the Center for

International Trade Expositions and Missions (CITEM).

DESCRIPTION l QTY/UNIT UNIT PRICE

AMOUNT

TIME

SPECIFICS

05:30PM - 06:30 PM

Exhibitor BINGO

The Bingo activity will go for one hour. Afterwards, the voiceover talent will announce that
the program will start and that the quests need to be seated.

ViPs will be escorted from the holding room to the venue after the 1-hour BINGO activity.

Voiceover talent introduces the program host,

06:30PM ~ 06:35PM

Opening Spiel by Program Host .
Host briefly talks about the press presentation and a rundown of the segments.
Host introduces Rowena Mendoza who will give the Welcome Remarks.

06:35PM ~ 06:400M

Welcome Remarks
Rowena Mendoza delivers speech and then seques to the IFEX Philippines 2024
Explainer Video

06:40PM - 08:45PM

IFEX Phitippines 2024 Explainer Video

Video is played.

Host then talks and segues to short presentation of Clang Garcia regarding her exhibition
at {FEX Philippines 2024 and book.

06:45PM ~ 07:00PM

Presentation of 2024 Katha Finalists
Host briefly talks about this year's screening process and the categories before proceeding
with the announcement of finalists,

Host will callfintroduce first the people who will be awarding the plaques to the finalists.
Calls on MDM.

Host then calls the finalists one by one, with MDM handling out the plaques. Photo -
op for each finalist. 5-sec videos of each finalist will also play on screen when they are
called.

Each finalist will step off stage after photo-op to give way to the next.
After the awarding of plaques, host then drums up excitement as we get close to the

anncuncement of winners and then introduces the montage (A look into the Katha Awards)
to be played right after.

TOTAL AMOUNT IN WORDS:

Php

This order is placed subject to the following terms and condilions:

The delivery must be made only during office hours to CITEM or as may be specified. Delivery is subject to the acceptance of CITEM's duly authorized representative/official and
inspection by CITEM-Management Inspection Team and/or the Commission on Audii. Rejected deliveries are fo be withdrawn and/or replaced immediately. Delay in the delivery is
subject to the PENALTY of I / I 0 Qf l %L, of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY. In case the contractor/supplier does not deliver within the due date,
s/he shall be considered in default and will be liable lo pay LIQUIDATED DAMAGES in the amount of
requested and CITEM grented an extension. The contractor/supplier authonizes CITEM to deduct the amount of undelivered portion and to deduc! the penafly and liquidated damages
from any of its receivables from CITEM. The conlractor/supplier must present a Delivery Receipt and Invoice or Official Receipt with the Job Order upon delivery.

BUR No. |P-Cotftam 24by 0412

Very truly yours, Recommended by:
o 25, WV
ATTY. ANNA GRA@ I. MARPURI owe M )
com%g;gm CS Department AMOUNT Php265,000.00 OIC-DM, ©CSD
Approved by:
JOSEPH KAURENT G. ALCASABAS Funds Available:
N Sigars of ConpaetorScppt éé?ﬁ?” MA. LOURDES D. MEDIRAN
April 23,2024 AALERNA C. AO Deputy Executive Director

Dats

Chief, Controllership Division

of the TOTAL AMOUNT uniess the conlractor/supplier



Joseph Laurent Alcasabas
JOSEPH LAURENT G. ALCASABAS

Joseph Laurent Alcasabas
April 23, 2024


JOB ORDER

CITEM.STR.FR.006

JO Number: O Date:

‘“ CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS @ O Number J ate PAGE
Gelden Shell Pavilion, Roxas Boulevard comer Sen. Gil J. Puyat Avenue

\‘@ 1300 Pasay City, Metro Manita, Philippines “ _2024-0117 04/17/2024 4/5

©.(632) 831-2201 to 09 ext. 218 7 (632) B31-1368, B832-3965 —— PR No.: PR Date:

&4 info@citern.com.ph B WWw.citem.com.ph ENILIPPINES
2024-0117 03/11/2024

conTRACTOR/SUPPLIER TEN O FIVE PRODUCTIONS INC. DELIVERY TERM
ADDREss 17 Jakarta St., BF Homes Paranaque City PAYMENT TERM

MODE OF PROCUREMENT

PLACE OF DELIVERY
Small Value Procurement DATE OF DELIVERY

Please provide/furnish this office the requirements listed below s

International Trade Expositions and

Missions (CITEM).

ubject to the terms and conditions contained herein. Address all correspondence to the Center for

DESCRIPTION QTY/UNIT UNIT PRICE AMOUNT
TIME SPECIFICS
07:00PM — 07:05PM A look into the Katha Awards {VIDEQ)
07:05PM ~ 08:00PM Dinner

08:00PM - 08:20PM

Announcement of 2024 Katha Winners
Host call first MDM who will read the name of the product and exhibitor from the sealed
envelope. Host will read each category.

Host to also call to be on stage to handout the trophy, to be assisted by Rowena
Mendoza,

Winner to give a short speech on the inspiration and background on the winning product.

Photo-op for each winner. Winner stays on stage until all are compiete.

08:20PM - 08:30PM

Photo Opportunity of all 2024 Katha Winners

Special Recognition: Excelience in Promotion of Philippine Food and Cuiture

Voiceover talent to call Rowena Mendoza for the award backgrounder and announcement.

Rowena Mendoza goes in the middle of the stage and briefly tatks about the award.
She then calls the awardee (the host) and MDM who will be handling out the plaque.

Awardee immediately gives a speech.

Voiceover again recognizes the host/awardee then calls on MDM for the Closing Remarks.

NOTE: Microphone on stand required.

08:30PM ~ 08:35PM

Closing Remarks
MDM delivers Closing Remarks then segues 1o special prize announcement.

5 winners 1o go to stage to claim prize,

08:35PM - 08:400PM

Program Ciosing
1.Host delivers short spiel, invites everyone to visit IFEX _Philippines

2 Programs ends.

TOTAL AMOUNT IN WORDS:

Php

This order is placed subject to the foltowing terms and conditions:

The delivery must be made oniy during office hours to CITEM or as may be specified. Delivery is su
inspection by CITEM-Manag?r/n%ré lre) ?671 Team and/or the Commission on Audit, Rejected deliveries are to be withdrawn and/or replaced immediately. Delay in the delivery is
subject to the PENALTY of V___,_f’w of the TOTAL VALUE of this ORDER for EACN DAY OF DELAY . In case the contractor/supplier does not deliver within the due date,
s/he shall be considered in default and will be liabie to pay LIQUIDATED DAMAGES in the amount of o
requested and CITEM granted an extension. The contractor/supplier authorizes CITEM (o deduct the amount of undelivered portion and to deduct the penalty arid liquidated damages
from any of its receivables from CITEM. The contractor/supplier must present a Dslivery Receipt and Invoice or Official Receipt with the Job Order upon delivery.

very truly yours, Recommended by:
ATTY. ANNA GRACE |. MARPURI A e :ﬁ‘
OIC-DM, CS Department % NORMAN D. BA2ULBAGUL
CONFORME: M AMOUNT Php265,000.00 OIC-DM, CCSD
Approved by:
JOSEPH £AURENT G. ALCASABAS Fundé Available:
Name'd Signature of Contractor/Suppher MK ézfé’l‘,%" MA. LOURDES D. MEDIRAN

April 23, 2024
Date

BURNo, |1~ CORP Comt Wypfoi 21

Chief; Controllership Division

bject lo the acceplance of CITEM's duly authorized representative/official and

of the TOTAL AMOUNT uniess the contractor/supplier

Deputy Executive Director



Joseph Laurent Alcasabas
JOSEPH LAURENT G. ALCASABAS

Joseph Laurent Alcasabas
April 23, 2024


JOB ORDER

CITEM.STR.FR.006

JO Number: JO Date: PAGE
‘“ CENTER FOR INTERNATIONAL TRADE EXPOSITIONS AND MISSIONS

\.‘0 Goldon shllPavion, Roas Bulvar comer S, i Pura v ml@ 2024-0117 | 04/172024

1. (632) 831-2201 to 09 ext. 218 % (632) 831-1368, 832-3965 PR No.: PR Date: 5/5

.4 info@citern.com ph @ www.citem,com.ph m 2024_01 1 7 0311 1”2024

CbNTRACTOR/SUPPL!ER TEN O FIVE PRODUCTIONS INC. | peLvery TeRM

ADDRESS 17 Jakarta St., BF Homes Paranaque City PAYMENT TERM
PLACE OF DELIVERY
MODE OF PROCUREMENT Small Value Procurement DATE OF DELIVERY

Please provide/furnigh this office the requirements listed below subject to the terms and conditions contained herein. Address all correspondence to the Center for
Intemational Trade Expositions and Missions (CITEM).

DESCRIPTION [ QTY/UNIT } UNIT PRICE AMOUNT

TERMS AND CONDITIONS:

1. The Contracted Price for the project is Php265,000.00 inclusive of applicable

taxes, commissions, bank charges and other fees as may be incurred in the
process.

2. All multimedia content and original materials (raw and edited) conceptualized
and produced in conjunction with this event management contract shall be
owned by CITEM, with full and exclusive rights, relative to the future use
thereof both in the Philippines and internationally.

3. TEN OFIVE shall be subject to the assessment by CITEM according to
the effectiveness of delivery of any part or phrase of the project. CITEM
reserves the right to terminate the services of the contractor should any part
of the deliverables be unsatisfactory.

TOTAL AMOUNT IN WORDS: Two Hundred Sixty Five Thousand Pesos Php 265,000.00

This order is placed subject to the following terms and conditions:

The detivery must be made only during office hours to CITEM or as may be specified. Delivery is subject (o the acceptance of CITEM's duly authorized representative/official and
inspection by CITEM-Management Inspection Team anc/or the Commission on Audit. Rejected deliveries are to be withdrawn and/or replaced immediately. Delay in the defivery is
subject to the PENALTY of 1/10 of 1 ?f__ of the TOTAL VALUE of this ORDER for EACH DAY OF DELAY. In case the contractor/supplier does not deliver within the due date,
s/he shall be considered in default and will be liable to pay LIQUIDATED DAMAGES in the amount of __ of the TOTAL AMOUNT unless the contractor/supplier
requested and CITEM granted an extension. The coniractor/supplier authorizes CITEM to deduct the amount of undelivered portion and to deduct the penaity and liquidated damages

from any of its receivables from CITEM. The conltractor/supplier must present a Delivery Receipt and Invoice or Official Receipt with the Job Order upon delivery.

-l 1
Very truly yours, BUR No. w dm'“ bom ’Lqpqqu;lecommended by:
1 Wwl
ATTY. ANNA GRAGE I. MARPURI pare  MPMAL 13, 0y
OIC-DM, CS Department Php265,000.00 OIC-DM csD
CONFORME: AMOUNT .

Approved by
JOSEPH RENT G. ALCASABAS Funds Available:
Name & Signature of Contractor/Supplier MM ggl/’ibw MA. LOURDES D. MEDIRAN
A C! BUYAO

April 23, 2024 Ve TNV ITIN Deputy Executive Director
przlm Chief, Controliership Division puty



Joseph Laurent Alcasabas
JOSEPH LAURENT G. ALCASABAS

Joseph Laurent Alcasabas
April 23, 2024


