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contracTorsurpLier LEXCODE INC. © DELIVERY TERM
ADDRESS 12F Ayala Ave. Bldg.. Ayala Ave., San Lorenzo. PAYMENT TERM

A 4y ey
Makati City SLACE OF DELIVERY

MODE OF PROCUREMENT  Small Value Procurement DATE OF DELIVERY

Please providedfurnsh this office me reqerements fisted batow sulbtect io the terms and corditions contained herein. Address all correspondence to the Conter for
internptianal Trade Expasitons and Missions (CITEM)

] T
DESCRIPTION v QTYAUNIT [ UNITPRICE | AMOUNT

HIRING OF TRANSLATION SERVICE PROVIDER FOR IFEX PHILIPPINES AND IFEX CONNECT \

SCOPE OF WORK:
Transiation Services
a. Transiate marketing and promotions content of IFEX Philippines and IFEX Connect to any of the
prionty languages identified below with a maximurm tatal word count of 30,000
A Japanese
B. Chinese {Simpitfied;
C. Korean
b. Content types - Marketng and promotions content for transtation may be in the form of a Press
Release, Fealure Articte. Company Profile. Electronic Direct Mail (EDMs), E-Newsletter, Brochure
and Social Media Post
Formatting and Editing - undertake necessary sdits or rewisions 1o the transialed contents,
as deemed necessary by the project team.
d. Account Management - assign a specific personneliproject manager who shall be the point
person o attend all CITEM-related content/concermns
Certification - submit a Certificate of True Transiation for svery material or document being transiated

Php184,800.00

e

TIMELINE - The peniod of angagement shall commence from the NOA and Job Order
This will be in effect for 12 months from date of NOA and JO, of untit the 30,000 word
count in English] is fully consumed by CITEM, whichever comes first.

Delivery of Translated Materials - must be at ieas! 3 io 5 days upon receipt of the
materials to be translated.

BUDGET
The contracted price of this requirement 1s Pho 184 800.00 {inclusive of all applicable taxes)
10 be sourced from IFEX 2024 budget. This shall be paid based on actual consumption in four

tranches until the required word count of 30,000 is consumed or until the end of contract from date of
NOA and JO. whichever comes first.

Paymant Scheduie Deliverabie Payment

1st Tranche 7 500 words 25% of Contract Price
2nd Tranche 7,500 words 25% of Conbract Price
3rd Tranche 7.500 words 25% of Contract Price
4th Tranch 7.500 words 25% of Contract Price

TOTAL AMOUNTIN WORDS ~ One Hundred Eighty Four Thousand Eight Hundred Pesos N | Php184,800.00
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